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ANl communications should be addressed 1o
the Secretary by designation and not by narme

F.79-7/2013 (CU) - o August, 2015
4o AL

The Registrar ; 1 w § ?KfL‘JES 28‘35

University of Delhi e

Delhi - 110 007.

& s

Subject : Transition from contributory Provident Fund to Defi~:d Contribution Pension
scheme for the employees of Autonomous Bodies.

Sir,

The undersigned is directed to enclose herewith a copy of C.M. No.1(2)/E.V./2007
dated 30" June, 2009 (copy enclosed) issued by the Ministry of Finance, Department of
Expenditure regarding Transition from contributory Provident Fund to Defined Contribution

Pension Scheme for the employees of Autonomous Bodies for compliance and necessary
action.

Yours faithfully,

Encl: As above.

(Sushma Rathore)
Under Secretary
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g 17 2008 2i37PM  R. 1. S. C. 24682173 7 P2

; 4\@ 18:30 01124071818 . k4182 P voZsO02, ;) ¢

e RO M. v.5057 ' | -
Government of ndia ‘ '
Misistryof Finanos - o m’\f & -

Bepartment of Expendityre o }J)\aﬂ:{l '

New Dethi, the 30 Yune, 2006

Subject: Transition fhom contributory Provid

5 ént Fiind'to Def ibution Pesiar 3
for the amployees of Autonomons Bodies, Defined Contrlbution Pension  Sohoms

- Pr'qpo'sais from various autonomsus badics are’ being
_Finants with the request fo- & zhif ﬁbm“Ccn‘%ﬁ'&u'z&ky-‘??rovid?en
Beherae or for creation of & P ‘

reeoived [ tHe Ministry of
& sh : “ 1 Fund to OPF-cum-Peasion
inrion Fund n respect of employees whio joined hetans 1-1-2004.

25 The employess of Auanomons bodies who have joined on or sftey 1/1/2004 havs bees,
. alrea%y covered wider -{h&ANe_w -Powgion Systom (MPS). Tt has now heen de¢ided tha these
: Q organizetion may glso be permitied 10 shift to a defined contribution pensivn seheune Lo NPS

in Tespect of emaployees who have joined befors 1-1.3004. - The safiont Srarures of the sohime

are s undet:
Ty The exlsting corpus of Contributary Pr.wi.-;den:z? Fubd [both employees & the amployers']
 Would bomoved over.to the Trust Fund seddunta thider the New Pension Stliorme, ,
) . In.opder 1o fucilieare the wansition fom Contlbutory Providest Fuad to Defined
Contribution Pension Scheme, the autetiomous body would meake, in ddditlon, one Ume
ex~gratia paviment of 10% of the employers® contribition for edoh of the wmployees
o npfi‘ﬁg'"t‘xf.l‘s-\:{&imh over to the NPS . . “— _ ‘ ’ ' ‘
G}, - Hoepehig monthiy coritributlon. biy ‘employeé ¢3) 10% of Basic Pay « DA and d matohing ' L
© - copiribution by the Autdforious “organizations @ 10% of Basic pay. +DA would ::be. : : |
¥ payeble. The empleyer's comelbution would be made from the momth the ]
organteation/samployec shifts over to NPS and would be limited 6 10% of Busle Pay _ t
+DA. , | o e e = E
e Gv) The prosedurs for NBS winld b identies] 70 that prosently tpplicable” for emplayess ’
77 - sppointed on or after 3. 01-2004. In thig coftext, PRRIA misy he conaulted for futher .
domafla-on o Jmpigenersesion of thagheinp, Beteeeiie  fviud g odvmitite O Be, |
HApRENZ A0S, AREAALT BeIEt AR AR apa5ilipn Far PR Tepmanest 0 :
{(v)  The employees recruited priov to 01-01-2004 may be glven e option either to remain in _ |
the existing CPY scheme or move over'ts the NP . S I -
{ Wisdinslista £ Sakul ). o |
- ; : : t Juien Secietary (Pors) 8
To. L . ) !
All e Mintsties/Deparimonte. , s |
; -
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T Mo, 20-25/2015- Desle-U(Coord )
Ministry of Humnan Hesouree Diewveloprasnt

Department of Higher BEducation,

& Central Doiversity Division

Shas Bhawan, M

Diated the o

LA FE

To N

1. Regisirars of ail Central Universities
2. Secretary, UGC

Qub: Submission of Dmmovable Property Return by the employess of
sutonomons and subordinate institutes/organizations in the Ministiy oI

Sir,

I am to forward herswith a copy of ORd No.C.34015/5/2015-Vig dared
13® August 2015 received from Vigilance Section on the ahove e i
‘subject for necessary action at your end.

Enel: as above

T ey
3

Deputy Secretary to the Government ¢ |

Tole 931D

t
Tar i ¥ v olimd o
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- A-B4G1 379720 S-\ig. -
: TR TRt Govermnment of ndia
Minigtry of Human Resourse Development
- Depanmibng of Higher Edueation B
_ ' Yigilance Section
: N Shastri Bhawan, New Dejhi. -
- D Datedthe 13% Augustfonis
OFFICE MEMORANDUN; - .
S | Eiybm_iasiolnof immovable Pmpem}'ﬂe’zu?n by the employees of autonoméus
- rgar;d subordingte nstilutes/organizations in ihe Minisiry-of HE[D, s

- The ’maﬁag.réiaies_to submjs-ﬁfczz'fcf Immovable Probarty ‘Retumr by the
- Bpioyees ncluding facully in g centrally funded autonormous institbtions - and the

Institutions on which Ministry has administrative iurisdiction.

o

_?Tg@@?‘i‘y Ret_ums__b;y all. Group "A” and "B Officers in respect of immovable property by
217 -arary of e-_,aoh‘year;‘!\fonjnaﬂy, Such & provision exists In aj] organizetions even
. where they have their own' conduct rules, Ag per guldelings fssued by DOPT vide its,

- Office Memorandum Mo. 1 101271 172007-Fstt A dated 270 September, 2011, vigilange *.

clezrance shall be denied o an. offieer I ke fails 1 submit_his annual lmmovabie
progerty rehirn of the previous vear by 219 " January of the fellewing year, as required

under GO! decisions under Rule 18 of ihe Cantral Civil Bervices {Conduct) Rules, 1964

futes/COrganization are required to droulate guidelines 1o all ihe Group A"
arding submission of |PR py 4% Jenwary, However, it has also corme
; Fhess guldelines - are not circuiated by the nstitutes SVETY VeEr o
very late. Due o non-circulaiion of the guidelines by the institutes, officars do
dair IPR or submit it fate. This resuls in denial of vigitancs clearance 15

3 in view of the above, itis requested that following directions may be circulated io
the nstitites/Organizations under respective Bureaus for strict compliarice:- -

i Al instited/organizations in the MHRD should virculate, in the month of
MNovember/December, the guidelines regarding submission of IPR bafore
21 Janvary of the vear, to all the Group “A" and “B* officers -of thelr
organization. ‘

Ho' Al employess including faculty in all centrally funded autonomous
msfiiutions  and institutions on which the Ministry has administrative

risdiciion would submit thelr Property Refurn intest by 31" January to the
mueten authory, The

=

of submission of such &

Ty
aid
-

. Employees onthe site whe fail 1o submit the 1IP1L '
i, Bueh smpiovees neliding fcdly who fall 10 submit thelr Property Returns

within the stipulated dme ie. 317 Jonuary of every vear, would be denied-
ighiance clearenca v addiiondn eke sction under conduct rles applicable

hem.

submmlt thedr Property Raturng 1o the authority

whom he s““' sopy of said return o the Divisional Heads I the
it Pl R 15 1] Pty ; g b : i
Benariment ; the administrative  jurisdiction  over ‘.»h&« )
Organizationinglitution 1o faclitate the Divisional Heads o subroit Td
- ifipmle of fimely submission of PR while.seeking v:gz%anoe: a?aamnci
. Bureau Head wouild ako direct Divisional Heads In the Bureau o
ensure that PR submitted is notified on the website of the concerned
Ingtituts/organization : . .
¥ e Buresy Heads will issue necessary instructions to afi- Divisions in the

=

1 for effective Implementation of the above instructions.

§

- lnint Secretary. & OVO

20 Rula 18 {1} (i} of-the'CCS {Conduo@)-ﬁuieé requires ,aub_misskm_ of Annual

i authority would notify on thel websiie the fact -
i by the employees and would also name the )

: %ﬁmm

(5.8 Bandhy

P}

.
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No. M.11018/15/2015-CDN
Government of India
Ministry of Human Resource Development
{Department of Higher Education)

Shastri Bhawan
New Delhi the? it December, 2015

OFFICE MEMORANDUM

It has been observed that the Higher Educational [nstitutions under the

privez s [ Skt b

Government of India follow a practice of giving sitting fee allowance toithe officials of

EREE S

the Ministry or attached institutions who are nominated as Government representatives

in the governance structure of these institutions such as Board of Management, Board of

Governors, Syndicate, Executive Council, Finance Committee, ete. §

9

Since the nominated officers are attending these meetings only in their official

capacity as Government nominee/nominee of Secretary or on ex-officio basis, it may not

be approprizate to receive sitting fee for doing toutine official work.
R = e

5: In view of above, all the Burean Heads in Department of Higher Education are

requested (o instruct all Higher Educaticnal Institutions under their administrative
gibtd iy L HHEie maveenuis SR rel

controlf?not to pay any sitting fee to such government servants. Further, for Government

nominees attending meetings in private institutions (such as deemed unjversities-etc),

these institutions should be asked to remit the sitfing fee amount (due to the Government

.4~ hominees) in the Consolidated Fund of India. d

4. This issues with the approval of the Secretary (Higher Education).

Sd|~
(Praveen Kumar)
Joint Secretary (CDN)
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R T

Hmerure N
@Qm Noﬂ‘lﬂ'fut!‘lhﬂrm-ﬂnﬂwum...
@ati“ Of Eﬂ%«nommw»mnnqmm.

B Ve

i P Lo ——

Mew Delhi -~ 110002

No.F.9- 3/2010(PS/Misc)Pt, Fl L1T , - May, 2014

; //J.}Sker? Assistant Registrar e ' 7 £ paanr
T Dielhi University ' '
Delli - 110007

Subject © Clorification regerding whether o women faculty can be allowed to trave!
ig other kind of leave during her Child Care Leave

abroad/attend Conference or takir
Period- regarding.

Sir

In continuation To our communication of even no. dated 13™ March, 2014 on the
above subject, kindly find enclesed a copy of an O.M. No.21011/08/2013-Estt(4L) of
Ministry of Personnel, Public Grievances and Pensgions, Dept” of Personnel & Training

(Govt. of India), which containg inter-alia clarification regarding Child Care Leave.

Yours faithfully

Sb)-

(Reeta Goel)
~ Under Secretary

B Encl : As agbove.
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No. 21011/08/2013-Estt{AL)

Government of India/Bharat Sarkar
Ministry. of Personnel, Public Grievances and Pensions
Department of Personnel & Training

LT

Establishment (Leave) Section

General entitlement of leave

SL
No.

Frequently Asked Question

Answer

of leave of any kind which can
be allowed to a Government
servant?

What is the impact if such
limit is exceeded?

What is the maximum period |

No. Government servant zhall be granted
leave of any kind for a coniinuous period of
5 years {Rule 12(1)}

Normally, absence from duty, with or
without leave, for a continuous period
exceeding 5 years other than on foreign
service, implies that such Government
servant has deemed to bave resigned from
Government service. {Rule 12(2)}

What are the leave
entitlements of Govt. servants
serving in a2  vacation
Department?

The rule 28 of the CCS (Leave) Rules, 1972
which came into effect from 1.9.2008
regulates the grant of Earned Leave for
persops’ serving in  the Vacation
Department. The said ruic provides for as
follows:-

(1) (2) A Government serv.nt(other than a
military officer) serving m a Vacation
Department shall not be ‘ntitled to any
earmed leave in respect of cuty performed in
any year in which he avails himself of the.
full vacation.

(b) In respect of any year in which a
Government servant avails himself of a
portion of the vacation, he shall be entitled
to.eamned leave in such proportion of 30
days, as the number of days of vacation not
taken bears to the full vacation:

Provided that no such leave shall be
admissible to a Government servant not in
permanent employ or quasi-permanent
employ in respect of the first year-of his
service.

(c) I, in any year, the Government servant
does not avail himself of any vacation,

| earned leave shall be admissible to him in

respect of that year under ruie 26.
e For the purpose of his rule, the term
“year’ shall be construed not as
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meaning a calendar year in which
duty is performed but as meaning
twelve months of actual duty in a
Vacation Department.

A Government servant enmtitled to
vacation shall be considered to have
availed himself of a vacation or a
portion of a vacation unless he has
been required by general or special
order of a higher authority to forgo
such vacation or portion of a
vacation:

Provided that if he has been
prevented by such order from
enjoying more than fifteen days of
the vacation, he shall be considered
to have availed himself of no
portion of the vacation.

When a Government servant serving

in a Vacation Depariment proceeds |-

on leave before completing a full
vear of duty, the earned leave
admissible to him shall be calculated
not with reference to the vacations
which fall during the period of actual
duty rendered before proceeding on
leave but with reference to the
vacation that falls during the vear
cominencing from the date on which
he completed the previous year of
duty.

As per Rule 29(1) the haif pay leave
account of every Government
servant (other than a military officer
shall be credited with half pay leave
in advance, in two instalments of ten
days each on the first day of January
and July of every calendar year. This
is subject to conditions laid down in
OM  No. 13013/2/2008-Estt.(L)
dated 11-11-2008.

4542 .
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Leave Encashment with LTC

o

Si.

No.

Frequently asked Questions

Answer

Whether encashment of leave
is allowed afier LTC is
availed?

Sanction of leave encashment should, as a
practice, be done in advance, at the time of
sanctioning the LTC. However, ex-post-
facto sanction of leave encachment on LTC
may be -considered by the sanctioning
authority as an exception in leserving cases
within the time limit prescribed for
submission of claims for LiC.

Whether encashment of leave
with LTC can be availed at the
time when the LTC is availed
by the Government servant
only or can leave be encashed
at the time when LTC is

| availed by family members?

Yes. A Gowt. servant can be permitted to
encash earned leave upto 10 days either at
the time of availing LTC for himself or
when his family avails it provided other
conditions are satisfied.

Whether leave encashment
should be revised on
retrospective  revision  of
pay/D.A? '

In terms of 38-A of CCS(Leave) Rules,
encashment of EL alongwith LTC is to be
calculated on pay admissible on the date of
availing LTC and DA admissible on that
date. If pay or DA admissible has been
revised with retrospective effect, going by
the rule the Govt. servant would be entitled
to encashment of Leave or. the revised rates.

Whether  encashment  of
Earned Leave and Half Pay
Leave -is admissible to
industrial employees?

The industrial employees other than those
under the cadre control o the Ministry of
Railways, are entitled to encash both Earned
Leave and Half Pay Leave, subject to overall
limit of 300. The cash equivalent of Half
Pay Leave shall be equal to leave salary
admissible for Half Pay Leave plus Dearness
Allowance admissible on the leave salary
without any reduction being made on
account of pension and pension equivalent
of other retirement benefits payable. But no
commutation of Half Pay Leave shall be
allowed to make up for the shortfall in
Earned Leave and these orders are effective
from 07-11-2006.{OM Mo 12012/3/2005-
Estt.(L) dated 28-12-2012]

4543
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Encashment of Earned Leave on joining Central Government from PSUs & vice

versa

St
No.

Fregquently asked Quegtions

Answer

1.

Whether eamed leave
encashment allowed by the
State  Govemments, PSUs,
Autonomous Bodies to Govt.
servant prior to his joining the
Central Govt. is to be taken
into account while calculating

ceiling of Inave encashment |-

on his suwuannuation and
retirement rom Central
Govt,?

Encashment of EL allowed by the State
Governments, Public Sector
Undertakings/Autonomous  Bodies  for
services rendered therein need not be taken
into account for calculating the ceiling of
300 days of Eamed leave to be encashed as
per CCS (Leave) Rules.-

Whether Leave encashment
allowed by Govt. under CCS
(Leave) Rules, 1972 on
absorption in a Central
autonomous body/PSU is to
be taken into account?

Encashment of EL aliowed by the Gowt.
under the CCS{Leave} Rules, 1972 for
service rendered in the Central Govt. prior to
absorption in Central autonomous body
shall not be taken intc account while
calculating the number of days of E.L.
encashable in an autonomous body/PSU for
the post absorption period,

Whether cash equivalent of

leave salary in  case of
permanent  absorption  in
PSU/Autonomous Body s

permissible?

A Government servant who has been
permitted to be absorbed in  a
Corporation/Company whaolly or
substantially owned or controtied by
Central/State Government shall be suo moru
granted cash equivalent of leave salary of
earned leave at his credit on the date of
absorption subject to a maximum of 300
days (being calculated as per provisions of
rule 39) {Ruie 39-D}

Permanent absorption under the rule shall
mean such. appointment for which the
Government servant applied through proper
channel and resigned from Government
service for taking up of such appointment —
{Note below rule 39-D — Notification No.
13026/3/2011-Estt.(L) dated 28-03-2012}
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£

Leave Encashment on Suspension/Dismissal/Removal

St | Frequently asked Questions Answer

 No.

1. Whether leave encashment | Leave encashment may be allowed in such
can be sanctioned to a Govt.| cases. However, Rule 39(3) of CCS (Leave)
servant on his superannuation | Rules, 1972 allows withholding of leave
while under suspension? encashment in the case of a Govt. servant

who retires from service on attaining the
age of superannuation while under
suspension or while disciplinary or criminal
proceedings are pending against him, if in
view of the authority there is a possibility of
some money becoming recoverable from
him on conclusion of the proceedings
against him. On conclusion of the
proceedings he/she will become eligible to
the amount so withheld afier adjustment of
Govermment dues,.if any.

2 Whether leave encashment | A government  servant, ~ who is
can be sanctioned to a Govt. | dismissed/removed from service, ceases to
servant on his | have any claim to leave at his credit from the
dismissal/removal, from | date of such dismissal, as per rule 9(1).
seivice? Hence he is not entitled to any leave

encashment.

Interest on Leave Encashment

Sl Frequently asked Questions Answer
No.

1. | Whether interest is payable on | No. There is no provision in the CCS
delayed payment of leave | (Leave) Rules 1972 for payment of interest
encashment dues? on leave encashment.

Study Leave
Sk Frequently asked Questions Answer
No.

1. | What is the maximum amount | The maximum amount of study leave for -
of study leave which can be | other than CHS officers is restricted to
availed? ‘twenty four months during the entire service

‘period and ordinarily it can be allowed for
upto twelve months at a time. {Rule 51(1)}.
For CHS officers the ceiling is for 36
months for acquiring PG qualifications.
{Rule 51(2)}.

2. | Whether study leave can be | Yes. Study leave may be combined with

clubbed with other leave? other kinds of leave, but in no case shall be
grant of this leave in combination with
leave, other.than extraordinary leave involve -
a total absence of more then twenty eight
months generally and thirty-six months for

the courses leading to PhD. degree from the |
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regular duties of the Government servant.
(Rule 54)

What is the validity period of
bond to be executed by. the
Government servant  while
proceeding on study leave?

Government servant is required to execute a
bond to serve the Government for a period
of three years after expiry of study leave.

For CHS officers the period is five years.

(Rule 55),

Whether a Govt. servant who
has been granted study leave
may be allowed to resign to
take up a post in other
Ministries/ Department of the
Central Govt. within the bond
period?

As per rule 50(3) (iil), a Govt. servant has to
submit a bond to serve the Gowvt. for a period
of 3 years. As the Govt. servant would still
be serving Government in a Department
other than parent Department, he may be
allowed to submit his resignation to take up
another post within the Central Govt. if he
had applied for the post through proper
channel. :

Paternity Leave for Child Adoption/Child Adoption Leave

SL Frequently asked Questions Answer
No. _
I. | How is a child defined for the | As per notes below rules 43AA and 43B

purpose of grant of Paternity

Leave for Child
| Adoption/Child Adoption
1 Leave .

“Child" for the purpose will inchude 5 child
taken as ward by the Government servant,
under the Guardians and Wards Act, 1890 or
the persomal law applicable 1o that

4 Government servant, provided such a ward

lives with the Government servant and is
treated as a member of the family .and
provided such Government servant has,
through a special will, conferred upon that
ward the same status as that of a natural
born child',

Child Care Leave -

SL Frequently zsked Questions Answer

No. ‘

1. | Whether women employees of | Orders ~issued by DOPT are not
Public Sector undertakings/ | automatically applicable to the employees of
Bodies etc. are entitled to | Central  Public  Sector Undertakings/
CCL? Autonomous Bodies, Banks, etc. 1t is for the

- PSUs/ Autonomous Bodies to decide the
applicability of the rules/instructions issued
for the central Government employees to
their employees in consultation with their
Administrative Ministries.

2. Whether Govt. servant can be | Child care leave is granted to a woman

permitied to leave station/go
abroad while on CCL?

employee to take care of the needs of the
minor children. If the child is studying
abroad or the Government servant has to go

4546
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abroad for taking care of the child she may
do so subject to other conditions laid down
for this purpose. .

What is the intention behind The intention is that CCL should be availed

the instruction that CCL is to with prior approval of leave sanctioning

be treated like EL and authority and that the combination of CCIL
sanctioned as such? | with other leave, if any, should be as per the
restriction on EL.

" The restriction of the limit of 180 days at a
stretch as applicable in the case of EL will
not apply in case of CCL.

The other conditions like CCI may not be
granted for less than 15 days or in more than

| 3 spells etc., will apply. {Rule 43-C}

Whethier child care leave has Child Care leave has been extended to all
been extended to female civilian female industrial employees
industrial employees? covered by the CCS(Leave) Rules, 1972
subject to the conditions provided in rule 43-
C of the CCS(Leave) Rules, 1972, as
amended from time to time.{OM No.
12012/2/2009-Estt.(L) dated 01-08-2012}

—

Commuted Leave
‘ Si

- | Frequently asked Questions Answer

No. .

g I Whether commuted leave is Leave on medical grounds may be allowed
admissible based on medica] on the basis of certificates issued by

m certificates of | Hospitals/Medical Practitioners approved by
| Hospitals/Medica] Practitioner the employer of the spousg in such cases,
| :

approved by the employer of
, the spouse in cases where the

m concemned employee has heen
, allowed to avail such facilities
| from the employer of the

spouse?’

IJI[’I"I‘I"II!L

4547




E.C. (3)-28 02 2017/07 03.2017

-‘AmendM_(l!ﬂlgﬂ,__‘

abroad for taking care of the child she may
do so subject to other conditions laid down
for this purpose.

What is the intention behind
the instruction that CCL is to
be treated like EL and
sanctioned as such?

The intention is that CCL should be availed
with prior approval of leave sanctioning
authority and that the combination of CCL
with other leave, if any, should be as per the
restriction on EL.

" The restriction of the limit of 180 days at a

stretch as applicable in the case of EL will
not apply in case of CCL.

The other conditions like CCL may not be
granted for less than 15 days or in more than

| 3 spells ete., will apply. {Rule 43-C}

Whether child care leave has
been extended to female
industrial employees?

Child Care leave has been extended to all
civilian female industrial employees
covered by the CCS(Leave) Rules, 1972

| subject to the conditions provided in rule 43-

C of the CCS(Leave) Rules, 1972, as
amended from time to time.{OM No.
12012/2/2009-Estt.(L) dated 01-08-2012}

Commuted Leave

admissible based on medical

certificates of
Hospitals/Medical Practitioner
approved by the employer of
the spouse in cases where the
concerned employee has been
allowed to avail such facilities
from the ‘employer of the
spouse?

SL | Frequently asked Questions Answer
No. _
1. Whether commuted leave is | Leave on medical grounds may be allowed

on the basis of certificates issued by
Hospitals/Medical Practitioners approved by
the employer of the spouse in such cases.

¥ S o
i . (S. G. Mulchandaney)

Under Secretary
Tel:26164316
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PRSP AE P B R ey o S M

No. 31011/5/2014-Estt (Alv) |~ A0ERuTE B0emminmmma ]
 Government of India M to1n TOmenreerereeeenssmmanmneensl.

Ministry of Personnel, Public Grievances and Pensions .

!

Department of Personnel and Training 7Yt 61 Dhosneaeeriaans

Establishment A-IV Desk D

North Block, New Delhi-110 004
Dated: September 23, 2015

OFFICE MEMORANDUM

Subject:- Procedure for booking, of air-tickets on LTC- Cla rification reg.

The undersigned is directed to refer to this 'Department’s O.M. No.

31011/4/2014-Estt.(A-1V) dated 19" June, 2014 which lays down that the Government
employees are required to book the air tickets directly from the airlines (Booking
counters, website of airlines) or by utilizing the service of Authorized Travel Agents viz,
‘M/s Balmer Lawrie & Company', ‘M/s Ashok Travels & Tours' and 'IRCTC' (to the
extent IRCTC is authorized as per DoPT O.M. No. 31011/6/2002-Estt.(A) dated
02.12.2009) while undertaking LTC journey(s). Vide DoPT's O.M. 3101 1/5/2014-Estt (A-
IV) dated 24.09.2014, the web-portal of these authorized travel agents will also be
treated as -an acceptable mode for purchase of air tickets on LTC subject to the
conditions stated vide Department of Expenditure’s O.M. No.. 19024/1/2012-E-V dated
5" September, 2014, . | - |

2. It has been observed that various Ministries/Departments continue to send
references to DoPT seeking relaxation regarding the booking of air tickets for the
purpose of LTC from the travel agents not authorised by the aforesaid O.M.. In
most of the cases, the common reason stated by the LTC beneficiaries is that
they were not aware of the guidelines and inadvertently booked the tickets from
other travel agents:

3. Al the Ministries/ Departments are advised to ensure a wide circulation of
the guidelines as stated in para 1 of this O.M.. This point- may aiso be
emphasized by the Administration whenever any advance is sought or intention
to avail LTC is conveyed by the Government servant.

- < " -
(M.P. Rama Rao)

Under Secretary to the Government of India .

To :
The Secretaries ' '
Al Ministries / Departments of Government of India.
(As per the standard list) '

4549



E.C. (3)-28.02.2017/07.03.2017

No.22011/6/2013-Esti(D) iz Mo ‘
Government of India e TR

Ministry of Personnel, Public Grievances and Pefigiiisof EC...................

(Department of Personnel and Training) ~—

North Block, New Delhi
Dated the 28" May, 2014

OFFICE MEMORANDUM

Subject: - Eligibility of officers to be considered for promotion by DPC- Fixing of
Crucial Date - Regarding.

Laad

The undersigned is directed to invite reference to the Department of Personnel and
Training’s Office Memorandum No. 22011/3/98-Esti(D) dated September 17, 1998
regarding subject mentioned above, which provides that the crucial date for determining
eligibility for promotion in case of financial year-based vacancy year would fall on January
1, immediately preceding such vacancy year and in case of calendar year-based vacancy
year also, the first day of the vacancy year i.e.1® January itself would be the crucial date.

2. In case of financia] year-based vacancy year, there is a clear gap of 3 months
between the crucial date of eligibility and the date of commencement of vacancy year i.e,
between January 1 and April 1. Due to this gap, for any such vacancy year, even if the
Departmental Promotion Committee (DPC) meeting is held in time as per the Model
Calendar, there is always a possibility of few officers not fulfilling the eligibility criteria as
on the crucial date of eligibility, though they are fuffilling the same as on the date of
commencement of the vacancy year.

3. The matter has been examined in consultation with Union Public Service
Commission. It has been decided that the crucial date of eligibility shall be 1** April of the
 vacancy year. in case of financial year based vacancy year i.e. where the Annual
' Performance Appraisal Reports (APARs) are written financial year-wise. In case of
" calendar year based vacancy year, i.e. where APARs are written calendar year-wise, the
crucial date of eligibility shail remain as 1% January of the vacancy year. These
instructions shall come into force in respect of vacancy year 2015-16 (financial year)
comm,enci'ng from April 1, 2015 and vacancy year 2015 (calendar year} commencing from
January 1, 2015 and shall, accordingly, be applicable to all such subsequent vacancy
years. -

a4 These instructions shall be applicable to all services/posts. All
Ministries/Departments are requested to bring these instructions to the notice of all-
concerned including attached and subordinate offices. C, d E
(Mukta Goel)
Director(E-I)

Tele. No. 23092479

Al Ministries/Departments of the Government of India.
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F. No. 42/06/2016-P&PW(G)
Govermnment of India -

Ministry of Personnel, Public Grievances & Pensions
Department of Pension & Pensioners’ Welfare

3“ Floor, Lok Nayak Bhavan,

Khan Market, New Delhi - 110003
Date:f| “April, 2016

OFFICE MEMORANDUM

Subject : Grant of Dearness Relief to Central Government
pensionersfamily pensioners — Revised rate effecfive from 1.1.2016.

The undersigned is directed to refer to this Department's OM No.
42/10/2014-P&PW(G) dated 28" September, 2015 on the subject mentioned
above and to state that the President is pleased to decide that the Dearness
Relief (DR} payable to Central Government pensioners/family pensioners shall be
“enhanced from the existing rate of 118% to 125% w.e.f. 1* January, 2016.

2. These corders apply to (i) Al Civilian Central Government Pensioners/Family
Pensioners (i) The Armed Forces Pensioners, Clvilian Pensioners paid out of the
Defence Service Estimates, (jii) All India Service Pensioners (iv) Railway Pensioners
and (v) The Burma Civilian pensionersffamily pensioners and pensioners/families of
displaced Government pensioners from Pakistan, who are Indian Nationals but
receiving pension on behalf of Government of Pakistan and are in receipt of ad-hoc
ex-gratia aliowance of Rs. 3500/~ p.m. in terms of this Department's OM No. 23/1/97-
PEPW(B) dated 23.2.1998 read with this Departments OM No. 23/3/2008-P&PW(B)
dated 15.9. 2008 '

3. Central Governm’ent Employees who had drawn lump sum amount on
absorption in a PSU/Autonomous body and have become eligible to restoration of
1/3™ commuted portion of pension as well as revision of the restored amount in terms
of this Department's OM No. 4/59/97-P&PW (D) dated 14.07.1998 will aiso be
entitied to the payment of DR @ 125% w.ef 1.1.2016 on full pension i.e. the revised
pension which the absorbed employee woutd have received on the date of
restoration had he- not drawn lump sum payment on absorption and Dearness
Pension subject to fuifiiment of the condmons laid down in para 5 of the O.M. dated
- 14.07.98. In this connection, instructions contamed in this Departtment's OM
No.4/29/98-P&PW (D) dated..12.7.2000 refer.

4. Payment of DR mvolvmg a fraction of a rupee sha!i be rounded off to the next
higher rupee.

Contd. ...
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5. Other provisions goveming grant of DR in respect of empioyeé farnily

pehsioners and re-employed Central Government Pensioners will be regulated in
accordance with the provisions contained in this Department’'s OM No. 45/75%97-
PE&PW (G) dated 2.7.1999 as amended vide this Depariment's OM No. F. No.
38/38/2608-P&PW(G) dated 6" July, 2009. The provisions relating to regulation of
DR where a pensioner is in receipt of more than otie pension will remain unchanged.

6. in the case of retired Judges of the Suprenie Court and High Couris,
necessary orders will be issued by the Department of Justice separately,

S will be the responsébélity of the pension disbursing authorities, inciuding the

nationalized banks, ete. to caleulate the quanium of DR payable In sach individual
- case.’ '

8. The offices of Accountant General and authorised Pension Disbiirsing Banks

are requested to arrange payment of relief to pensioners elc. on the basis of these
instructions without waiting for any further instructions from the Comptoller and
Auditor Seneral of India and the Reserve Bank of india In view of lefter Mo, 520-TA,
N/34-80-11 dated 23/04/1981 of the Comptroller and Auditor Geheral of India
addressed o all Accountant Generals and Reserve Bank of india Circular No. GANB
No. 2958/GA-64 (i) (CGL)/81 dated the 21* May, 1981 addressed to State Bank of
India and its subsidiaries and all Nationalised Banks.

o in iheir_application to the pensionersifamily pensioners belonging to Indian
Audhit and Accounts Depariment, these orders issue after consultation with the

CRAG.

10.  This issues with the concurrence of Minisiry of Finance, Depariment of
Expenditure vide their OM No. 1/1/20168-E.1(B) dated 07" April, 2016.-

11, Hindi version will Tollow,

iCharanjsgaﬁgja}
Under Secretary to the Government of lndia

To,

1. All Ministries/Departrments of the Gavernment of India/Chief Secretaries and AGs
of all States/UTs. ‘

2. Copy for information to Reserve Bank of india(RBI) and all authorized Pension
Disbursing Banks., |

Please visit this Department’s website httpi/pensionerspoital.gov.in for he -
orders onr pension matters including above orders.
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No. 38/37/08-P&PW {A)
Government of India
Mimnistry of Personnel, PG & Pensions
Department of Pension & Pensioners® Welfare

3" Floor, Lok Nayak Bhawan
Khan Market, New Delhi-110 003,
‘Dated the 06™ April, 2016

OFFICE MEMORANDUM

Sub:- Revision of pension of pre-2006 peﬁsiunera—— delinking of revised pensfon
from gualifying service of 33 years.

The undersigned is directed to say that as per Para 4.2 of this Department’s OM
of even number dated 1.9.2008 relating to revision of pension of pre-2006 pensioners
w.e.f. 1.1.2006, the revised pension w.e.£ 1.1.2006, in no case, shall be lower than 50%
of the sum of the minimum of pay in the pay band and the grade pay thereon
comresponding to the pre-revised pay scale from which the pensioner had retired. A
“clarification was issued vide DoP&PW OM of even number dated 3.10.2008 that the
pension calculated at 50% of the minimum of pay in the pay band plus grade pay would
be calculated at the minimum of the pay in the pay band (irrespective of the pre-revised

scale of pay) plus the grade pay corresponding to the pre-revised pay scale.

2.  Several petitions were filed in the Central Administrative Tribunal, Principal
Bench, New Delhi inter alia claiming that the revised pension of the pre-2006
pensioners should not be less than 50% of the minimum of the pay band + grade pay,
corresponding to the pre-revised pay scale from which pensioner had retired, as arrived
at with reference to the fitment tables annexed to Ministry of Finance, Department of
Expenditure OM No. 1/1/2008-IC dated 30® August, 2008. Hon’ble CAT, Principal
Bench, New Delhi vide its common order dated 1.11.2011 in OA No.655/2010 and
three other connected OAs direcied to re-fix the pension of all pre-2006 retirees w.e.f.
1.1.2006 based on the Resolution dated 29.8.2008 of the Department of Pension &
Pensioners” Welfare and in the light of the observations of Hon ble CAT in that order.

2 Ordmwcmsuedndc!hxsbcparhncntsOMofevmnumberdawdzs 12013 -
" for stepping up of pension of pre-2006 pensioners w.e.f, 24.9.2012 to 50% of the
minimum of pay in the pay band and grade pay corresponding to pre-revised pay scale
from which the pensioner retired, Para 5 of this OM provides that in case the
consolidated pension/family pension calculated as per para 4.1 of OM. No.38/37/08-
P&PW (A) dated 1.9.2008 is higher than the pension/family pension calculated in the
manner indicated in the OM. dated 28.12013, the same (higher consolidated
pension/family pension) will continue to be treated as baslc pension/family pension.

4, - Snbseqwnﬂy, in compliance of the order dated 1.11.2011 of the Hon’ble CAT,
Principal Bench in OA No. 655/2010, order dated 29.4.2013 of Hon'ble High Court of
Delhi in WP (C) No. 1535/2012 and order dated 17.3.2015 of Hon'ble Supreme Court
in SLP (C) No. 36148/2013, order were issued vide this Department’s OM of even
number dated 30.7.2015 that the pension/family pensinn of all pre - 2006
pensioners/family pensioners may be revised in sccordance with this Department’s
OM. No.383708-P&PW(A) dated 28. 1.2013 with effect from 1.1.2006 instead of
24, 92012.
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5. in accordance with the order issued in implementation of the recommendation of
the 6® CPC, the pension of Government servants retired/retiring on or after 1.1.2006 has
been delinked from qualifying service of 33 years, in OA No. 715/2012 filed by Shri.
M.O. Inasu, a pre-2006 pensioner, Hon'ble CAT, Emakulam Bench, vide its order dated
16.8.2013 directed that the revised pension w.e.f. 1.1.2006 under para 4.2 of OM dated
1.9.2008 would not be reduced besed on the qualifying service of less than 33 years:
The appeals filed by Department of Revenue in the Hon’ble High Court of Kerala and
in the Hon’ble Supreme Court have also been dismissed. Similar orders have been
passed by Hon'ble CAT/High Court in several other cases also.

6. Themnnqrhasbemexaminﬂdinmnsultaﬁonwhhﬂmw:ﬁstryofﬁpm
_ ' (Department of Expenditure). It tas-now-been decided thet the revised consolidated
i . pension of pre-2006 pensioners shall not be lower than 50% of the minimum of the pay
inithayBandmdﬂmgmdepay(whereverappﬁcab!e)wnespondingwthcpm-
revisndpayscaleasperﬁunemublewithomwmamdwﬁonofpmﬁanevmﬁﬂzy
hadqualifyingscwieeoﬂmsthanﬁyearsattheﬁmeofmﬁrm Accordingly, Para
5 of this Department’s OM. of even umber dated 28.12013 would stand deleted. The
ryeas of revised pension would be payable with effect from 1.1.2006. '

7. 'mm'ﬁamm.mmmwmmmmmm
mthnmﬁuomeuoﬂerofAmunmfPayandAWOﬁmandAmhedmd
Subo:dinmoﬁmmderﬂxmformisingthqpmsionofaﬂthoscpm-zmﬁ‘
pmsionemwhohadmndaedlessthm%yamofqunﬁfyinngioeattheﬁmeof
retirement in the manner as indicated above on top priority. Revised Pension Payment
Oxdetsinanmmmayalsobeissmdimmediawly.

§. Al pension disbursing offices/banks are also advised to prominently display
these orders on their notice boards for the benefit of pensioners. ' -

9. Tﬁswwithth:appmvalofwnisuyofﬁmmqmmmfﬁxpendiﬂmﬁde
ID Note No. 2(9VEV/2015, dated 15.3.2016.

10.  Hindi version will follow.

:5" =

| .. | (srgrind
2 Deputy Secretary to the Govemnment of India

' To
l l.AﬂMmsﬁwnepummofGovaofhdi&(aspcrmdmdmﬂiﬁg

Kist). |
2. All SCOVA Members
3. All identified Pensioners Association

Copyto (HNIC Ceilfurtq:loadingonﬂwwebsitcofﬂ:e Department. .
(i) AD (OL), DoPPW for Hindi Version -

]
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F.No. 03(T)/E-1IA/Z008
T Governiment of IndiH

Ministry of Finance
Department of Expenditurs
. . kel
~ North Biock, New Delni
~ Dated 6™ August 2014

OFFICE MEMORANDUM

Subiect: Purchass of Staff Cars Dy Ministries/Dapartiment ~ revision of
guidelines reg.

This  Ministry. - has heen  receiving requests  from  various

Ministries/Departiments for inclusion of new modets of cars ar altﬁrnatively o
purchase cectain vehicies for use as staff cars, in excepiionfo the list of appraved.

models of Staff Cars, since many of the approved cars are ne fonger under

manufacture .

2. The maiter has been examined by this Minfstry in consultation with Ministry
of Commerce. It has naw been decided that models of cars with Net Deaier Price
(NDP) of upto Rs. 4,75,000/- avallable in the DGS&D Rate Contract enly shall be
considered for purchase as staff car. The purchase may be made anly through
DGS&D rate contract mede. Acsordingly, the Administrative Secretary in
coqsu%tation with the Flnancial- Adviser, may decide on the model based on
paramneters including price, availability, ease of maintenance, service facility in the
specific jocation of the offise, fuel sconomy, aco-friendliness, standardisafion for

large scale purchases, eic, o ‘
3. This supersedes previous ingtructions an models approved for use as staff
cars, . :
. . ‘{'-:T e RN
4, Hindi varsion will follow. ' . S~ y I
E i - -

‘ o {Anit Sharma)
Under Secretary to the Government of India
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i Remurcc Devc,lopmmt

:epa;:tmeﬁr of Higher Education -

Book Prometion & Copy right Division
Aol

New Delhi dated the 31 Dceember, 2015

Subject: Rcirised Norms for. Creation, Qoxmnuatmn and Disbursement of Funds Eoz MHRD IPR
Ghairs under the Scheme for Promotion of (,c}pynght and Intellectual Property Rights —
ch.

lew ﬁmi enclosed huamr.h & copy. of “Revised Notms. for Creation, Continuation_and

£ Fund - ie. Scheme for Promotion of Copyright and
of Hugtn Resource Development, Dmptt of -
e effective from the Financial Year 2016-17 (w.ef 17

H.;ghc.x Hducaucm The tewsf:‘
Apdl, 2016). -

2. ihc. rcvmd notms ate in sy ersession of norms circulated vide this Ministty's OM No 17-
: 27/200?4(‘dqnxi°4ml)mmnnbeg.,,{1

3. The varous institates/universities where MHRD IPR Chairs are operational under the
scheme may fratne proposils in respect of the nexty fiancial year-so-as to reach this ministry latest
by 28" January, 2(}16

4. The receipt of this O.M. may please be acknowledged.
e — ~ (Apnma >hartma)
: jmm Secretary and Registear of Copyrights
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F.No: 17-1/2012-IC
Government of India
Ministry of Human:Resource Development
Department-of Highier Education
- Copyright Division

e de ke % ok Sk

The Ministry of Human Resource Development initiated action for establishment
of IPR Chairs under the Scheme of Intellectual: Property Education, Research and Public
Outreach for development and growth of IPR ‘education, research and training in the
countty. In the XII"™ Plan the Scheme has been renamed as Scheme for Promotion of
Copyright and Intellectual Property Rights. The following norms are applicable to already
existing and proposed MHRD IPR Chairs. :

i
1. VISION

To enable creation of world elass quality and diverse human resource in intellectual
property rights in India to meet the emerging challenges of a dynamic knowledge society
with a focus on requisite skill development for improving IP output and creation of [P
assets.

2. MISSION

(i) Long Term: Capacity Creation and Capability in 1P management,
enforcement, awareness, education, training and research through a
multidisciplinary approach. ' '

@ . Shért Term (Five Years):

(a) Development of academic programs in IP education, research and training

(b)  Creation of suitable course materials for educational institutions at all levels
to emphasize the importance of IP rights, and online / distance learning
modules for all categories of users. o

(c) Providing a framework for analysing the impact of intellectual property in
development initiatives. '

(d)  Dissemination and sharing of knowledge and information, and

(&) Engaging communities and stakeholders through-outreach programmes and
workshops.

(f)  Actively contributing to the nationwide campaign to create public

‘ awareness about the benefits of IP .

4558




E.C. (3)-28.(‘)2.201'7/07.03.2017-
. Appendix-CXV (xiii)

3. The Ministry of HRD, as per these norms, may set up IPR Chairs in Central and
State Universities, National Law Universities, IIMs, IITs, HITs, NITs and other reputed
Central or State technical institutes: or autonomous institutes involved in research and
promotion of Intellectual Property Rights.

4. PATTERN OF ASSISTA'NCE. TO IPR CHIARS
4.1 .Organizational Set up

Each existing and the proposed IPR Chair will have one Chair Professor, two
Research Officers/Assistants. ' ‘ -

41  RECURRING EXPENDITURE;

4.1.1-A. MHRD IPR Chair Professor:

No chair would have more than one Chair Professor or Coordinator/IP Specialist,
who will be appointed either by selection or by invitation on the recommendation
by the Search Committee. Chair Professor shall be appointed for a tenure of 5
years. A 4-member Search Committee will be constituted by the Vice-Chancellor
of the University / Director of the Institute for selection/invitation/ extension of
tenure. One member-of the Search-Committee will be co-opted from the Ministry
"of HRD. The appointment of MHRD"IPR Chair. Proféssor / Coordinator / IP
Specialist has to be finally approved by Ministry of HRD and he/she shall not be
removed without proper justifications and seeking prior concurrence of the.
Ministry of Human Resource Development.

(a) Qualification and Experience:

(i). IPR Chair at National Law Universities or Law departments of Universities:

An eminent scholar with Ph.D and published work of high quality, actively
engaged in research, preferably PhD in IPR Law with 10 years of experience in
* postgraduate teaching, and / or experience in IPR research at the University /
National Level Institutions, .and record of good research publications in PR,
. including experience of guiding research in IPR at doctoral level. Possessing a
minimym score as stipulated in the Academic Performance Indicator (API) based
Performance Based Appraisal Systern (PBAS) as per latest UGC regulations and/or
the guidelines issued by the Ministry of Human Resource Development from time

. o time, wherever applicable.

OR

An outstanding professional with established reputation in the field of IPR who has
made significant contribution to knowledge in the field (to be substantiated by

credentials).

a
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(i) IPR Chair at IITs and other Technical Institutes:

An eminent scholar with Ph.D and published work of high quality, actively
engaged in research, preferably PhD in Physical Sciences, Life Sciences,
Engineering, Technology, Law with 10 years of experience in postgraduate
teaching, and / or experience in IPR research at the University / National Level
Institutions, and record of good research publications in IPR, including experience
of guiding research in IPR at doctoral level. Possessing a minimum score as
stipulated in the Academic Performance Indicator (API) based Performance Based
Appraisal System (PBAS) as per latest UGC regulations and/or the guidelines
issued by the Ministry of Human Resource Development from time to time,
wherever applicable. '

OR

An outstanding professional with established reputation in the field of IPR who
has made significant contribution to knowledge in the field (to be substantiated by
* credentials).
“(iii) IPR_Chair at IIMs and Economics/Business Administration/Social _Sciences
Departments of Universities:

An eminent scholar with Ph.D and published work of high quality, actively
¢ engaged in research, preferably PhD in Social Sciences, Economies, Business

Administration, Law with 10 years-of expetience in postgraduate teaching, and / or
experience in IPR research at the University'/ National Level Institutions, and
record of good research publications in IPR, including experience. of guiding
research in IPR at doctoral level, Possessing a minimum score as stipulated in the
Academic Performance Indicator (APT) based Performance Based Appraisal
System (PBAS) as per latest UGC regulations and/or the guidelines issued by the
Ministry of Human Resource Development from time to time, wherever
applicable. '

OR

An outstanding professional with established reputation in the field of IPR who
+'has made significant contribution to knowledge in the field (to be substantiated by*
credentials).

(iv) In case of non-availability of suitable person to be appointed as IPR Chair
Professor as mentioned at (i), (i) or (iii) above, the concerned University or
Institute may appoint an Assistant/Associate Professor with PhD  and with

" minimum Syears of experience in postgraduate teaching, and/or experience in
IPR rescarch at the University/National Level Institutions, and record of good
research publications in IPR, or a person with a minimum experience of 3 years
0 IPR administration at senior level as ‘Coordinator or IP specialist’ to conduct
the activities of the IPR Chair. The appointment of ‘Coordinator or IP specialist’ is
subject to the confirmation by the competent authority in the Department of
Higher Education, Ministry of Human Resource Development. R

‘ : P

4560




E.C. (3)-28.02.2017/07.03.2017
Appendix-CXV (xiii)

(b) Scale of Pay:
(1) Pay Band (PB) — 4 (RS;374OO —67000) with a Grade Pay (GP) of Rs.10000/10500/-

(Pay Band 4 in the scale of Rs.67000 ~ 79000/- with no Grade Pay may be granted
to Professors eligible for HAG Scale as per the latest guidelines of the University
Grants Commission and Ministry of Human Resoutce Development in this regard.
However prior approval of the Ministry of HRD shall be obtained by the

concerned University / Institute before grant of HAG scale).

The pay scale of IPR Chair Coordinator shall be the actual pay of the grade he/she
is holding in the University or Institute. In addition, the Assistant/ Associate
Professor holding the position of IPR Chair Coordinator may at his or her
discretion draw an honoratium upto a maximum of Rs. }0,000/- p.m.

(i) For salary and related recurring expenditure, the provisions as laid down in these
norms herein and in relevant rules/instructions of the Govt. of India shall be
followed to determine the extent of funding.

(iii) Deputation/appointment to the Chair post would also be governed by the general
norms governing the University/Institute in which the IPR Chair is located.

B. Research Assistants or Research Officers:

Each MHRD IPR Chair can appoint two Research Assistants who will assist the
IPR Chair in the research activities and other activities such as holding seminars
and conférences. Each Research Assistant shall have a fixed pay (consolidated)
upto a maximum of Rs.30,000/- per month. [Research Assistants possessing
Master Degree (possessing LLM degree in case of National Law Universities /
Central/ State Universities, and in case of [IMs / IITs/ S&T Universities
possessing LLM or Master Degree in Engineering / Science & Technology /
Management /Econornics) shall have a fixed (consolidated) pay upto a maximum
of Rs.40,000/- per month (upto a maximum of Rs.50,000/- p.m. consolidated pay
for Doctorate / Ph.D holders)]. o

C. Support staff: ' ' -

Only if absolutely necessary Support staff viz, one Steno-cum-Documentation
Assistant and/or one Group-D/Multi-tasking Staff shall be provided by the
University / Institute on temporary / contract basis and the expenditure in this
regard shall be borne by the University / Institute.
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4.1.2 ACTIVITIES:

(i) IPR Policy support: Chair Professors shall provide IPR policy inputs to Central
Government Ministries/- Department including inputs for legislative drafting,
comments on various IPR policy documents, preparing notes and comments on
various issues and inputs for the Central Government on international norm-setting
activities of WIPO and Treaty Negotiations. Domain Experts/ Expert Groups shall
be formed by the Ministry of HRD from amongst the IPR Chairs

(i) Research: It would be expected that the. chairs would conduct quality research
resulting in academic papers of high value and a high publication profile.

: (a) Post-doctoral and academic research in theory and application of Intellectual
‘ Property Studies. : 4

(b) Ph.D research in the above area with the intent to enable research capacity both at
university and institutions of higher learning and in industry and other
establishments.

(c) Publication of at least one research paper per annum (averaged over 3 years) in
peer reviewed journals /. chapter in a book. '

(iii) Ph.D Fellowships:

IPR Chair can have maximum two PhD Scholars who should be taken as per the
. norms of UGC/AICTE or respective University or Institute.

1" and 2™ Year — Two Junior Research: Fel]bwships as under:

-» For candidates who have qualified UGC-CSIR/NET-JRF: Fellowship @
Rs.25,000/- P.M. each + annual contingency grant-as laid down under the Scheme
of the University Grants Commission, viz. “JRF in Sciences, Humanities and
Social Sciences™. Such JRFs shall draw their Fellowship and contingency grant
from the UGC as per procedure laid down in the UGC Scheme. ‘

e For candidates who have not qualified UGC-CSIR/NET-JRF: Fellowship @
Rs.16,000/- P.M. each + contingency grant Rs.25,000/- per year to each fellow.

o House Rent Allowance, wherever admissible, as per rules.

3“1, 4" and 5"Year — Two Senior Research Felldwships as under:

‘e For candidates who have qualified UGC-CSIR/NET-JRF and have successfully
completed two years of JRF thereafter : Fellowship @ Rs.28,000/- P.M. each +
annual contingency grant as laid down under the Scheme of the University
Grants Commission, viz. “JRF in Sciences, Humanities and Social Sciences”.
Such SRFs shall draw their Fellowship and contingency grant from the UGC as
per procedure laid down in the UGC Scheme. ' e
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For candidates who have not qualified UGC-CSIR/NET-JRF but have

successfully completed two years of JRF: Fellowship @ Rs.18,000/-P.M. each +
contingency grant Rs.25,000/- per year to each fellow.

House Rent Allowance, wherever admissible, as per rules.

For Physically / Visually 'Challehged Fellows (JRF / SRF) - Departmental
assistance for infrastructure (Rs. 3000/-), Escorts/Reader Assistance (Rs.2000/-).

(iv) Academic and Training Programmes: The approach would be to generate and
sustain interest in this subject. ‘

(a)

Introductory Foundation course at under-graduate/post-graduate level on
fundamentals of Intellectual Property. -

(b) Compulsory course on IPR — half or one credit course spread over one

(c)

trimester.

One semester elective courses at the post graduate level.

(d) At least three credits of teaching by the Chair in a semester on an exclusive IP

©

Course or an IP-integrated course.

Training of trainers prbgramme (at least two per financial year per institution)
in the field of IPRs should be held. An amount not exceeding Rs.4.00 lakhs is
allowed for this purpose. ‘

(v) Workshops/Conferences

(a)

Two Workshops per financial year have to be conducted by each IPR Chair
(more than two Workshops shall require specific approval of the Ministry of
HRD). An amount not exceeding Rs.4.00 lakhs is allowed for this purpose.

(b) National-level Conference with participation of experts on matters of paramount

importance in the field of IPR ~ One such Conference per financial year, failing
which one in two financial years, has to be conducted by.each [PR Chair (more
than one such Conference in a financial year shall require specific approval of
the Ministry of HRD). An amount not exceeding Rs.5.00 lakhs is allowed Tor

 this purpose. Details to be provided to M/o HRD at least two months in advance.

A (©

(@

An amount not exceeding Rs4.00 lakhs is allowed for other outreach
programmes / clinics that the institution might want to conduct. These would
form part of a nationwide campaign for building IP awareness. As many as
possible but at the least two outreach programmes / clinics per financial year to
be held by each IPR Chair.

Quarterly. / Half-yearly IPR Newsletters to be brought out by each IPR Chair in
the form of a booklet and given wide circulation to all stakeholders apart from
educational institutions. Annual allocation of Rs.2.00 lakhs is allowed for the
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purpose. In addition, the Newsletter shall be uploaded on the website of the
institution where the IPR Chair is located and on the gateway

www.mhrdiprehairs.org, Apart from activities undertaken by the Chairs, the
Newslgtter should contam important case-laws, natlonal and -international
developments, etc

(¢) International Conference on Intellectual Properties or WTO related trade issues
to be held on rotation basis among MHRD IPR Chairs. An amount of Rs.10-20
lakhs is allowed towards conducting an International Conference subject to the
condition that the concerned MHRD Chait/s should seek prior approval of the
Ministry of HRD by forwarding such proposal to the Ministry (along with item-
wise expenditure proposed to be incurred) at least 6 months prior to holding such
International. Conference. Further the Chairs should- explore the possibility of
syndication among Chairs / with other orgamzatlons to pool in resources. With
the approval of the Ministry of HRD one Special Project Officer (Flexible
Intern) may be appointed, if necessary, for a short-term depending on the
magnitude of the International Conference.

(vi) Studies or Projects

Each IPR Chair may be asked to conduct a study or a project on any area of
intetlectual property rights, including Copyrights .and Related Rights. A
separate grant for this purpose will be released after the approval of the
Ministry of HRD. With the approval of the Ministry of HRD one Special
Project Officer (Flexible Intern) may be appointed, if necessary, for a short-
term for any specific requirement.

4.1.3 Travel expenditure

Domestic Travel Expenditure

.An amount of Rs. 3,00,000/- in a financial year is allowed for domestic travel
for attending the work related to studies, meetings, seminars or workshops or
conferences on IPR, MHRD meetings, etc.-

Foreign Travel Expenditure

The expenditure for foreign travel of the IPR Chair Professor or Research
Officer is allowed when they .are deputed as one of the members of Indian
Delegation to attend -international IPR related meetings abroad with the
approval of the Ministry of Human Resource Development.

4.1.4 Miscellaneous Expenses : |

The miscellaneous expenses towards telephone, internet, postage, charges for

auditing chair accounts, repairs or spare parts or other maintenance expenditure

of computer / printer / fax / photocopying machine, stationery etc shall not
- ordinarily exceed Rs 2.00 lakhs per ﬁnancxal year. g
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42 . NON-RECURRING EXPENDITURE:

e An expenditure not.exceeding Rs 7.5 lakhs is allowed f(;r activities under non-
recurring expenditure such as. purchase of 2 No.s of desk top computer, one
Lap-top, 2 No.s of multifunctional printer and one fax, one photocopying
machine, one scanner and one projector at the time of setting up of the IPR
Chair or thereafter,

* An initial expenditure to the tune of Rs 10.00 lakhs is allowed for Depository of
resource publications, purchase of books for IPR Chair library and subscription
of international and national IPR and law publications. Subsequently, a
recurring annual expenditure not exceeding Rs.5.00 lakhs is allowed for
Depository of resource publications, purchase of books, subscription towards
renewals, etc.

e For infrastructure requirements, the IPR' Chairs may utilize the already
available infrastructure/facilities in the parent institution. Gaps could be filled
in by applying to the Ministry of HRD for funding.

5.  GENERAL CONDITIONSFOR GRANTS:

i. Grants to the Chairs would be considered only on ‘reccipt of Utilization
Certificate (UC), audited Statement of Expenditure (SOE) signed by authorized
auditor and countersigned by the Head of the Institute/University along with a
comprehensive report on the activities undertaken by the chair, which should
also have been uploaded on the portal www.mhrdiprchairs.org and on the
website of the university/ institute where the IPR Chair is located before
proposals for release of grants are submitted to the Ministry. o

ii. The relevant extracts of CAG audit report or State Government AG office audit
reports have also to be sent along with UCs/SOEs duly authenticated by the
Head of the Institute/University. In case of any delay on part of CAG or State
Government Audit to provide a report an undertaking given by the Head of the
University/ Institute stating that the same would be furnished as soon as such
audit report is received would suffice to release further funds. In case any
University or Institution is exempted from-such audit an undertaking given by
the Head of the University/ Institute stating that such audit is not required as per
their by-laws would suffice. ‘

iii. The grants will be released in two instalments covering both recurring and
non-recurring expenditure. The first instalment of grants in a financial year
may be considered for release on the basis of provisional UC and. SoE.
Proposals containing. the annual requirement of funds along with provisional
UC, SoE and report of activities undertaken in the previous. financial year
(ending 31st March) has to be submitted to the Ministry of HRD by 30" April.
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iv. Seme of the other key conditions are as given bélow:

Continuity: The performance of the Chair shall be renewéd annua.ﬂy
based on its performance. ' :

Deliverables: The Chairs would be required to draw up annual programmes,
which would be subject to review. The release of the grant for the subsequent
year would depend on the achievement of anpnual objectives. Quality
publications in journals of repute would be expected. There may be peer
determined grading of research output.

All Activities enumerated in Para 4. .2 above and also the fol lowing:
Modules in Police / Judicial Aéademies

Taking IPR to Schools

Training of trainers and other stakeholders.

Management / Professional Development Programme

Development of Open Course Wares (OCWs): The IPRs Chairs would need -
to record their lectures for uploading on the Ministry of HRD’s web portal

National ‘Programme on Technology Enhanced Learning (NPTEL) in Open
Course Ware (OCW)

-

» The existing e-content of NPTEL is being upgraded to make it
compatible with MOOC (Massive Open Online Courses) being
launched by this Ministry under the name of SWAYAM. MOOC shall
have the provision for conduct of online examination, evaluation and
certification and also appropriate credits to secure employment.

- Maintenance of Accounts: The institution would create separate accounts

in the Nationalised Bank wherein Grants would be released.

MHRD IPR Chairs will cooperate with the Department of Higher
Education, Ministry of Human Resource Development and other Ministries /
Departments  bygtisroviding policy advice/support in the matters of
Copyrights and" elated Rights and other aspects of Intellectual Property
Rights, o g »

MONITORING:

a).

Ceordinating Committee: A quarterly meeting of Coordinating Committee
of IPR Chairs under the chairmanship of concerned Joint Secretary will be
convened to monitor functioning of the IPR chairs, to discuss proposed
activities and to resolve any pending issues. The Chair Professor/
Coordinator or IP Specialist of each MHRD IPR: Chair is a member of this
Committee. ' , B 4.~
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b). Review Committee: A Dbi-annual Review Committee under the
chairmanship of Secretary, Department of Higher Education will review the
progress of all IPR Chairs. The Chair Professor/Coordinator or IP Specialist
of each MHRD IPR Chair is a member of this Committee.

7. CLOSING/CANCELLATION OF IPR CHAIR:

On the recommendation of the Chairman of the Review Committee
necessary steps may be initiated by the Ministry of HRD for cancellation of an [PR
Chair of any particular Institute / University if the Chair is not. functioning
satisfactorily or the University/Institute has failed to appoint Chair professor/
Coordinator or failed to conduct any of the activities, deliver the goods render
policy support to the Government, ete.

The above Revised Norms for Creation, Continuation and Disbursement of Funds
for MHRD IPR Chairs shall come into effect from financial year 2016-17 — w.e.f. 1

April, 2016)

F.No: 17-1/2012-1C ‘ e
Dated, the 31 December 2015.

STLITIETEELTI R ES L LT /

-
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Government of india
Ministry of Personnel, Public Grievances and Pensions

Departrent of Personnel and Training
Sk

North @lock, Newy Delhi.
Dated the 21k March, 2014,

OFFICE MEMORANDUM

Subject: Guidelines for providing certain facilities in respect of persons with
disabilities who are already employed in Government for efficient

performance of their duties
ke nkok

L]

A need has been felt to issue guidelines to provide certain additional facilities
Jamenities to the persons with disabilities (PWD) to enable them to effectively discharge
their duties. The facilities such as identification of jobs, post recruitment and pre-
promotion training, assistive devices, free accessibility, preference in transfer/posting,
special casual leave, etc. have been identified as areas which require special attention.
The proposed facility indicated in the guidelines| should be applicable in respect of such
employees working in the Ministries/Departments of the Government of India, their
attached and subordinate offices, Central Public Sector Enterprises, Cantonment Boards

atc.

2. An inter-ministerial committee was formed to finalise guidelines for providing
certain facilities in respect of persons with disabilities, who are already empleyed in
efficient discharge of their duties. Based on the discussions held with the stakeholders
and suggestion received from the stakeholders, the following guidelines are issued to
provide certain facilities/armenities to the persons with disabilities:-

|
A. identification of jobs |
Fach Ministry/Department of the Government of India, their attached and
subordinate offices, Central Public Sector Enterprises, Cantonment Boards etc. should
identify the types of jobs which could be easily performed by them specially for Group B,
C and D posts where the number of jobs are mjore. Such persons should preferably be
posted to perform such identified jobs and they be allowed to continue performing such
jobs, as far as possible. If the concerned PWD officer could perform all the jobs as people
without disability or could perform several types of jobs efficiently, no effort should be
made to instruct them to certain types of jobs only.

B. Post recruitment and Pre-promotion trainin

Induction training is an essential component of the service requirement of an
employee. Induction training programme for the persons with disabilities should be
imparted together with the other employees.

Job specific post-recruitment as well asl pre-promotion training programimes are
required to be organised for the persons! with disabilities. Outlining a specific
module/norm for training programme for the p:rergons with disabilities common to all the
Ministries/Departments and their attached/suibordinate offices, Central Public Sector

1
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‘ Enterprises, Cantonment Board, etc. may not be possible as the training requirement
may be different on the basis of the work pattern. All the Ministries [ Departrnents
should take definite action to conduct job specific inclusive training programmes for the
persons with disabilities with other employees.

Duration and training contents may be finalized in consultation with the Nationat
institutes under the Department of Disability Affairs, Ministry of Social Justice &
Empowerment and, if felt necessary, prominent Associations/
Federations/Confederations workings in the sphere of disability can be consulted. It
| <hould also be ensured that training programmes are conducted at the time of change in
i job, introduction of new technology, after promotion of the employee, etc. The venue of

' the training may be fixed as considered suitable for conducting such training. The
Ministries/Departments and their offices shall utilize existing Budget provisions for
undertaking the aspects of training programme. ’

The employee with disability shall be placed with an experienced employee for at
least one month on resuming responsibility of a post. This would help him to pick up skills
required to perform the job and also the adaptations that may be required in individual
cases.

58 Providing aids/assistive devices

The persons with disabilities could perform their duties efficiently if they are
provided with aids and appliances which are suitable to their needs. Ministries
[Departments and their attached and subordinate offices, Central Public Sector
Enterprises, Cantonment Board, etc. should assist the persons with disabilities by
providing them high tech/latest technology led assistive devices (including low vision
aids, hearing aids with battery), special furniture, wheel chairs (motorised if required by
the employee), software scanners, computer and other hardware, etc. in accordance
with their requirement, which would improve their efficiency.

They should either provide or shall reimburse the cost of such devices with a
1 specific time period for such devices to persons with disabilities in accordance with the
! price/durability of the special devices, special furniture,
| software, scanners, computer and other hardware, etc. as fixed by them, in consultation
with various National Institutes working in the sphere of disability. A review exercise
‘ ! shall be carried out by the Departments/Ministries every three years 1o check the
‘ availability or need for introduction of enhanced/upgraded versions of such
‘ devices/software etc. They shall utilise their existing budget provisions for providing
| these facilities.

D. Accessibility and barrier free environment at work place

In addition to the guidelines for modification in all public buildings including
Government offices to provide easy accessibility and barrier free environment for PWDs
as per the provisions of the PWD Act, all Government offices should take special steps to
provide barrier free and accessible work stations to PWD employees, access from main
, building entrance to their work stations and access to common utility areas such as
| Toilets, canteens etc. Lifts/elevators should be made accessible by providing Braille
I signage and audio outputs. Wherever required, suitable colour contrast may also be
made available in buildings, utilities, staircases, etc. for the benefit of low vision
employees.
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E. Preference in Govt. accommodation

The Directorate of Estates may give preference to the persons with disabilities for
providing them accessible accommodation near their place of posting and they may be
preferred for allotment of ground floor accommaodation. Possibility of existing housing
accommodations being renovated to make them conveniently accessible to persons with
disabilities, be explored by the Directorate of Estates.

F. Grievance redressal

Some of the employees including persons with disability may be got trained by
the empanelled Master Trainers/Offices of various National institutes working in the
-sphere of disability to develop their skills in handling grievances relating to PWDs.

The Liaison Officer appointed to look after reservation matters for SCs, STs may
also act as the Liaison Officer for reservation matters relating to persons with disabilities.
The Liaison Officer would also look after the issues relating to providing of amenities for
the persons with disabilities. In addition, every Ministry/Department, their attached and
subordinate offices, Central Public Sector Enterprises, Cantonment Board, etc,, would
preferably constitute a Grievance Redressal Mechanism headed by the Head of
Administration and comprising at least two employees including a PWD having
knowledge in disability matters. The Committee so constituted would receive and try to
redress the grievances of persons with disabilities within a reasonable time frame.

G. Special Casual Leave

Vide this Department’s OM No. 250111/2008-Estt.(A) dated 19.11.2008, a provision
of Special Casual Leave for 4 daysin a calendar year has been made for the employees of
Central Government with disabilities for specific requirements relating to disabilities of
the official. Further, vide this Department’s OM No. 28016/02/2007-Estt(A) dated
14.1.2007, there is also a provision of 10 days Special Casual Leave in a calendar year
subject to exigencies of work for the differently abled Central Government employees
with disabilities for participating in Conference/Seminars/Trainings/Workshop related to
disability and development to be specified by Ministry of Social Justice & Empowerment.

H. Preference in transfer/posting

As far as possible, the persons with disabilities may be exempted from the
rotational transfer policy/transfer and be allowed to continue in the same job, where
they would have achieved the desired performance. Further, preference in place of
posting at the time of transfer/promotion may be given to the persons with disability
subject to the administrative constraints.

The practice of considering choice of place of posting in case of persons with
disabilities may be continued. To the extent feasible, they may be retained in the same
job, where their services could be optimaily utilised.

3. Every Ministry/Department in consultation with the Office of the Chief
Commissioner for Persons with Disabilities would arrange for training of the Liaison
Officer on “Disability Equality and Etiquettes”.
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‘a. Al the Ministries/Departments are requested to bring the above instructions to
the notice of all appointing authorities under their control, for information and
compliance. The Department of Public Enterprises may enstre to give effect the above
guidelines in the all the Central Public Sector Enterprises. C/"‘“C}é
e

(C. Srinfvasan
Deputy Secretary to the Government of India
Tel: 2309 3074
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No. 31011/ 7/ 2014-Estt. (A-iv) ¥ RfuDate of EC:...

Government of India
Ministry of Personnel, Public Grievances and Pensions
Department of Personnel and Training
Establishment A-IV Desk
North Block, New Delhi-110 001
Dated: June 1%, 2016

OFFICE MEMORANDUM

. Subject- Central Civil Services (Leave Travel Concession) Rules, 1988 —

Relaxation to travel by private airlines to visit Jammu & Kashmig--
Extension reg,

- The undersigned is directed to refer to this Ministry's O.M. No. 31011/3/2014-
=stt.(A-1V) dated 26™ September, 2014 where Govermnment servants in relaxation to
CCS(LTC) Rules, were allowed to travel by air to visit Jammu & Kashmir (J&K), North
East Region (NER) and Andaman & Nicobar Islands (A&N) on LTC for a period of two

years against conversion of one block of Home Town LTC. The relaxation was given

subject to air travel by Air India only.

2; Later vide DoPT’s O.M. of even no. dated 28.11.2014, the Government decided
to allow travel by private airlines to visit Jammu, & Kashmir under this special
dispensation scheme subject to certain conditions. The scheme was valid for a period of
one year from the date of issue of the O.M. and expired on 27.11.2015.

&

9 it has now been decided to extend the scheme for a further period from the date

of issue of this O.M., till the date of expiry of the of the special dispensation scheme of -

travel by air to J&K, NER and A&N, i.e. 25.09.2016. All other terms and conditions
prescribed in this Department's O.M. dated 28.11 2014 shall continuc—;&;\ apply.

P

b s
(MuKesh Chaturved)
Director (Establishment)

To
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Sub: Guidelines on processing Partial Withdrawal requests under National Pension System
(NPS)

All Nodal Offices (PrAO/CDDO/PAO) are hereby informed that Pension Fund Regulatory &
Development Authority (PFRDA)} has issued guidelines regarding process to he followed by

subscribers and Nodal Offices for processing partial withdrawal requests under NPS. Circular issued

by PFRDA in this regard is enclosed as Annexure.

As per the guidelines, a subscriber can partially withdraw his/her accumulated pension wealth, not
exceeding twenty-five per cent of the contributions made by the subscriber and excluding
contributions made by the employer, if any, at any time before exit from NPS. The aforesaid guidelines
issued by PFRDA provide terms & conditions, purpose, frequency and limits for partial withdrawal
under NPS.

In case of any further clarification in this regard, you may contact Mr. Dinesh Dalvi at 022-24994842
(E-mail 1D - dinesh.dalvi@nsdlcoin) or Mr. Vishal Jain at 022-24994946 (E-mail ID

vishal.jain@nsdl.co.in).

For and on behalf of
NSDL e-Governance Infrastructure Limited

\. go&/r_

_Mandar Karlekar
. {Assistant Vice President

Encl: a/a

\
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Circular |
PFRDA/2016/7/Exit/2 ' 21,03.2016

SUBJECT: GUIDELINES ON PROCESS TO BE FOLLOWED BY SUBSCRIBERS
AND_NODAL OFFICE/POP/AGGREGATOR FOR PROCESSING OF PARTIAL
WITHDRAWAL REQUEST

1. Whereas the Authority has notified the Pension Fund Regulatory and Development
Authority (Exits and Withdrawals from National Pension System) Regulations, 2015 on
11" May, 2015 and is in force. Chapters lll of the said regulations inter - afia provide
the withdrawals, purpose, frequency and limits under the National Pension System
(NPS).

2. Now in exercise of its powers under Section 14 read with sub-clause (b) of sub-section
(2) of Section 20 of the Pension Fund Regulatory and Development Authority Act,
2013 and Regulation 7 of the aforementioned regulations, the following guidelines are
issued specifying/clarifying the process to be followed by subscribers, intermediaries
and concerned government nodal offices, for the purpose of effecting withdrawals
from NPS, as allowed under Chapter Il of the PFRDA (Exits and Withdrawals from
National Pension System) Regulations, 2015 :

3. As per Regulation 8 of the PFRDA (Exit and withdrawal from National Pension |
System) Regulations 2015, the partial withdrawals shall be permitted under National :
Pension System (NPS).-

A partial withdrawal of accumulated pension wealth of the subscriber, not exceeding
twenty-five per cent of the contributions made by the subscriber and excluding
contribution made by employer, if any, at any time before exit from National Pension
System subject to the terms and conditions, purpose, frequency and limits specified
below:-

{A) Purpose:

A subscriber on the date of submission of the withdrawal form, shall be permitted to
withdraw not exceeding twenty-five percent of the coniributions made by such
subscriber to his individual pension account, for any of the following purposes only:-

2,
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a) For Higher education of his or her children including a legally adopted child:

b} For the marriage of his or her children, including a legally adopted child:

¢) Forthe purchase or construction of a residential house or flat in his or her own name
or in a joint name with his or her legally wedded spouse. In case, the subscriber
already owns either individually or in the joint name a residential house or ftat, other
than ancestral property, no withdrawal under these regulations shall be permitted:

d) for treatment of specified illnesses: if the subscriber, his legally wedded spouse,
children, including a legally adopted child or dependent parents suffer from any
specified illness, which shall comprise of hospitalization and treatment in respect of
the following diseases:

i, Cancer;
ii. Kidney Faiture (End Stage Renal Failure);
i, Primary Pulmonary Arterial Hypertension:

iv. Multiple Sclerosis;
v, Major Organ Transplant;
vi, Coronary Artery Bypass Graft;
vil, Aorta Graft Surgery;
wiil. Heart Valve Surgery;
iX. Stroke;
X. Myocardial Infarction
Xi. Coma;

Xii. Total blindness;

Xili. Paralysis;

Xiv, Accident of serious/ life threatening nature;

XV, Any other critical illness of a life threatening nature as stipulated in the
circulars, guidelines or nofifications issued by the Authority from time to
time.

(B) Limits:

The permitted withdrawal shall be allowed only if the following eligibility criteria and limit
for availing the benefit are complied with by the subscriber:-

(a) The subscriber shall have been in the National Pension System at least for a period
of last ten years from the date of his or her joining. In case the subscriber is
rmandatorily covered under NPS the period of ten years for partial withdrawal will be
considered from the date of applicability of NPS for such subscribers. However, in
case of inter-sector/intra-sector shifting of subscriber previous tenure in NPS wili
also be considered.

ﬂg}/
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{b) The subscriber shall be permitted to withdraw accumulations not exceeding twenty- ‘

five per cent of the contributions made by him or her and standing to his or her credit ‘
in his or her individual pension account, as on the date of application for withdrawal;

|

(C) Frequency:

The subscriber shall be allowed to withdraw only a maximum of three times during the
entire tenure of subscription under the National Pension Systern and not less than a
period of five years shall have elapsed from the last date of each of such withdrawal.
The mandatory requirement of five years having elapsed between two withdrawals shall
not apply in case of “treatment for specified illnesses or in case of withdrawal arising out
of exit from National Pension System due to the death of the subscriber. For
subsequent withdrawal only the incremental contributions made by the subscriber after
the date of first/next subsequent withdrawal as the case may be will be allowed. The
request for withdrawal in the specified form shall be submitted by the subscriber, along
with relevant documents to the central recordkeeping agency or the Natiocnal Pension
System Trust, as may be specified, for processing of such withdrawal claim. Provided
that where a subscriber is suffering from any illness, specified in sub-clause (d), the . :
request for withdrawal may be submitted, through any family member of such 1'
subscriber, :i

At the time of superannuation/pre-maturefdeath the amount withdrawn under partial
withdrawal till date will be adjusted against the payment of lump sum amount and
balance if any will be paid to subscriber.

(4)  Partial Withdrawal process:

Partial Withdrawal request is required to be submitted by subscriber to CRA through
his/her Nodal Office/POP/Aggregator, as may be applicable. The Nodal
Office/POP/Aggregator should satisfy itself about the genuineness of the requirement
for partial withdrawal by the subscriber and after satisfying itself forward the withdrawal
application for release of funds by CRA. On receipt of Partial Withdrawal request, CRA |
wilt process the withdrawal request in the CRA system. Following are the steps which i
will be foliowed by subscriber and Nodal Office/POP/Aggregator for submitting the .
‘Partial Withdrawal’ request: |

Role of the Subscriber:

@,
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1. If the subscriber has completed 10 years under NPS, subscriber will fill up the |

‘Partial Withdrawal'Form - PW ~ 601 and submit the same to his/her mapped |
Nodal Office/POP/Aggregator for processing.

2. Subscriber will provide the following details in the Form:
a. Percentage of Partial Withdrawal (maximum 25%)
b, Purpose of withdrawal along with the proof
c. Bank detail along with the bank proof (cancelled cheque /copy of bank
passbook/bank certificate). Before submitting the withdrawal form,
subscriber shall ensure that the bank account detalls are correct,

3, Subscriber will affix histher signature/Thumb impression on the Form at the
designated place and submit the same fo his/her mapped Nodal
Office/POP/Aggregator.

Rele of the Nodal Office/POP/Aggregator;

1. The concerned Nodal Office/POP/Aggregator will check the request submitted by
the subscriber with respect to completeness; '

2. The Nodal Office/POP/Aggregator must also verify the veracity of the claim with
respect to purpose of the partial withdrawal along with supporting documents;

3. The Nodal officer/POP/Aggregator must verify the details of the bank account of
subscriber:

4. If request is complete in all respect, it will authorize the request and will send the
same to CRA for processing; '

5. Where the claim of partial withdrawal is submitted by the authorized
representative of the subscriber (in case the subscriber is unable to submit such
claim) Nodal officer/POP/Aggregator must satisfy themselves about the
genuineness of such claim and ensure that the bank account provided is that of
the subscriber,

6. The Nodal Officer/ POP/ Aggregator should process the partial claims within
three working days of receipt of the claim excepting in cases where the partial
withdrawal claim has been requested because of medical reasons in which case
the claim would have to be processed on the same day of receipt of the claim.

Role of CRA:

1. Once CRA receives the request, it will process the request submitted by The
Nodal Office/POP/Aggregator.

LS
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2. As per stipulated process, funds will be transferred to subscriber's bank account
through electronic mode on T+3 basis. T - being the date of receipt of the
verified and approved claim in CRA system.
3. Physical withdrawal request will be stored by CRA
|
|
|

9. These guidelines shall take effect immediately and all withdrawals shall thereafter be
processed In the manner mentioned under these guidelines. Any clarification required in
relation to implementation of these guidelines, for which sufficient guidance is not
available, either under the regulations or these guidelines shall only be referred by the
intermediaries or the concerned nodal office to the Authority for its examination and
disposal and queries of a routine nature or pertaining to internal processes of the

concerned intermediary, shall be avoided. The decision of the Authority shall be final in
this regarg

Intermediaries and Nodal offices are expected to keep the infrastructure and processes

in readiness so as to give effect to these guidelines and ensure seamless facility to the
subseribers,

live by May 2016. Meanwhile, subscribers can request partial withdrawal through their

respective Nodal Office/POP/Aggregator who should to contact CRA for processing |
such requests, |

|
|
Note: The online module for partial withdrawal in under development and is likely to go i

Yours faithfully
Soy"——"’

(Subroto Das)
Chief General Manager

To,

CEQ, National Pension System Trust -
Central recordkeeping Agency =
Pension Funds

Trustee Bank

Govt Nodal Offices
Annuity Service Providers

Page 3 o' S
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JRM: 601 PW National Pension System (NP5}
{Under Regulations 8 of PFROA {Exits & Withdrawals) Regulations, 2015)
Partial Withdrawal form for Tler | account under NPS
{Please fill all the details in CAPITAL LETTERS 8 in BLACK iNK onfy)

For Nedal Office use
PAG/DTO/POPIPOR-SF fig. NO

wosio: [T T LTI LI L LTI '
pHan l | i ! W| |

Sk Ne N ] ‘. |
[Generatet iy CRA S

Entarnd By Dale, |

Veritied By R Date |
Plense sulect vour Category (please tick v) e
L, Gavernment sectof LJ Cosparate Sactar
I____} All Citiren of India L‘A._‘INPE it/ Swavalsalbian
Te
NPS Trust
SiriMadar
i nholding 2 Permanent Reflirement Atsount under Malional Pension System, hereby submil partal withdrawa request for vathdrawal
trom my Tier | pecount under NPS and give below the necassary defails:
Sostlon A - Subscriocr’s Persoriai Detall e e R et R RRE e RES TE L v ‘ i
I
e N A I O D A N N OO
Name of 1ne subscriber®
Ivobile Na.ff
Emall 1D¥
B Subscribers Mabie Mo and Emall 1D provitied Rere witl pot bie updated f0 CRA records. For updation of Mobits No. and Emait 10 in CRA records, subsorber is ceguicer (a submir 52 Form
a0 % of Pprlial Withdrawal® o i
{(Maximum 25% of aw contribution (without acerued income eyrned thereoal only)
b. Purpose of withdrawal™ [pleasa tick V on box befow with reason applicabie & submit the supporting documents)

for Higher education of ehifdren including a legally adopled chiid

4

B

for the mardage of children, including & legaily adopted child,

w

. far the gurchase or construction of a residential howse or flat in owi name of @ joint aame with legally wedded spouse

_Marireatment of specitiad ilinesses (please tick v}

a. Cancer

. Kidney Faliure (End Stage Renal Failure)

"

Frimary Pulmonary Brterial bypertension

o

Multiple Sclerosis

L]

s Magor Organ Transplant

. Coronary Artary Bypass Graly

Anrta Gralt Surgery

o

. Hear Valve Surgery

Miyacardial infarction

Loma

. Total Biindogss

. Paralyss

. Acgident of sanows/ life thrastening neture

e Bank atcount detalls of the subscriber (please provide the detalls of the bank where the withdrawal amount shail be tredited, tick ¥ as sppiicahle & subrilt the bank prooi) |

Dsgme nank account atready registered under NPS another Bank account, please grovide the details bejow !
|
: w L
Bank Accouni Mumpey 1 - . 1 > St
fank Name o T ——
Type of Bank Accaunt Savinps Acgount ] )
y |
Beanch Mama & Adidress s o

s coe R D S

e Vet d
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Sectlon-B - Gaclaraticns. . - -
Declaration by the Subscriber®:

§o0 Depeby devlare that nfurmation staled abmve is troe and cormct 1o the best of my knowdedge & beliel and hat | have campleted minimum of 1ea years In ot the NPS as required for pattal withdrawal and eligitle 1o
withdraw the amoaat requested ibove due 1o the urgent neid of funds to suppoit the reason mentioned shove,

4 ot name) with PRAM.., ree thit In case of any failure of Direct Credit, for any reasan whatsnave, NFPS
Trast/ CRA <na\lnm be lexpunawb[e lalso egies m.n NH Tnm ICIGA&I!.?LI not b respansible/lable rm any lusses thal may arise due ta Incorrect bank account detalls provided herein above

Dt

Place Signoture / Thumb Impression of the Subscribes ™

“* el thunb impression in case of illiterate misle elaimant oewl [ ession In case of lliterate femaie

Declaration by Wodal Office{for government secior subscribers):®

I/ hereby deglore Thai the subscriber Sh/Smt/Kam. ... — 45 . with PRAK.. coee oo s employed withous and [ have venbind the gendmens s of

the reasans far lis/her withdiawal request and bank delaily nmm:kli‘ bv himlhel inrespect arh!;flw reques (Iurpartra’wlll\(](awalam|

Dats | | J [
Ly el ]a]y i
o HRegistration Mo. of DDOQ i Stgnature & Siﬁr“p‘"ﬂfﬂ’m Bow
Date
k ! b " ]
Registeation No, of FAQ/CDDO/DTO Signature & stamp of the DTO/PAD/CODO

Oeclaration by PGP/Aggragator{for Mon goveramant sactor subscribers):

I bereby declare that the subscribar Sh/Smt/Kum with PRAM has signed/thumb impressed belore me altai befshe his sead the
entriesfhave been rend over by him/her for the reguest of partial withdrawal tnder NPS. 1 have verified the genuinenass of the reasons fa: hls,fhe-r wllhdrawal request and bank details submitted by nm/her i respact ¢f

bisfher teguest for partisl withdrawal are correct,

Date
{4 a | v
Registzation ho. of POP-SB/NL.CT ¢ & stamp of the Authorised person ot PUP-S8/HL-CC
e
o
[ B
A \ ! i ‘ o
Registation 19, of FOR/HE-AD | Sipnature & stamp of the Authorised person a1 POR/NL-AD
ACKNOWLEDGMENT RECEIPT
Acknowladgment slip to the NPS Subsaribee o receint of partial withdrawal application farm
{Te be filled by DRO/CDNO/PAG/DTO/POR/Aggragator)
Avcaiver liom PRAN ! N l
ODOJPOF-SP/NL-CE Repistration Humber. [ oate: 1
| i

PAD/CDDO/DTO/PORNGL-AG Registration Nuimber Ruceived at

Acknowledgament Nunilies i [ i

Pagadofl

A

=




E.C. (3)-28.02.2017/07.03.2017
AppendixZCXVI{xiiiyre No...

FE FEIHOM NO..cvererrrrrerrrerrrrician
|& <. # AfEDate of EC...............

- F.No.18/03/2015-Estt, (Pay-I)
Government of India
Ministry of Personnel, Public Grievances & Pensions
Department of Personnel & Training

New Delhi, the 2™ March, 2016

OFFICE MEMORANDUM

Sub: Recovery of wrongful / excess payments made to Government servants.

The undersigned is directed to refer to this Department’s OM No.18/26/2011-Est
(Pay-I) dated 6™ February, 2014 wherein certain instructions have been issued to deal
with the issue of recovery of wrongful / excess payments made to Government servants in
view of the law declared by Courts, particularly, in the case of Chandi Prasad Uniyval And
Ors. vs. State of Uttarakhand And Ors., 2012 AIR SCW 4742, (2012) 8 SCC 417. Para
3(iv) of the OM imter-alia provides that recovery should be made in all cases of
overpayment barring few exceptions of extreme hardships.

| 2, The issue has subsequently come up for consideration before the Hon’ble Supreme
| Court in the case of State of Punjab & Ors vs Rafiq Masih (White Washer) etc in CA
‘ No.11527 of 2014 (Arising out of SLP(C) No.11684 of 2012) wherein Hon’ble Court on
18.12.2014 decided a bunch of cases in which monetary benefits were given to employees
in excess of their entitlement due to unintentional mistakes committed by the concerned
competent authorities, in determining the emoluments payable to them, and the
employees were not guilty of furnishing any incorrect information / misrepresentation /
fraud, which had led the concerned competent authorities to commit the mistake of
making the higher payment to the employees. The employees were as innocent as their
employers in the wrongful determination of their inflated emoluments. The Hon’ble
Supreme Court in its judgment dated 18" December, 2014 ibid has, inter-alia, observed
as under:

“7. Having examined a number of judgments rendered by this Court, we
* are of the view, that orders passed by the employer seeking recovery of
= monetary benefils wrongly extended to employees, can only be interfered with,
: in cases where such recovery would result in a hardship of a nature, which
[ would far outweigh, the equitable balance of the employer’s right to recover. In
: other words, interference would be called for, only in such cases where, it would
| be iniquitous to recover the payment made. In order fo ascertain the parameters
| of the above consideration, and the test to be applied, reference needs to be
i made to situations when this Court exempted employees from such recovery,
= even in exercise of its jurisdiction under Article 142 of the Constitution of India.
- Repeated exercise of such power, “for doing complete justice in any cause”
| would establish that the recovery being effected was iniquitous, and therefore,
1 arbitrary. And accordingly, the interference at the hands of this Court.”

“10. In view of the afore-stated constitutional mandate, equity and good
conscience, in the matter of livelihood of the people of this country, has to be the
basis of all governmental actions. An action of the Stale, ordering a recovery
Jrom an employee, would be in order, so long as it is not rendered inigquitous to
the extent, that the action of recovery would be more unfair, more wrongful,
more improper, and more unwarranted, than the corresponding right of the
employer, to recover the amount. Or in other words, till such time as the
recovery would have a harsh and arbitrary effect on the employee, it would be
permissible in law. Orders passed in given situations repeatedly, even in
exercise of the power vested in this Court under Article 142 of the Constitution
| of India, will disclose the parameters of the realm of an action of recovery (of an
7 excess amount paid (o an employee) which would breach the obligations of the
l | State, to citizens of this country, and render the action arbitrary, and therefore,
al violative of the mandate contained in Article 14 of the Constitution of India.”
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3. The issue that was required to be adjudicated by the Hon’ble Supreme Court was
whether all the private respondents, against whom an order of recovery (of the excess
amount) has been made, should be exempted in law, from the reimbursement of the same
to the employer. For the applicability of the instant order, and the conclusions recorded
by them thereinafter, the ingredients depicted in paras 2&3 of the judgment are essentially
indispensable,

(i) Recovery Jrom employees belonging 10 Class-1I and Class-1V service (or
Group C’ and Group ‘D’ service),

(fi)  Recovery from retired employees, or employees who are due to retire within
one year, of the order of recovery.

(iif) Recovery from employees, when the excess payment has been made for a
period in excess of five years, before the order of recovery is issued,

{iv) Recovery in cases where an employee has wrongfully been required to
discharge duties of a higher post, and has been paid accordingly, even
though he should have rightfully been required to work against an inferior
post,

) In any other case, where the Court arrives at the conclusion, that recovery if

5. The matter has, consequently, been examined in consultation with the Department
of Expenditure and the Department of Legal Affairs. The Ministries / Departments are

express approval of Department of Expenditure in terms of this Department’s OM
No.18/26/201 1-Estt (Pay-I) dated 6™ February, 2014,

6. In so far as persons serving in the Indian Audit and Accounts Department are
concerned, these orders are issued with the concurrence of the Comptroller and Auditor

General of India. S

7. Hindi version will follow.,

[ N
(A.K. Jain)
Deputy Secretary to the Government of India
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- « |WOFT® WedyAnnexure No..... ..
o ‘Qz,’ . | wemtiem No........o...o
: % F. No. £2/6/2718-Estt. (Payv-ii) t [0 Rfpate of e

Goverrment of India
Ministry of Personne!, Public Grievances and Pensions
Department of Personne! and Training

MNorth Block, New Delhi
dated 17" February, 2018

QFFICE MEMORANDUM

Subject: Delegation of powers to Ministries / Departments/Borrowing Organisations
to exterd deputation tenure upto 7 vears in cases of Deputations covered
by DoP&T's OM No. 6/8/2000-Estt.(Pay-ll) dated 17" June 2010 -
regarding.

This Deperiments O No. §/072008-FEstt.(Pav-) dated 17" June 2010
regulatas Pay, Deputatior (Duty) Aawarce, Tenure of Deputation / Foreign Service
and other terms and 2onditions or: the st*iect of danutation / foreign service of Central
Government emaioyees to ex-cacdre rag's urler the Central Government, State
Gevernments, Public Sectar Undertekings, 2utonomous Baodigs, Universities/ Union
Territories Admirigtration, Locai Bodles iz, #nd vice-versa (copy enclosed). Subject o
ite applicability as provided in para 2 of the ON, these instructions cover cases of
deputation/ foreign service where Ceniral Sovernment is <ither lending authority or
barrowing authority or both. it provides for duration of maximum Deputation Tenure as 5
vears at a stretch. As per para 8.3.1 (1ii) of this OM, no further extension beyond the fiith
year shali be considered.

2. Various administrative Ministries’ Departments/ Borrowing Organisations have
beer approaching this Department for ralaxetion of the 5 year deputation tenure
condition. on case to case basis, citing exigencies, quoting provisions of para 10 of the
OM dated 17.6.2010 ibid.

S It has been decided that if the admi-istrative Ministries / Departments and other
berrowing organizatiors wish o refain an officer beyond 5 years, they may extend
tenure of deputation covered by OM No. 3/8/2009-Estt.(Pay-Il) dat=d 17" June 2010,
where absolutely necessary in pubiic interes?, upto a pericd not exceeding 7 years at a
stretch. This shall be decne with the aoproval of the Minister of the borrowing Ministry /
Department concerned 2nd in respact of o'hsr organizations with the approval of the
Mir‘ster of the borrowing LMinistry/Desartiment with which they are sdministratively
cencerned, keeping in view the exigersies end subject to fulfilment of all other
requiremente such as wili'ngness and vigilance clearance of the Officer concerned,
NOC of the lending authority, UPEC / ACC approval wherever applicable. Thus, no
case of extension shall be referred to Department of Personnel & Training, New Delhi.

Afi-.f All other terms and conditions issued vide OM No. 6/8/2009-Estt.(Pay-Il) dated
17" June 2010 will remain unchanged.

2
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5. In cases whera the necessity to have deputation tenures longer than seven years
is felt, the concermed administrative Ministries / Departments/ borrowing organisations
mav amend the relevant Recruitment Rules cf such deputation post accordingly, after
following the recuisite procedure. No extension of deputation beyond 7 years is to be
allowed un'ess provided in the relevant Recruifment Rules of such deputation post. it is

reiterated that no case for extension beyond five years shall be referred fo DoPT.

6. it is aleo clarified that cases which are not covered by the OM dated
17.6.2010 including those where Central Government is neither lending authority
nor borrowing autharity, will continue to be decided in terme of the relevant
provisions/ ruies/ insiructions etc. governing them.

7. These orders shall come into effect from the date of issue of this OM.

 Sd/—

Gy

(Ashok Kurhiar Jain)
Deputy Secretary (Pay)
Tel. No.: 011-23094542
To

All Ministries/ Departments of the Government of India (As per standard list).
Copy to NIC;

To upload the O.M. on the Department's website in "What's new" and also in
"Establishment" sub-head "Deputation”.
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R . No. 6/8/2002-Est. (Pay I)

Government of india
Ministry of Personne! Public Grievances & Pensions
Department of Personnel & Training

New Dethi the 17" June, 2010

OFFICE MEMORANDUM

Subject: Transfer on deputationfforeign service of Ceniral Government Employees to ex-
cadre pests under the Ceniral Government/ State Governments/Public Sector
Undertakings/Autonomous Bodies, Universities/ UT Administration, Local Bodies
etc. and vice-versa — Regulation of pay, Deputation (duty) Allowance, tenure of
deputation/ foreign service and cther terms and conditions - regarding.

.................................

The undersighed is directed {o refer in this Department’s Q.M. N0.2/28/91-Estt, (Pay
il) dated 5™ January, 1994 as amendadirevisad Tom time {o time. A need has been felt ta
consclidate all these orders in one piace end accordingly, it has been decided, in
consultation with Depardment of Expend®ura, to bring out a self contained OM. in
supersessicn of OM dated 5.1.84 and subseguent amendments on the subject, incorporating
the provisions of earlier orders with suitabie modifications, wherever necessary.

2. Application

2.1 These orders will apply to all Cantral Government employees, who are regularly
appointed on deputationfforeign service in accordance with Recruitment Rules of the ex-
cadre posts, under the same or some olher Depariments of Central Government or under
the State Governments/ Union Territories Acministration/ Local Bodies or under Central/
State FSUs/Autonomous Bodies etc. set up or controlled by Central/State Governments
provided the foreign service under such P3Us/autonomous bodies has been permitted in
relaxation of appointment on immediate absorption basis. These orders will also cover the
cases of regular appoiniment on depulalion/foreign service of employees of Staie
Govemmentfloca! bodies etc. as weli as PSUs/Autonomous Bodies of Central/State
Governments as per recruitment rules in the Central Government.

2.2  However, the following cases sha!l not be covered under these orders for whom
separate orders exist:-

(a) Members of the All India Services and those deputed to posts, whose terms are
regulated under spacific statutory rules or orders;

(b} Officers appointed on deputation ‘o posts under the Central Staffing Scheme {CSS)
for whom separate orders as issued from fime to time will continue to apply;

{c) Ceputation to posts operated outside India;
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i

‘(d) Appointments of aj specific category of employees to a specified class of posis, such

as appoiniments made JL the Persona! Staff of Ministers etc., in respect of which special -
orders are already in exidtence. However, the terms and conditions set out in this O.M. will
apply to those cases to the extent these are not spedifically covered under such special
orders.

{e) Appointments of the nature of deemed deputstion or transfers fo ex-cadre posls
made in exigencies of setvice with the specific condition that no deputation (duty) allowance
will be admissible — e.g. {i} interim arrangements in the event of conversion of a8 Government
officalorganisation or a gortion thereof into 8 PSS autonomous body or vice-versa and (ii)
appointments to the same post in another cadre.

3. Scope of Term ‘deputation/ foreign service’ — Restrictions on frealing an appointment
as on deputationy foreigr service.

21 The terms depulationfforeign service will cover only those appointments that are
made by transfer on a femporary basis provided the transfer is outside the nommal field of
deployment and is in public inlerest. The quastion whether the transfer is outside the normal
field of deployment or not will be decided by the authority which controls the service or post
from which the employee Is transferred.

32  The following typies of appointments will not be treated as depuiationfforeign service
for the purposes of these orders!

(a) appointment of serting employees made either by promotion or by direct recruitment
from amongst open market candidates whether on permanent or temporary basis.

(b) permanent appointment made by transfer,
(c)Temporary appointment made on the basis of personal requests of employees.

(d) Arrangements necegpsiiated by staff imbalances arising on re-crganisafion of offices on
the same or different btations, subject to the specific condition that no deputation (duty)
aliowance will be admigsible in such cases.

3.3 A person in a higher Grade Pay/scale of pay shall not be appointed on deputation to
a post in lower Grade Pay/scale of pay if the deputation is from Central Government {0
Central Government and also in cases where the scale of pay and dearness allowance in
the parent cadre post and ex-cadre post are similar.

3.4 Howaver, no appointment on deputstionfforeign service shall be made fromfto
Ceniral Governmen¥/ dn organisation where the pay scale and DA in the parent cadre post
and ex-cadre post ere dissimilar, if the basic pay in the parent cadre increased by one
increment plus dearness allowance(s) including interim relief if any, admissible {o a person in
the parent cadre post exceeds the basic pay plus deamess allowance (s) including interim
relief, if any, at the nﬁaxémum of the pay scale of the ex-cadre post. In the revised pay
structure, the maximuin of the scale would mean the sum of the Crade Pay of the ex-cadre
post and maximum of the Pay Band PB 4 i.e. Rs. 67000. For example, if the ex-cadre post
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s |n the Grade Pay of Rs. 4200, then the maximum would be Rs. 71200 i.e. Rs. 4200 plus

Rs. 67000 (maximum cof PB 4),

4, Exercise of oplion

41  Ar emplovea appointed on deputationiforeign service, may elect to draw either the
pay in the scale of pav of deputationfereign service post or hig/her basic pay in the parent
cadre plus deputation {duty) allowance thereon plus personal pay. if any. However, in case
of Government employees on deputation/ foreign service to CPSES, this option will not be
allowead and their pay will be governed in terms of the orders issued by Depariment of Public
Enterprises vide OM dated 26.711.2008 and clarifications issued thereafter.

4,2  The borrowing authority shall obtain the option of the emplovee within one month
from the date of joining the ex-cadre post unless the employes has himself furnished the
oplion.

4.3 The opticn once exercised shall be final,

44  However, the employee may revise the oplion under the following circumstances
which will be effeciive from the date of occurmenca ¢f the same:

{a) When hafshe receives proforma promation or is appeinted to non-funclional selection
grade or up-gradation of scale in ihe parent cadre;

{b} When he/she is reverted to a lower grade in the paren! cadre;

(c) When the scale of pay of the parent post on the basis of which his emoluments ara
regulated during deputationfforeign service or of the ex-cadre post held by the
emplovee on deputationfloreign service is revised either prospectively or from a
retrospective date,

{(d) Based on the reviged/sama opticn of the employee, in the event of proforma
promotion/appointment to non-functional Selection Gradefrevision/upgradation of
scales of pay in the parent cadre, histher pay will be re-fixed with reference to the
ravised entitlerment of pay in the parent cadre. However, if the initial option was for
the pay scale of the depulation post and no change in option aiready exercised is
envisaged, the pay already drawn in deputation post will be protected if the pay re-
fixed is less,

Note: Revision in the rates of DA, HRA or any othar allowance either in the parent or
borrowing organisation shall not be an occasion for revision of the earlier option.

4.5.  If the pay of an empioyee in his cadre nosl undargoes downward revision, the pay in
the ex-cadre post is alse liable io be re-fixer on *he basis of revised pay and in accordance
with the revised option or existing option if the smployee does not revise his option.
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5. Pay fixation ‘

5.1 When an emﬁs?ayee on deputation/Foreign Service elects 1o draw pay in the scale of
pay attached to the ex-cadre post, his/ her pay may be fixed as under:

{i) Deputetion fromn Central Governmani fo Central Government

If the scale of pay/Grade Pay of the ex-cadre post is higher, the pay may be fixed
after adding one incrément to the existing pay in the Pay Band of the parent cadre post. The
grade pay corresponding to the ex-cacre pest would thereafter be granied in addition to this
pay in the pay band However, in ceses where the fixation of pay in the ex-cadre post
involves change of Pay Band also, if the pay in the pay band after adding the increment is
less than the minimuyn of the way band corresponding to-the grade pay of the ex-cadre post,
the pay in the pay band will be fixed at the minimum of the Pay Band.

in cese 1h= Grade Paviscale of erpioves’s cadre post and the ex-cadre post are
identical, the emplover wou'd cortinue ig draw Sigther existing basic pay.

In case the Giade pay of the ex-cadre post is upto Ra 10000, the Basic Pay, from
ime fo time after pay fixation should no! exceed the maximum of the pay band PB-¢
(Rs.67000) plus the gmade pay of the post held on deputafion. In case the ex-cadre post is in
the HAG or HAG+ pay scale, the Basic Pay, from time to time afier pay fixation should not
exceed Rs. 72000 or Bs.80000 respectively.

i) In foreign servige/ Reverse Foreion Service

(a) when the pay spale of the post in the parent cadre and that attached to ex-cadre post
are based on the same index level and the DA paitern is also same, the pay may be fixed as
under (i) above.

dissimilar fo that in the barant organisation, pay mev be fixed by adding one increment to the
pay in the parant cadie post in the scale of his regular parent post ( and if he/she was
drawing pay 2t the maximum of the scalg, by the increment jast drawn) and equating the pay
sO raised pius dearness allowance {and addifional or ad-hoe deamness aliowance, Interim
relief etc., if any) with emolumaents comprising of pay plus DA, ADA, Interim relief et if any,
admissible, in the borrowing organisation and the pay may be fixed at the stage in the pay
scale of the ex-cadre fost at which total emoluments admissible in the ex-cadre post as
above equal the ema!urﬂ\ents drawn in the cadre.

Ji |
9.2  In cases of appdiniment from one ex-cadre post to another ex-cadre post where the
employee apts fn draw pay in the scale of the ex-cadre post, the pay in the second or
subsequent ax-cadre past should be fived under the nommal rules with reference to the pay
in the cadre post only, However, in respect of appointments to ex-cadre posts carrying
Grade Pay identical to ti%at of the ex-cadre posi(s) held on an eariler occasion(s), it may be

|

{b) if the appeinin‘Ent is made to 2 post whose pay structure and/ or DA patiern is

ensured that the pay d wn in subsequent am;omfment should no! be less than the pay
drawn earliar,
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5.3  In cases of a2ppointmants to a second or subsaquent ex-cadre post(s) in a higher pay

cale/grade pav than that of tha pravious ex-cadre post, the pay may be fixed with reference
to the pay drawn in the cadra post and if tha pay so fixed happens to be less than the pay
drawn in the previcus ex-cadre post, the ¢'Farence may be aliowed as personal pay 1o be
abserhed in future increases in pay. This is subject fo the condiftion that on both the
occasions, the emoloyee should have opted to draw pay in the scales of pay/Grade Pay
attached lo the ex-cadre nosts.

Note-1: The term parent post and bas’c pev means the post held on regular basis in
the parent argznisation and pay drawn/ admissikie in such a post respectively.

Note-2: An offizer wha may be hoiding g higher post on adhoc basis in the cadre at
the {ime of proceeding on deputation/ foreign service would be considered to have vacated
the post held on adhnc basis and proceeded on deputation/ foreign service from hisfher
regular post. During the pericd of deputaon/ fg.reign senvice, hefshe shall sarn notional
incramenis i the parent cadre post On reversion, if he/she is re-appointed to the higher
post on requ'ar or adhoc beosis his pav wil get xed with reference to the pay admissible in
the Iower noe” on the date of such re-gep~intme-!, in such cases, if his pay gets fixed at a
stage iowar than the! of his iunier’s) who continped fo serve in the cadre, no stepping up will
be admissible as per extant rules in so far as Central Government employees are
corcerned, However, if the pav so fixed is 2ss than the pay drawn earlier while holding the
post on ad-hoc hasiz the pay earlier drawn will be prolecied. Therefore, those Central
Governmment employees who are aireac’y holding a higher post on ad-hoe¢ basis or
gxpecting it shorilly n the parent ¢adre mey welgh all relevant considerations before
opting for deputation/foreian service. This note of caution will be applicable to employees
of other organisetions wishing to apply for posiz on deputation in Central Government, if
governed by similar rules in parent organisation,

Note-3: Pay of an officer appcinted on deputationforeign service on adhoc basis
pending selection of a regular incumber! may also be regulated in accordance with
provisions of Para 5.1 & 6.1 of this O.M.

Note-4: The provisions of this Para as well as Para 8 will not apply to appointments
on Perscna! Slaff of Ministers. Such appeirtments will be regulated by separate specific
orders issued by the Government in that behalf.

6. Depuiation {dubty) 4

8.1 The deputation (duty) allowance adrissible shall be af the following rates:

{@) In case of deputation within the same station, the allowance will be paid at the rate of
5% of basic pay subject to a maximum of Rs.2000 p.m.; and

(b) in other cases, Deputation (Cuty) Allowarce will be payable at the rate of 10% of the
empiovee’s basic pay subject to a maximum g’ Rs.4000/- p.m.
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— | .
T! ) The depuiati#n (duty) alowance as above shall further be restricted as under:-

. Basic Pay, from HJQ to time, plus Deputation (Duty) Allowance shall not exceed the
maximum of the pay band PB4 (Rs.57000) plus the grade pay of the post held on
deputation in case thie Grade Pay of the post held on deputation is upto Rs 10000, In case
the post held on depitation is in the HAG or HAG+ pay scales, the Basic Pay, from time to
time, plus Deputation (Culy) Allowanee should not excead Rs. 79000 and Rs.80000
respectively.

= Note: Basis Pay in the reviseg pay siruciure means the pay crawn in the prescribed pay
- band plus the applicable grade pay but does not ingliyde any other type of pay like special
% payvialiowance etc.

=

The rates of deputation {duty]) allowance as above shall take effect from 1.9.2008.

Note: 1 The termn ‘saine station” for the nurngs2 will be determined with reference to the
station where the F2rsen was on duty before proceeding on deputation,

Note: 2 Where there Is no change in the beadguarters with reference to the last post held,
the transfer shouiy oei treafad as within ta same stalion and when thers ig change in
headquarters it would te trested as not in the same station. 8o far ag Places falling within
the same urban agglompration of the old heedquarters are concerned, they would be freated
as transfer within the same station,

8.2  Special rates of deputation (duty} aliowsnce may be admissible under Separate
orders in any particular area on account of the condition of living there being particularly
ardous or unattractive. YWhere special rate is more favourgbie than that given in Para 6.1
above, empiovees deputkd to the area will ba given the benefit of the special rate.

8.31 i an empioyee with tha pemission of the competent authority, proceeds on
depu&ationffureign serviee from ona ex-cadre post o anather ex-cadre post in the same or
another organisatinn withjout reverting to his parent cadre, and if the sacond ex-cadre post is
at the same station as the first one, the rate of deputation {duty) allowance would remain
unchanged. :

6.3.2 In cases whers ‘a person on deoutatfmﬁfarefgn service is iransferred by the
borrowing authorily from gne station lo another withoy any change in the post held by him,
the rate of deputstion (duty) allowance wilt be refixsd as per 6.1 (b).

7. Admis‘sibim_m of pay, allowances & benefits while on dep utationforeign service

7.1 Any project allowarnce admissibie in a profec! area in the borrowing organisation may
be drawn in addition to deputation {duty} allowance.

72 Any special allowance granted to an empleyese in the parent Department under FR
9(25) or a corresponding fule of Parent organisation should not be allowed in addition to
deputation (duty) allowance, However, the borrowing department may allow in addition o
deputation (duty) allowan \ under specjal circums!ances, any special allowance attached to
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Nﬂe post held by the employee in histher parent Department, by suitably restricting the
deputation (duty) aliowance. This will require the specific and prior approval of Department
of Personne! & Training.

7.3 In case special allowance is attached 1o the scale of pay of the ex-cadre post and the
employee has opted to draw pay in that scale, then, in addition to the pay in that scale, he
will also be entilled to draw such special 2/lowance. However, such special allowance will
not be admissible if he has opted to draw pay in the parent cadre scale/grade pay plus
deputation {duty) allowance.

7.4  Personal pey, if any, drawn by an employee in his parent department will continue to
be admissible on deputation/foreign service if he/she opts to draw pay in the parent cadre
scale/grade pay plus deputalion (duty) allowancze. No deputation (duty) allowance on this
personal pay will however, be admissible.

7.5 Increments - The emplovee will draw increment in the parent cadre grade or in the
scale of pay forade pay attached 1o the dextta®on post as the case may be, depending on
whether he has opted for the parent cedre pov plus depiutation (duty) allowance or the pay
scale /grade nav of the deputalicn post. I b2 has opted for pay scale/grade pay of the
deputation post, rolional increments shall alst continue to acorue to him in the post held on
regular basis in the parent cadre/ organisation for the purpose of regulation of pay on
repatriztion.to the parent post at the end of the tenure.

76  Admissihility of allowances and berefla whilz on deputation/ foreign senvice.

{z) Such allowances as are not admissible to regular employees of corresponding status
in the berrowing organisation shall net be admissible to the officer on deputation/foreign
service, ever if they were admissible in the parant organisation.

() Foliowing allowances will be reguialad with mutug! consent of the lending and
borrowing organisation:

) HRATransnort Allowance

(i) Joining time and Joining Time Pay.

(fiy  Traveliing Allowances and Transfer T.A.
(v}  Chiidren Education Al'lowance.

(v) LTC.

{c) Following allowencesifacilities will be regulaled in acoordance with the rules as
explained against each:

(i Deamess Allowance — The emploves shall be entitled to dearness allowance at the
rates prevailing in the borrowing organ'szticn ar in the lending organisation depending on
whether he has onted to draw pay in the pay scale/grade pav of the ex-cadre post or the
parent grade plus deputation (duty) allowance.

i) Medica! Facilities ~ This will be regulated in accordance with the rules of the
borrowing organisation,
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. (\!? Leave - An '::‘?flcer on depuiztionfioreign service shall be regulated by the Leave
Rules of the parent Fpagaﬂisaﬁcn. I however an employee proceeds from vacation
depariment {9 non-vacation department, or vice-versa, he shall be governed by Leave Rules
of the borrewing organigation. At the time of reversion from the deputation post to the parent
cadre, the borrowing oaganisation may aliow him/her leave not gxceeding two months. The
employee should apply for further leave to his Cadre Controlling Authority.

7.7 Leavs salaryiPension/NPE Contributicn.

) As at present, allocation of leave salary and pension contribution between different
Minisiries/Departments of Central Government and between Central and State Government
has been dispensad with. In such gases of deputation from Central Government to State
Government 2nd vice-versa, liabiiity for bearing leave salary vests with the Depariment from
which the officer proceeds on leave or which sanctionad leave and no contributions are
payable to the lending grganisation. Liabiftv jor pension/ emplovee’s contribution to CPF will
be borne by the parentidepartment. to whish the cfficer pemmanently belongs at the time of
retirement and no propartionate contribution viii be recovered.

{ii} In case of depuletion of Central Government employees on foreign service terms to
Central Public Sector Underiakings/ State Public Sector Undertakings and Autonomous
Bodies/ elc., leave salary contribution (sxcept for the period of leave availed of on foreign
service) and pension cpntribution/CPF (Employer's share) contribution are required 1o be
paid either by the employee himself or by the borrowing organisation to the Central
Govemment. |

(i) In cases of reverse deputation from Central Public Sector Undertakings! State Public
Sector Undertakings/ Aytonomous Bodies/Iocal bodies to Central Government, the question
regarding leave salary and pension contribution will be decided by mutual consent.

{iv)  In case of employees covered under New Pension Scheme (NPS), the borrowing
deperiment shall make thatching contribution o the NPS account of the empioyee,

8. Tenure of deputdtion/foreian service.

81  The period of deputation/foreign service shall be as per the Recruitment Rules of the
ex-cadre post or 3 years In case no tenure regulations exist for the ex-cadre past.

8.2.  In case where the period of deputation/foreign service prescribed in the recruitment
ruies of the ex-cadre pest is 3 years or less, the Adminisirative Ministry/borrowing
organisation may grant gxtension uple the 4" vear after obtaining orders of their Secretary
(in the Central Government)/Chief Secretary {in the State Government)/ equivalent officer (in
respect of other cases) and for the fifth yeer with the approval of the Minister of the
borrowing Ministwfﬁepal";mem and in respect of olher organisations  with the approval of

the Minister of the ‘borrowing  Ministry/Departiment with which they are adminisiratively
concemad. h \
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The borrowing Ministries/Deparimenta/Organisations may extend the period of
deputation upto the fitth year where absoiutely necessary in public interest, subject ic the
following conditions;

{1 The aextension would be subjec? to the prior approval of the lending organisation, the
consent of the oficiz! concerned and wherever nacessary, the approval of the UPSC/ State
Public Service Commission and Appointment Committes of Cabinet (ACC).

{i’} if the borrowing organisation wishes to r2tain an officer beyond the prescribed
tenure, it shall initiste action for seeking concurrence of lending organisation, individual
conoerned etc, six manths before the date of expiry of tenure, 1n no case it should retain an
officiel bevond the sanctioned term unless prior approval of the competent authority to grant
further exdension has heen oblained.

(i)  No further extension bevond the fifth vear shall be considered.

8.3.2 Where extension is granted up 12 the 7 year, the offical concerned will continue to
be alfowed daputation (duty) alowance. i he'she has opled lo draw deputation (duty)
allowance.,

84  There shall be 2 mandatory ‘conling off neriod of three years after every period of
deputationfforeign service up to Joint Secrefary level posts and one year for Additional
Secretary leve! posis,

85 A Certra! Govemment employ=e shall be sligible for deputationfforeign service to
pests in Slale Government State Government CrganisationsiGovernment of UTs/
Government of UT's Orgariszalions/ Aufonomous Bodies, Trusts, Societies, PSUs efc. not
controlled by the Central Government only after he has completed 9 years of service and is

clear from the vigifance angle.

8.6 I during the period of deputation/ foreian service, on account of proforma promofion
in the parent cadre the official concerned becomas entitled to a higher Pay Scale/ Pay Band
& Grade Pay in the parent cadre vis-a-viz that of the ex-cadre post, the official shall
completa hisfher normal fextended tenure of deputation elready sanctioned with the approval
of the competent authority. The pay shall be reguiated as under:

{2) If the Grade pav of the cfficer in the pareni cadre becomes higher than that of the
deputation post afer getting proforma promotion, he may be 2liowed the pay in the pay band
+ Grade Pay of the post to which he i= promoted till the fime he completes the
normal’exiended period of depuiation /¥ he gals proforma promotion in the extended period)
already sanctioned, if he so opts. No extension in the peried of deputation shall be allowed
to him afier completing the sanciioned period of deputation,

{b) If ha drews the pay in the pey bard + Grade pay altached (o the deputation post, on

reversion to his parert cacre. his pay may be fixed by allowing him notional increments in his
regular post in the parant departmen’ + the Grads pay atlached to it
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O

@iﬂ} if the Grade pay o

|

depuiation post on gaﬁingﬁ_ financial upgradation under the ACP/MACP scheme, the officer

the officer in the parent cadre becomes higher than that of the - "

E

may be allowed to draw thie pay in the pay band + Grade Pay to which he becomes entitled ’ i
|

to under the ACP/MACFS; if opted for by him, as Jaid down in Para 27 of Annexure | to the
DOPT OM No. 35034/3/2008 -Estt. (D) datad 18™ May, 2009. '

O, Bramature reversion of deputationist to narent cadre.

Normally, when amemployee is appointed on deputation/ foreign service, his services
are placed at the disposil of the parent Ministry/ Department at the end of the fenure.
However, as and when a ;“situat‘zen ariges for premature reversion to the parent cadre of the
deputationist, his services could be so returned after giving an advance notice of at least
three months to the ﬂandin@ Ministry/ Depariment and the employee concerned.

10.  Relaxesion of condjtions,

Anv relaxation of these terms and conditions will require the prior conCUITENce of
the Depariment of Personhel & training. .

11. Daie gf Eifect

These orders will fake effect from 1.1.2006 and shall be applicable to all officers who
were on deputation on 1.1.2006 or appointed thereafter except for the revised rates of
deputation {(duty) allowarce which ehall ba applicable from 1.9.2006 as mentioned below
Para 6.1 of this OM.

12, In so far as pergons sewning in the Indian Audit and Accounts Deparment are
concemad, these e::rder% will apply for deputation outside Indian Audit and Accounts
Department as concusred, in by the Compirolier and Auditer General of India.

!
13, Hindi version will follow. < ol /M
—
. “’- W

{Rita Mathur)
Director
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P No. 61-19/2015-Desi (L) g9
Government of India

inistry of Human Resource Developroent

il smhe of Bl

Department of Higher Education
(Central Universities Bureau}
New Dethi, the 3% March, 2

To, .

The Chairman,

University G mntic C‘ oimmission,

Dahadur Shak Zatar Marg,

l\lc,w Dathi — 1 1{;0(“1

Sub:  fmproving finaneial management and striel compiiance of rules/protednyes in

Centrat Universities — regarcing.

UJ

0F late, it has been observed by this Miﬁ'\ f;,f that sometimes the agenda den
financial implications are placed divectly before Sxecutive Councit {EC) without propsr serv
by the Pinangs Commmeﬁ {FC). In certain cases, 'he decisions taken by EC without proper strd
oF the FC conflict with the rulesfregulations/instructions of the Ur }"u’c’fo!h’ Grant St
{UJGCY Ministry of Human Resource Df:veéop et Uﬁ% RDyDepartie
fﬂoW’)# Ministry of Finance (MoF), which pesult in serious LUU’]})HC{«.HCUM and di
nriversides. As per the existing Statutes of the Central Universities, ocertain financial
administrative pgwus yest with the FC of the Central Universities. Any viclation of provision
the Act/Statites of the University Is 2 serious lapse which entails Fxation of responsibitity on
detinguent official(s) and disciplinary proceedings.

s

Z. fn order 1o avoid such circumsiances and to further improve the financial management o
Tentral Unive rmtses folowing woint: are requived 1o be observed serapulously:

iy All the provisions in th 4/ Statutes of the Urm* sity should be strictly followed in it
*md spirit and decisions so 2t w,d at should be taken In 2 transparent maaner after appr
of the competent statutory bodie The Regisirar of the Univers ity being the f:\—ou‘
Secretary of the EC, must ensure Lhc‘f[ no such'agenda item, which has financial implical
is put before the EC without the explicit approval of ihe FC. The }\\.gxstm ¥

z'&sp@ns%bie for any lapse in this regard.

—

{5 The Finance Officer (FO), being the ex-officio Secretary of the Fk iz I‘GQDOYTQE’S“’
ensuring proper utilisaiion of the finds of the university under his supervision and ens
no upauthorised of iliegal expenditure is incurred by the Uﬂ;\!iz.‘:lt‘ PO omust also &

o
]

ensute that meetings of B are convened -at reguiar iruquency ag per the Acts
Centeat University. The PO will be responsible for any tapse in this regard.

(i) all agenda fems involving financial implications, before placing in the FC meetl
be properly exa minad by the office.

o}
)
S
e
)
17!

fiv, 1t should also be ensured that the financial limits fined for vecurring and non-reci

expenditure for the year are not exceeded and that all funds are utilissd for fhe purpose:

which they are granied / sanctioned. Strict compliance of the provisions of GFR, 200

seneral and Rule 21 TR, 2005 in particular, must be adhersd o snsure finai
-opTiely while incurring expenditurs

Caonid,
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{v] In administraiive matiers like career advancement scheme, promotion policies. fixatio
pavigrade pay. allowances, incremenis. upgradation/revision of pay scales/al!o{vances
dfaciaion must be taken in strict conformity with the rutes/ regulations/ instruction
Covernment of ndia/UGC, failing which strict disciplinary action will be taken A4gains
‘;‘Le;spmsi.bie officials. The same should be ensured by the FO and ihe Registr:ﬁr‘of
niversity. ' : '

v (vi) - If any decision(s) taken in Financial matters is found fo be cantrary 1o the advice ot
rules/regulations/instructions of the UGC/Govt. of India, the amount invoived in ¢
decision(s) will be deducted fom he entitlement of the university and the same ma

recavered from the salary of the official(s) responsible for such decision(s).

J (vi)  Finance Officer, being responsible to ensure proper utilization of funds. should not re!
funds on such decisions of EC/EC which are nol in accordance with the &
rulesfregulations/instructions, and which might have been inadvertently taken due t©
reasons that relevant rules/regulations/insiructions were ot brought to their notice be
taking such  decisions, Of atherwise. The FO  may bring the rele

_ ?ulesﬁregulations!instmctions' to the notice of BC/FC, and seek clarification from UGH

MHRD, if required.. '

J {vitiy  Whike formulating any Ludinance pertaining 10 pithar service meatters or fipancial ma
which are not consistent with the existing rulesfregulations/ instructions of UGC/IGoveny
of India, it must be referred 1O 1JGC for piior approval/consent hefore it is brought to the

or the Academic Council,

Aoy s mandatory for el the universities to conduct internal audits of their acCOURs inal
bound manner.

%y  Every impertant decision taken in the FC/EC should be highlighted in the minutes
communicated inthe covering letter itself so asto stand out in the voluminous documents

&S
L

i 15 also emphasized that all agenda iems should be preparad by the Central Univers
well in advance and sent 1o the MHERD (CU Bureau & Finence {{FD) Bureaw) and the UGC at |
two weeks befors the meeting so {hal proper seruiiny of agenda Hems along with the ohservatior
the reguiator as well as the Ministry are pul 05 cecord. The last minuie addition to agenda Hem
table items, therefore, should be avoided unless they are of extreme and urgent nature, which sh

be 2learly mentioned in the agenda as well as the minutes,
4 1t would be appropriate for e UGC to send their afficers in all the mestings of statu
hodiss, wherever UGC s repieser “on is required under the respective statutes, 50 that {inanci
? procedural propriety 15 maintained in the said meelings.

W5 ac the Hon'ble buprems Court has time anc again emphasised the neer‘J for the pr

i aritizerion of Public funds/Tax payer s MmMOnsy. the Vies Chancellors. ?eing" the Head of

i Upiversities, must cxeroise Hmost watchfulness in the financial and aduuniswative MAanaEeme
| she University.

e G s requested that the above iRstUCLONS may be broughi 1o the lmt'ace of all_. the

functjonaries of Central Universities as well as 1o the Members 07 manse TOTTAIEE Band Lxect

Couneil of the Central Universities for mformation and necessary action and aiso for ensu

<AL
> .

{Sulhbir Singhsan

1oint Secretary 1o e Govt. of |

Tel: 011-2338

monitoring and compliance.

-

Copy 10° Vice-Chancellors of ail Cenual U niversities.
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Ty E-PROCUREMENT UNDER CENTRAL PUBLIC PROCUREMENT PORTAL (eprocure.gov.in)

1% June, 2016

Office memorandums dated 30[111 March, 2012, 9" Jan 2014 & 21% January 2016 and other
OMs (please refer ‘Instructions related to CPPP’ at eprocure.gov.in) issued by the Department
of Expenditure, Ministry of Finance mandates all Ministries / Department of Central
Govermment their attached and subordinated offices, Central Public Sector Enterprises
(CPSEs) and Autonomous / Statutory Bodies to commence e-Procurement in respect of all

procurements with estimated value of Rs. 2 lakhs ot above w.e.f 1.4.2016 by selecting
eProcurement service provider of their own choice.

For facilitating Ministries / Departments, NIC is implementing its own e-Procurement
application called Govt eProcurement System of NIC (GePNIC), which is accessible through
the  Central ~ Public  Procurement (CPP) Portal  (URL:http://eprocure.gov.in).
Ministries/Departments which do not have a large volume of procurement or carry out
procurements required for day to day running of offices and also have not initiated e-Procurement
through any other solution provider may use the e-Procurement solution developed by NIC, if
desired.

Ministries/Departments with large volume of procurement other than of the nature mentioned
above may either use the e-Procurement solution developed by NIC or engage any other service
provider

Mimstries@epaﬂmems, which are already carrying out e-Procurement through other service
providers or have developed e-Procurement solutions in house, may continue to do so, ensuring
that conditions/guidelines provided in the above OMs of DoE are fulfilled.

Ministries/Departments/Organisations indenting to use eProcurement solution of NIC may write
a letter to NIC (may also mail to cppp-nic@nic.in) clearly indicating their intent along with
volume (number) of tenders to be floated in a year. In addition, may also specify number of
locations from where tenders are being published. Any other special requirements may also be
mdicated. These details would facilitate NIC in estimating the load on the back-end/
infrastructure  and  other - support  system  required to  support  concerned
Ministries/Departments/Organisations under CPP Portal. NIC may submit a proposal indicating
the timelines and cost considerations to augment (if required) in providing required
eProcurement support to Ministries/Departments/Organisations under CPPP.

Barlier, DoE wvide its O.M No.10/1/2011-PPC dated 30th November, 2011 had issued
instructions for mandatory publication (e-Publishing) of all tender enquiries, corrigenda thereto
and details of contracts awarded thereon on the CPP Portal by all Ministries/Departments, their
attached and subordinate offices, Central Public Sector Enterprises and autonomous/statutory
bodies from 1% January 2012 in a phased manner. Also, DoE vide its OM No. 66(43)/PF-
11/2014 dated 8" Sep,2014 had issued instruction for mandatory publication of award of
contract details in CPP portal for the tender published using e-Publish.

The table below shows the key differences between e-Publishing module and e-Procurement
module of NIC accessible through the CPP Portal.

Page 10of 8
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L g B

1Y |l Bl

1. Entails publishing of all tender enqguiries, | 1. Covers the compiete tenderiag process
cotrigenda thereto and awards of contract starting from ondine publishing of tender
thereon on the CPP Portal, enguiries, online bid submission by the

bidders, onling bid opening, uploading of bid
evaluation results and publication of award
of Contract.

Under e-Publishing, the User Under e-Procurement, the complete
Qrgamsagmm will continue to invite bids tendering, including the submission of bids
m paper based format. by the bidders, will be online.

2. Under the e-Publishing module, the User | 2. Under the e-Procurement module, the User”

Crganisations are required to datfine two Organisations will be required to defive two
roles for their officials authorised to use additional roles apart from the Tander

this module, viz. Creator and Tender Publisher as ine-
Publishing, viz.

a. Tender Creaior - responsibie for fitling

up and uploading the dstails of a a. The role of bid openeris q
. \ . 4 SN & P it 4 e
tender enquiry / corrigenda / award of Critical fmt e P;@ummem_ Bid Openers
Coniract on the CPP Portal should be identified for each tender at
the time of publishing of the tender
1 - . IR
b. Tender Publisher - responsible for LTIGUrY.

publishing the tender enguiry /

: b. Bid Evaluator - authoriged to upload the
cerrigenda / award of contract created e e O uplog

by the Tender Creator on the CPP results of the various stages of bid
Portal. Evaluation on the CPP Portal.

c. Minimum of 4 Bid openers must be
configured agamst each tender to avoid
any issues in tender opening

d. At least 5 Digital Signators Certificate is
required to complete one tender cyvcle.

3. All authorised department users, from the | 3. All authorised department users, from the

User Organisations, can login using a User Organisations, wiil be required to have
login I and password assigned to them, valid Digital Signature Certificates (O8Cs),
to operate the e-Publishing module of the in addition to thetr user 1D and password, to
CPP Portal. They do not need any be able o operate the e-Procurement
Additional mode of authentication. Module.

4. =-Publishing does not require the bidders 4.
to enrol on the CPP Portal, since the
bids will continue to be submitted in the
paper based format.

e-Procurement requires the bidders to
enrol on the CPP Portal, using a valid
Digital Signature Certificate (DSC) and
Valid email address. The bidders will be
required to submit their bids online on the
e-Procurement module.

]
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L e tollowing document provides the pre-requisites and guidelines for using the e-Procurement

g module of NIC under CPPP,

L. Enrolment on e-Procurement module under CPPP

}‘fo m_u‘ol:, each User Organisation (Ministry/ Department, attached or subordinated office)
should follow the steps listed below:

L.

IiL

IV,

V.

VI

Acquire Digital Signature Certificates( DSCs)

To carry out e-Procurement using NIC’s e-Procurement Module, the authorised users of
the User Organisation will be required to obtain valid DSCs. Authorised users will be
required to procure DSC (both Signing and Encryption) of Class-II or Class-ITI DSCs.

DSCs may be obtained from any authorised agency registered with the Certifying
Authority (CA) in India. However, DSC may also be procured through NICSI, Please
refer to Annexure 2 for obtaining DSC through NICSI.

Selection/ Nomination of Nodal Officer

Each User Organisation (Ministry/ Department, attached or subordinated office) is
required to nominate one official as nodal officer in eProcurement module who would
manage user accounts of concerned user organisation in the eProcurement module. For
details, pl refer Annexure-1. User Organisations should submit filled-in Nodal Officer
Account Creation form to NIC / gppp-nic@nic.in. On creation of nodal officer account
in eProcurement module under CPPP, Nodal officer should (a) Set Password & (b)
Mapping of DSC with the account.

Setting up of Organizational Hierarchy for mapping on the CPP Portal

Every User Organisation has to ensure that their organisational structure/hierarchy (of
tender floating locations only) is properly mapped in e-Procurement Module. The sample
format given under Annexure 1 may kindly be modified according to user organisation
hierarchy and may mail to NIC/ cppp-nic@nic.in for its creation.

Creation of User Accounts for officials of the User Organisation

The Nodal Officer/ sub-Nodal Officer(s) of each User Organisation will authorise users
within the organisation for various roles such as Tender Creator, Tender Publisher, Bid
Opener and Bid Evaluator who would use the e-Procurement module. For further
details, please refer Annexure 1.

Mapping of DSCs for all user accounts created in the User Organisation

The authorised users will be required to Set Password as well as map their DSCs with
their respective user profiles created by the Nodal Officer on the e-Procurement module.

Assistance in floating of First /Pilot Tender in selected locations.

User Organisation has to modify its tender document for e-Procurement (e-compliance)
prior to publishing on the eProcurement module under CPPP. Notice Inviting Tender in
-pdf format is mandatory. Also, e-Compliant Tender Document is required.

Page 3 of &
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User Organisation, if required, may request NIC / cppp-nic@anicin well in advance, for
any assistance in floating of its first/ pilot Tender. Based on the availability of manpower
with NIC prevalent at that time, may provide reqaired support at selected iocations.
Deputed manpower would guide user organisation on e-Tendering aspects only, Logistics
support, if any, may be provided by concerned user organisation.

if required, for omsite continuous hand holding support / training services inm user
organisation, Facility Management Pariner (FMP) manpower may be hired thrg MICSE
empaneiled vendors in consultation with NIC.

Y1 Traimine / Assistance in implomenting eProcurernent Solution of NIC

Users Organisations may attend training on eProcurement upder CPPP at:

1. The (raining session of “Training Program on Public Procurement” held at National
Institute of Financial Management (NIFM), Faridabad

2. Web learning sessions (daily} on eProcurement.

Details and  schedule for above mentioned traipings is  available on

htips://eprocure. goy.in/cppp/trainingdisp. :

Further, User Organisation may also avail help at
¢ For any Technical Query/Clarificotion, send E-Mail to : eppp-nic@nic.in
e For any Policy/Functionality/Feature related query/clarification, send B-Mail o :
cppp-dos@nic.in :
» For Telephonic Help Support, call Mobile Numbers- 91 8826240593 Teb : The
24 x 7 Help Desk Number 0120-4200462, ¢120-4001002.

ek ok
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Annexure |

DETAILED INFORMATION ON PRE-REQUISITES FOR ENROLMENT ON
THE E-PROCUREMENT MODULE OF NIC

Selection / Nomination of Nodal Officer

Nodal Officer(s) can be nominated by filling up the Nodal Officer Nomination Form
available under Downloads section of Central Public Procurement Portal and sending it to
NIC / cppp-nic@nic.in. ‘

o Login ID should be e-Mail format and should be name based.

o Alternate/Correspondence e-mail ID can be any wotking email-id as system
sends all communications on this email-id.

o Mobile number should be proper.

NIC will create the Nodal Officer account with the details provided in the form. On receipt of
mail indicating creation of the user account, Nodal officer may generate the password for
by Clicking on ‘Generate / Forgot Password’ link on
http://eprocure.gov.in/eprocure/app. Nodal officer may then map DSC with the account.

Setting up of Organizational Hierarchy for mappine on CPP Portal

Each User Organisation must provide its organisational structure / hierarchy (of tender

floating locations only ) for mapping under e-Procurement Module of NIC as per
guidelines as mentioned below

The organisational structure of a User Organisation may be provided (up to max 4 levels)
in the following manner:

— LEVEL 0 - Parent Ministry

LEVEL 1 - Organization (Department/CPSE / Autonomous/Statutory Body)

— LEVEL 2 - Functional/ Zonal/ Regional Offices etc.

|

LEVEL 3 - Divisior/ District level offices etc.

LEVEL 4 - Sub-Division/Block level offices etc.

The organisation structure as per sample format depicted below may be modified
according to user hierarchy and may be sent to NIC/ cppp-nic@nic.in.
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A sample organizational structure is given below:

&

Administration

1
2 Commercial Department |
3 Marketing Department
4 Corporate Fiber Development &
Head Quarters | Procurement
5 Hiymean Resource &
Hraployee Services |
Department E
6 Administration |
7 Contract Cell
8 Commercial Department
9 Nagaon Paper | Fiber Development &
Mill, Jagiroad | Procurement
10 Human Resource &
Bmployee Services
Department
11 Hindustan Administration
12 Miinis Paper Contract Cell
inistry e : : -
131 of Heavy Corporation Cachar o Commetcial Depariment
. . o Limdited, (A acnar Faper . -
i4 mdwsw}es Covt. of M, Fiber Development &
& Pmbhfc Indis Panchgram ?Focuremem
15 ?mi@rprase Exnterprises) Elumfnf Rca;om“?e (EL
Public Sector IAEIOYeS Services
Undertaking Lﬂepa'rtmam :
16 ” Administration
17 Commercial Department
18 e Contract Cell '
Hindustan - ‘
19 Neasrerion. Fiber Developroent &
Newsprint . o
L] { imited Procurement
20 Human Resource &
Fmployes Services
' Diepartmment
21 Administration
22 Contract Cell
23 Nagaland Pulp | Commercial Department
24 & Paper Fiber Development &
o Company Procurement
25 Limited Muman Resource & ]
Emploves Services
Department
4603
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Creation of User Accounts for officials of the User Oreanisation

The Nodal Officer / sub-Nodal Officer(s) of each User Organisation

within the organisation to use the e-Procurement module of NIC.
defined for e-Procurement module are:

1.

1.

will authorise users
The various roles

Tender Creator - responsible for filling up and uploading the details of a tender
enguiry / corrigenda.

Tender Publisher - responsible for publishing the tender enquiry / corrigenda
created by the Tender Creator,

Bid Opener - authorised to decrypt and download the bids received from the
bidders in response to a tender document.

Bid Evaluator - authorised to upload the results of the various stages of bid
evaluation/award of contract.

If required, Nodal officer can also have above mentioned roles to participate in the

Tendering Activities. For getting above roles, Nodal officer may mail to NIC/ cppp-
nic@nic.in.

Page 7 of 8
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Apnevwre 2

NATIONAL INFORMATICS CENTRE SERVICES INCORPORATED (NICSY)
MEW DELET

4/377014

Sub : Initiation of procurement/supnly of Digital Sionature Certificates (BSCsh Tokens and 881, Certificates
through MICST.

On the directions of NIC, the procurement of DSC's, Tolens and 38), Certificates (previcusly) managed by
NIC would henceforth be done through NICSI till the time NIC -CA operations restart. Like other procurements in the
area of PCs, Servers and Networking equipiments the Government departments, PSUs will follow a similar process
procure the items. For the information of all concerned the process and rates are mentioned below

Proeess: -

J. Chent organisations will request for Proforma Inveice from NICSI via E-Mails to nicsi-pif@aic.in specifying requirement: 1}
DSC/Token/SSL Certificate ii) For DSC whether Class 2 or 3 iti) validity period — 1 or 2 Years (For 355 it 18 7 Years),

K. PI Division of NICSI wiil provide the Proforma Invoice and mandatory User Information sheet to the
crganisation at its emmail id. '

L. Organisation concerned will transfer the Invoice value through cheques/ RTGS, NEFT and follow it up by
sending back the fitled up and signed User Information Sheet,

M, NICSI, on receipt of the User Information Sheet will reconcile the payment received, initiate the project and -
place order on the vendor.

N. The vendor will contact the concerned Organisation, collect the mandatory documents like photograph,
identity & address proof etc before servicing therequest.

O. Afier the clisnt organisation cerlifies the saiisfactory provision of the service, the bills of the vendor will be
submitted to NICST and payiments released by NICST

P. The sapport services would be provided by the vendor to the client organisation during the validity of the sepvices.
Rates

Following are the rates:

(i Token Cost : R, 555
(ily Class 2 DSC Charges : Rs. 445

{validity 2 Years)
{iiiy Class 3 DSC Charges
(validity 1 Year : Rs. 746
{validity I Years) : Rs. §9¢

{iv) 881 Certificats
(validity 2 Years ) : Rs. 1685

NICEE will not be in & position to offer any technical consultancy on the DSCs. Client organisations
may seeck assistance from the whoever is their 1.T. Consultant. Post procurement standard support services of
the vendor will be available in respect of instaliation. . Oéé /

=
i

(P.V. Mohan Krishnan}
General Manager
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No. 10/1/2011-PPD

ini i HE FEYROM NOv.oveeiecvriaenicnnees
Ministry of Finance e

e

Wer WeaAnnexure No....... %

........

Department of Expenditure 9. 9 SOus
Procurement Policy Division

Wit

516, Lok Nayak Bhawan, Khan Market,
New Delhi. Dated the 17 May, 2016

OFFICE MEMORANDU
Subject: Mandatory publication of tender enquiries on Central Pubiic Procurement Portal

In pursuance of decision taken in Group of Ministers constituted to consider measures to tackle
corruption and ensure transparency, the Department of Expenditure fias vide OM of even no. dated
30.11.2011 (copy enclosed), issued instructions for the setting up of Central Fublic Procurement Portal

(CPPP) which is accessible af the Www.eprocure,gov.in,

2. It has been brought fo notice of this Department that some Ministries/ Departmenis and other
Organizations stifl continues to e-publish their tender enquires and other details on the NIC website
www tenders.gov.in. it is perhaps due to the guidelines of Central Vigitance Commission (CVC) on the
use of the NIC portal j e, (htip‘/fgovienders,ni‘c.in) for this purpose,

3. In the light of instructions of CVC and fo avold any confusion fo the procuring authorities that
which website is to be used, the mater was referred to the CVC by this Department, Ceniral Vigilance
Commission (CVC) has conveyed their “no objection” to switching over from old website
. tenders.gov.in to the new CPP Portal l.e. www.eprocire.qov.in.

4, Accordingly, alf Central Governmen_t,Ministréesfi}epartmen{s are hereby advised 1o follow the

* Instructions contained in this Department OM of even number dated 30.11.2011 regarding E-Publishing

of tender enquiries, corrigenda thereto and details of confracts awarded thereon on CPPP and may

discontinue use of www.tenders.qov.in for this purpose, Ministries/Departments may also advice their

Attached and Subordinate offices, Central Public Sector Undertakings (CPSE's), Autonomous and
Statutory Bodies under their administrative control to use eprocure.gov.in website for tenders related

bublications. Sﬁg %

{Vinayak T Likhar)

Under Secretary to the Govt. of India
Tele: 24621305

E-mail - vinayak.ikhar@nic.in

To,

All the Secretaries / Financial Advisor of Central Gowt, Ministries /Departments.

Copy to:

1. Secretary, CVC with reference to CVC letter no. GOBNGL/043/203799 dated 22nd Feb, 2013,
2. DG, NIC, CGO Complex, New Delhi with a request to close down www.tenders.gov.in

4606

e



E.C. (3)-28.02.2017/07.03.2017
Appendix-CXV (xiii)

- subordinat
ot CFSEs v
2.3t A

4607



E.C. (3)-28.02.2017/07.03.2017
Appendix-CXV (xiii)

g.




E.C. (3)-28.02.2017/07.03.2017
Appendix-CXV (xiii)

Copy aise to DEIE), SGE Cor




E.C. (3)-28.02.2017/07.03.2017

TAD FEANnexure
HE E&item No............
£ & O Rf¥Date of EC

No.F.26/4/2016-PPD
Gavernment of India
Ministry of Finance

NO... s

Department of Expenditure
Procurement Policy Division
edekoid
516, Lok Mayak Bhawan,
New Delhi.
Dated the, 3 May, 2016.

OFFICE MEMORANDUM

Subject: Insertion of Rule 141A after Rule 141 in General Financial Rules
{GFR}), 2005.

This Department has received the proposal from Ministry of Commerce and
Industry, Department of Commerce (DoC) regarding creation of Government e-
Marketplace (GeM) by Directorate General Supply and Disposal (DGS&D). In order
t0 facilitate the same, it is decided to insert new  Rule 141A in General Financial
Rules (GFR), 2005 on the proposed GeM as per Annexure to this O.M.

2 All Ceniral Government Ministries/ Departments are requested to bring this
amendment to the nofice of all their Attached and Subordinate offices for their
irnformation.

3 This OM is also available on our website www.finmin.nic.in--> Departmentg-—-

-» Expenditure-—->Procurement Policy Division.

(Vinayak' T Likhar)
Under Secretary
Telefax: 011-24631305
vinayak.likhar@nic.in

To,

Secretaries & Financial Advisers of all Ministries/Depariments-of the Government of
india.
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Ingertion of Fule 141 A after Rule 141 In GFR-2008 pursuant fo ihe
proposed One Ston Government e-Markstnlace (BeM) by Dirsctorats Gensral
of _Supplies & Disposal (DESEDY, Department of Commerce, Minisiry of
Commeres & Industey, ‘

Giovernment e-Market place {Geif) DG,S&D witl hest an onling Government
e-Markelplace (GeM) for common use Goods and Services. The GeM would be
dynamic, self sustaining and user frisndly. DGSED will ensure adequate publicity
Including periodic adverfisements in newspapers of the GeM ang the Hams {o be
procures through GeM for the prospective suppliers, The procuring authorities will
satisfy themselves that the price of the selected offer is reasonabie. GeM may be
ulilizad by Government buyers (gl their option) for direct on-ine purchases as undear

{ay -Upto Re.50,000/- through any of the available suppliers on the Gel, mesting
the requisite qualily, specification and defivery period;

1) Above Rs.50,000/- through the suppller having lowest price amongst the
available suppiiers on the GeM, meeling the reguisite quality, specification
and delivery pericd. GelM will also provide fools for online bidding and online
reverss auction which can be usad by the Purchaser,

The above monetary oeifing is applicadle onty for purchasses made through
ZeM. For all other purchases, GFR Rule 145, 148, 150 and 157 will apply.

AR E R TR TR
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No.F.29/1/2015-PPD HeTE HEAnnexure No
Government of India W& WEAitem No...............
Ministry of Finance
Department of Expenditure €30 ¥ RfDate of EC.....

Procurement Policy Division

516, Lok Nayak Bhawan, New Delhi
Dated the 13" April, 2016

OFFICE MEMORANDUM

Subject : Amendment to the Rule 126 of General Financial Rule, 2005 —
regarding. '

Rule 126 of the GFR pertaining to the execution of the work by Public Works
Organisations (PWOs) were last amended by this office O.M. No.15 (1)/E-II(A)}2010
dated 20" August, 2010.

2. This department has been recelving references from various Ministries/
Departments seeking clarifications, whether award of contract to PWOs/PSUs by the
Govemment Ministriss/ Department should be on the basis of competitive bidding
among the PWOs/PSUs or on a nomination basis. Hence, it is decided that the
existing provision of Rule 126 at Chapter 5 of General Financial Rule, 2005 which
deals with “Works” shall be substituted by the provision indicated in the Annexure of
this Office Memorandum. :

3. This order will fake effect from the date of issue of this Office Memaorandum.

4. All Central Government Ministries/ Departments are requested fo bring this

amendment to the notice of all their attached and subordinate offices for their
information.

5. This C.M. s also ‘available on our website
hitp:finmin.nic.in—Departments—Expenditure— Procurement Policy Division, Hindi

version of this O.M. will follow. /
<”0f -
e \f

( Vinayak T. Likhar )

Under Secretary (PPD)
Teleffax — 24621305

E-mail : Vinayak.likhar@nic.in

To

Secretaries & Financial Advisers of all Ministries/ Departments of the Government of
india,
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ANNEXURE

AMENDMENT TO GENERAL FINANCIAL RULE, 2008

CHAPTER ~ § - The exdsting provision of Rule 128(1) to {4} may be replacsd by the
following,

Rutds 126(1)- A Ministry or Department at iz disoretion may diractly execite repalr
works estimated fo cost upto Rupess Thnirly Lakbs after following due procedure”
ndicatad in Ruie 132,

Rule 128{2):- A Ministty or Department may, at s discrefion, assign repair worlks
estimated to cost above Rupses thirty Lakhe and original works of any value fo any
Public Works Organigation (PWO) such as Ceniral Public Warks Department
(CPWD), State Public Works Depariment, others Central Government organisations
authorised to carty out oivil or electiical works such as Military Engineering Service
(MES), Border Romds Organisation (BRO), elc. or Minisind Deparimernts
construction wings of Minislies of Raillways, Defence, Environment & Forests,
information & Broadcasting and Depastments of Posts, and Space efc.

Fufe 128(3) - As an altlernative to 1268(2), a Ministry or Depariment may assign
repair wiorke estimated to cost above Rupses thirty Lalkhs and original works of any
value to any Public Sector Undertaking set up by the Central or State Sovernment o
carry ouf civit or electrical works or o any other Cenirall State Government
organisation /PSU which may be notified by the Minisiry of Urban
Development (MollD) for such purpose after svaluating their financial strength and
technical compeisnce.

However, for the award of work under this sub-rule, the Ministry! Departmeant
shall ensure competition among such PSUs/ organizations. This competiion shall be

essentially on the lump sum service charges 1o be claimed for exscution of work.

Rule126{4):- Daiete

(Min. of Fin.(Exp.) O.M. No. F.20/1/2015-PPD dated tha 13" April, 2016)
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HETS WO ANnexure No
Mo 28/ 22014-PRC

Ministry of Finance R SrSatem No
Depariment of Expenditure £ it Arfate of EC.......
Fublic Procuremnent Cell

g

Room Ne 168-0,
Morih Block, Mew Delhi
Dated the 21% January, 2015

OFFICE MEMORANDUM

Subject: Implementation of comprehensive end-to-end g-procuremeant

This has reference to thie Department O.M.  of even No. dated 201
March, 2012 and 9" lanuary, 2014 vide which It was conveyed that the
Ministries / Depariments of the Central Goverment, their attached and
subordinate offices would nesd to commence e-procurement in respect of all
procuremenis with estimated value of Rs, 2.0 lakh or more in a phased manner

2 i this context, it is now decided that apart from Tinistries/Deparment of
the Ceniral Governrment, their atached and subordinate offices. Ceniral Public
Sector Enterprizses (CPSEs), autonomous fSlatutary badies will also  be
required to commence e-progurament s per above refisrred threshold limits,

3. Mirigitios/ Departments are fequasted that necessary instructions may
be jssued lo all attachedfsubprdinate cffices, CPSEs and autbnomeus
{Statutory bodies  stc., under their administrative contral o commence e-

Drogurement, y{/ /

{ 3anjay Aggarwal )

Cirector (PRI

T Mo 23094084

a-mail sanjay. agdaryalBB@nic in

Secretaries of all Ministves/Departments

Fas of all Ministries/Topariments

Copy te
D (MG, OGO Complex, Mew Delhi
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werm GEAnnexure No................
HE WEYTHRR NO..o e iveerecesineiieianins
£ o RfDate of EC....ccoovcvenve

No. 10/3(2012-PPG
Wiinisiry of Fisance
Department of Expenediture
Public Procurement Cel}
Exi
Norih Block, New Delhi
30" March, 2012

QFFICE MEMORANDUIM
Sublect:  Implemeniation of comprehensive end-do-end e-procurement

Reference is invited to this Department's O.M No.10/1/2014-PPC dated 30th November,
2017 vide which instructions were issued for mandatory publication of all tender enquiries,
corrigenda thereto and detalls of contracts awarded thereon on the Central Pubilic Procurement
Fortal (CPP Portal) by all Ministries/Departments, their attached and subordinate offices,
Central Public Secter Enterprises and autonomous/statutory bodies. These instructions further
envisaged implementation of compraliensive end-to-end eprocurement, guidelines for which
were {0 be jssued subsequently,

2. it pursuance of the above, it has now been decided that Ministries/ Departments of
the Ceniral Government, thelr altached and subordinate offices may commence e-
procurement in respect of all procurements with estimated value of Bs A0 lakh or more in
a phased manner 4s per the month-wise schedule given at Annexure I

3. In this contexd, NIC has developed an e-procurement solution which can be accessed
on the link hitpi/feprocure.gov.in, Detailed guldslines on using the salution on e- procurement
wili be circulated by MIC separataly and-the ‘same will also be available on the CPP Portal.
However, the basie reguirement to be met by Minisiries/Departmenis is enclosed as Annexure
i NIC will 2lso provide a tralning sehadule, a8 demo site and ‘hands on raining on how to use
their e-procurement solution, details of which will -also be made available on the CPP Portal,
Training request may be forwarded fo cppp-tic@nicin The proposed training schedile is
enclosed as Annexure i,

4. Ministries/Depariments, which are already carying out e-procurement through other
service providers or have developed e-procurement solutions in house, may continue fo do so,
ensuring that,

I, the e-procurament selution meets all the reguirements notified by Department of
information Technology under the “Guidelines for compliance to CQuality
reciiiremants of eprocurement Systems” published on the e-Governance
Standards Portal {httni/feqovstandards.goviin);

i, the procurement procedure adopted corforms to the general principles
snvisaged under-Genergl Financlal Rules- 2005 and the CVC guidelines;

ii. detalls of all their tander enquiries, related corrigenda and detalls of contracts
awardad thereon, through e-procurement are simultaneously published !/
mirrored on the CPP Partal.

..contd. 24
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.9

o, Ministries/Depariments which do net have & largs velume of BrOGUFRISNT OF CATY Ul
procuraments reguired  for day to day runming of ofices and also pave not infisged e
procurement through any othar soluion provider may dse the e-procurernsnt solution
developed by NiC.

é, inistries/Departments #ith large volume of procurement other than of the rmaire
covared in para 5 above may either use the e-provurement selution developed by RIS or
sngage any othar service provider following due process.

T. As already stated, the implemaniation of e-procuretneit s to be done in a phased
manner as-per the: month-wise schedyls proposed vide Annexurs L in e st month, the
Ministrv/Depariment -shouid commence giproc\riiterit it the Winistny/Dopérimert Teelf sind
theredfter cover .all attached -end subordinate. offices within a pariod of six mordns.
Ministries/Departments should draw up 2 ime Frame: for implemaning ‘e-prosurement dn ihelr
atadhiad mnd subordinats - unites ‘offies and lssye necesssry instructions so as 0 ensire
coinplaie implementationin all units/ offices within the presofibed timelines.

g Ministries/Departments which are already doing sume e-procuteinient of which ars
sonsiderng impletentation of e-procuremernt have neen Jholied in the first fwo months in the
proposed -morghavise scheduie. These MinistriesiDepariments should alse ensurs that all
atiashed and subordinate officss under them comunence e-prosuremsent within a pariod of &l
ronths from the cemmancament of e-procurament in the Minbstryfepartment.

9. The WNodal Officers appointed by varous Ministies/Depariment during the
implamentation of mandatory e-publisking of tender enguinies on the GPP Portal will oversee aft
aspecls of implementation of s-prosurement as wall, Ministdes/Dapartmends which Tace any
disftoulty in following the proposaed month-wise schadule may send thelr requests for slternats
siots to email id pog-exniPnicin

10, MinistriesiDepartmernis may also fie up with NIC for training and support where @-
procurermnerd solution developed by NIC is adopted so that timely commencement of e
procurement ls ensured.  In this regard, request for training and support may be seni o

sppo-icinic.in.

11, These instructions wilt not apply to procursments made by Minkstries/Deparimenis
through DGESAD rate contracts of through Kendriya Bhandar and MOCE Mowever, as stated In
para 1 (1) of this Dapartment's O.M dated 30", Novernber 2011, award datalls in such cases
are 1o be published mandatoriy on the GPP Poral under the epublishing modiule.

12. Although, alf cases above Rs. 10 lakh am o be coversd by e-procuramesnt, howevar in
individual cases where naticns! securlly and sirategic congiderations demand confidertiaity,
Miristriss/Departments may exampt such cases after seaking approval of the Secretery of the
Ministry/Depariment with the concurrence of their Internsl Financial Advisers. Siatistioal
information on the number of cases in which exemption was granted and ithe vaiue of the
concermned contract may be intmaled on o Quaresly basis to fhe Ministry of Financs,
Depariment of Expenditure at the email id ppe-sap@nic.dn

LLconid. L 3
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Secretaries of all Ministries/Departmenis

Aintetries/Depariments

gt

DG {NIC), 60 Complex, Mew Dalli,
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scessary action to ensure that

e-procurement is commensad in terms of the fime fines mentionad in para 7 ahove.

/ /[
A

-..,--’]‘J’

(Yashashri Shukla)

Director (PPC)
011-23003457
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Anvavtire b

Proposed schedule for implementation of e-procursmeant ik Binlsalss! Departments

Qrenance Factory Board, Ministry- of Befence
Minlgiry of Fural Develooimerd for PMGSY
CPWD, Ministry of Urban Davalopment
DEEED, Depardmernt of Commerss

NHAL Ministry of Read Transpor and Highways
Flanning Commission

Department of information Technology
Departiment of Expenditure

[ Wicrith from Mame of the Minietry Department Tirne by wiich o aitached
which £ ard  gubowlinats  offioss
proclrsment s shgil have commenced o-
i COrnence Procurensi

May 2012 Ministry of Railways Cetober 2012

June 2017

Departrent of Commerse for procurement oifer than

of DG8&n

Ministry of Rural Devsiopment for procurement other |

than of PRAGSY

Mindstry of Lrban Development for proGursment other

thayy of GPWD

Mirdstry of Road Transport
procurernent other than by NHAL
Dapartment of Boonamic Affairs
Depariment of Public Enterprises
Dapartment of Telgcommunicstion

Miristty of Drinking Water angd Sardtation
Ministry of Extarnai Affalrs

Department of Agricuiiure and Cooperationh

and  Highways

for

i
i
|
I

i

November 2013

Juiy 2012

Departmeant of Revenus

Deparimant of Land Resources
Miristry of Mines

Ministry of Cosi

Ministry of Corporate Affairs

Ministry of Gulfure

Department of Bclengs and Technology
Departiment of Fertilizers

Department of Consumer Affairs
Department of Heavy Industrles

| Becamber 2012

August 2012

Department of Dislwastment
Department of Mealth and Family Welfare
Department of Higher Edusation
Minletry of information and Broadeasting
Ministry of Labour and Employment
Ministry of New and Renswable Ensrgy

Jansary 2013
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Ministry of Statistics and Programme tmplementation
Ministry of Tourism

Ministry of Environment and Forests

Depariment of States

Department of Home

Departrment of Jammu and Kashrir Affairs

Ministry of Micro, Small and Medium Enterprises

| February 2013

1 Ministry of Minority Affzirs

Ministry of Steei
Ministry of Housing and Urban Poverty Alleviation
Ministry of Women and Child Development
Department of Youth Affairs
Department of Legal Affairs

epartment of Border Management

July 20135
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Department of Personnel and Training
Miristry of Pstroleum and Malural Gas
Dapartment of Posts

Ministry of Shipging

September
2012

Bepartment of Financial Services

Ministry of Planning

Deparimant of Scientific and Industrial Research
Department of Animal Husbandry, Dairying and
Fisheriss

Department of Pharmaceuticals

Depariment of Defence Researsh and Development
Ministry of Eafth Sclences

Departmant of AIDS Control

Departmant of Official Language

Depariment of Schaol Education and Literacy

February 2013

' October 2012

Legislative Depariment

Ministry of OQverseas Indisn Affairs
Ministry of Parliarentary Affairs
Ministry of Powar i

| Ministry of Civit Aviation

Ministry of Textiles

President's Secratartal

Prime Minister's Office

Cabinet Secratariat

Department of Ex-Sarvicemen Welfare

March 2043

Mavember 2012

Viee President's Secretariat

Ministry of Food Processing Industries

Depariment of Agricuttural Research and Edusation
Department of Food and Public Disiribution
Department of Defaros Production

Department of Health Research

Department of Internal Sacurlty

Dapartment of Jusiice

Department of Pensions and Pensioners Weifare
Miristry of Sovial Justice and Empowerment

Apri 2013

December
2012

Ministry of Tribai Affairs

Ministry of Water Resources

Deparimeant of Space

Departmsnt of Atomic Energy

Department of Sports

Depantiment of Chemicals and Petro-Chemicalg
Department of industrial Policy and Promotion
Department of Defance

Ministry of Developmant of North Eastem Region

 Departrment of Ayurveda, Yoga & Naturopathy, Unani,

Siddha and Homosopathy (AYUSH)

| May 2013

Jantary
2013

Ministry of Panchayati Rs|

Department of Adminisirative Reforms and Public
Grievances

Peparimant of Blo-Technalogy

June 2013
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Annexure i)

The basic requirements to be met by Ministries/Depariments for implementation of e-
procurement sofution provided by NIC ars:

i Nodal Officers respansibilities for e-Procurement
A Requirement of Digital Signature Cerfificate (D)

v Valid email 1D & Digital Signature Certificate (D8Q) Is required for all autharised users in
a Ministry/Department to carry out e~Frocurement.

= Dighal Signature Cerlificates (DSC) obtained for concemad officials for &-publishing tan
be used for e-procurament as wall,

¢ The DSCs can be obtained by Ministries/Departments directly from any of the Ceriifying
Authorities (GA). NIC is alse one of the CA and provides DSCs to the Government
officials,

e The instructions to obtain a DSC, DSC Request Form, fee structure, and payment
details ara available at hitps:/nicea.nic.in and in the FAQ section of the CPP Portal.

¢ lssuance of DSC to private bidders - Since NIC offers DSC only for Government
officials, bidders need to obtain DSCs from other Cerlifying Authorities such as TS/
SIFY/ nCode etc.

B, ldentification and creation of users

Nodat Officer of all Ministrizs/Department will have the respansibility for identifying and
creating the user accounts for e-procurement roles such as Bid Openers and Big
Evaluaters in addition to Tender Creators and Tender Publishers created earfier for e-
bublishing.

|
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Annsxure 1§

Detatled fraining schedule for im piemeantation of e-procurament seivtion developed
by MIC

a. A Half-day awarensss session o bs cenducted by NIC for Ministries/Deparinenis a3
thelr premises, to provide them an overview of the e-procurerment solution devaiopet by
NIC and accessible through the link www.snroalire.govin,

b, NIC will schedule a two-day hands.on fraining on e~procursment solution daveloped by
them for nominated officials from esch of the Minlstry/Dapartmant.

c. MIC will deploy one Facifity Managemest Parson {(FMP) In each usar organization
provide hand-holding support for 2 period of one wesk. Minjstries/Depariment may
utitize the sarvices of the FMP for internal fraining, installation and mapping of [&Cs,
handholding support for e-procuremernt activities stc, For continued supnort from these
FiiPs after one week, Ministries/Departiment will be required fo bear the cost of the
FMP.

d. Ademo site will slso be avallable on the CPP Porial which can bs accessed with the
help of 2 DRC.

2. Further, each Ministry/Depariment wili be reguirad ta identify the prospaciive bidders for
their forthicoming tenders,

LA half day training and awsreness seesion for the potental bidders of gach
Ministry/Department will be  conductsd By NIC in the premisss of the
Ministry/Department to make them awars of the varieus festures and requirements of
the e-proctremeant solution developed by MIC which will include the following:

i Acguiring DSG
. Process of registration on the SPP Portal
iii. Process of tracking tenders thiough the CPp Partai, raising pre-bid guarias,
participating in pra-bid meelings ate.
v, Process of submission of online bids
v.  Oiher processes such as onfine presence at the tims of bid opaning, avaiizbility

]
of comparison charts efc,
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L ) WS A/ Annexure No..........
! s B TG HETMSM NO..vvseoee +
Ii,.-‘iims‘ﬁ_'{y of Fiﬂaﬁﬂ@ 'FL%'Q%. d’zf ﬁﬂf@lﬂai@ Ufkﬁzg;“"""”“"f"_'",;‘_{r‘

Department of Expenditure
Proctrement Poficy Division
hiedeik
Mewth Block, New Delhi
Dated the 8% january, 2014,

OFFICE MEMORANDUM

Subject: implementation of comprehensive end-to-end e-procUrament

This has reference to this Deparkment's O, of even number dated 30 March 20112 vide which #
was conveyed fhal the Ministries/Departments of the Ceniral Govemiment, iheir atfached and
subordinate offices would need o commence e-procurement in respect of all procurements with
estimated valug of Re.10 takh or more in a phased manner as per the prescribed schedule. In this
regard an option was given fo the procuring entifies either to use the e-procurement solution
developed by NIC accessible thiough Ceniral Public Procurement Portal { €PP Portal) or 1o continue to
carry out e-procurement through ofher service providerfother e-procurerent solutions developed in
iouse, provided the condilions/quidelines envisaged i the O.M. referred o above are fulfilled.

4. In this context I is highlighted that, the Prime Minisiers Committee on  National
e-Governance Plan { NeGP) during its second meeting held on 15t July 20123 has an endorsed Deity
proposal that e-Procurement should be adopted both for publication and processing of tenders aboe 2
prescribed cut of value. The need fo mandate =i Ministries/Departiments to adopt end 1o snd e
Frocurement was also emphasized in the meeting of the Apex Committes on NeGP held on 8% Movermbear
2013

3. In pursuance of the decision taken during the above meelings to promots
e-Procurement furthier and o ensure maximum participation of tenders through e-Procurement made,
it has been decided that the tender value limit of Rs. 10 lakh set in reéspect of e-Procurement is i
he brought down to Re. 5§ lakh wef 01.042015 and further down to Rs 2 lakh wed 010420448,
Ministries/Departments are therefore requested to ensure and follow the limits which have now been
tecided in respect of mandatory publishing of lenders through e-Procurement mode.

4, Ministries / Departimenis are therefore fequested to teke necessary action to ensure that all tenders
above Rs.10 lakh are compulsordly processed through e-Procurement as per the instruction already
issued by this Depagiment vide above OM. A report in the following format in this respeet is now to e
intimated on a quarterly basis fo the Ministry of Finance, Department of Expenditure at the email id copp-

doe@nic.in,
Narmg of the Minisiry/Depariment
Period of Repori: fo Quarierendingon ______ o o
[ Number of - Number of Tenders | Number of Tenders exempled| Cases of Mon -compliance
Tenders floated | Processed through e- due fo Nalional securily  ang with reasons

amounting to Rs. |Procurement {whether strategic Considerations
10iakh ormore | NIC or using other demanding confidentiality
sofution)

l
|
|

Cord. /-
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B
G, i ihis comed £ s fuerthey reitorated that
Ministries / Departments using other Ban NIC e-Procurement sofution have 1o ensure that details

oi all their fender enquiries, welated coriigenda and detalls of confracts awarded therean, through
e-Froourement are simultaneously sublished / miworad on the CPP Porlal using XML facilly of
BHC

i, hirisiries / Departiments that have not yetapooinied Nodal ofiicers and have notgol User 105 and
Passwords issisd from MIC Tor aceessing the portal may please énsure that the Nodei officers ars
appoinisd knmadidisly. Action may also be taken lo start acquidng Dightal Signatures from NIC
Certifving Auffisrity o any ofher Corlifying Authorily, belng an essenial renulremen for o
prnCUTement.

it Ministries / Deparimends must afe e un with MO for training and support whars e-Frocurement
sotution deveioped by NIC is adopled and & need inthis regard s being felt by sending an e-mail
10 gpbp-nie@nicin. NG iy perindleally organizing tralnlng programmes on thelr s-Procurement
Module, Action may be iken 1o pominate representatives fo alend e ongoing taning
arograms 28 perschedule publishnd on the CFP Fortal.

e

f.is also requested thal necessary instrisctions in this regard may be issued e all attached
and subordingts officas undar vour administrative contiol.

7. Hing! vergion of Hig O, will foliow, <\ ; % %’”’ ‘
{Sanjay Apgarwa)

Droctor {(PRD)
Tl No 2300486 ° D

4]

iy Becretaresof 48 Ministies/Depariments ol the Govermment of india.
gy Fasobal Minishiesepariments of the Govermment of ndia

Ay DG NG, C60 Complex, New Dl

Tivs OM is aleo avallable on olr wabsile nipe fiemin.nic.in
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HE GEAWUSM NO.....oiereraierieeerecrnans,
F. No. 31011/8/2015-Estt (A IV) T, AfyDate of EC.....coocoocvevn.

Govermnment of India
Ministry of Personnel, Public Grievances and Pensions
Department of Personnel and Training
Establishment A=V Desk

North Block, New Delhi-110 004
Dated May 13, 2016

OFFICE MEMORANDUM

Subject- Revision of fime limit for drawal of advance far the purpese of LTC journey by
train.

The undersigned is directed o refer to this Ministry's O.M. No. 31011/5/98-Estt. (&)
dated 30.03.1998 regarding refaxation of time-limit for drawal of LTC advance, wherein it has
been stated that a Government employee can draw advance for LTC journey for himself and his
family members sixty-five days before the proposed date of the outward iourney.

2. Since the Ministry of Ratlways has decided to increase the Advance Reservation Period
(ARP) for booking accommodatim in trains from 60 days to 120 days (excluding the date of
jpurney) w.e.f. st April 2015, the time-limit for drawal of LTC advance by the Government

servants may be increased from 65 days (i.e. 2 months & 5 days) to 125 days (i.e. 4 months and
& days) in case of journey by train.

3, Cases where the LTC journey is proposed to be undertaken by other modes of
transport viz. air/sea/road, the time-iimit for drawing LTC advance shall remain 65 days only.

4. in all the cases, where an advance is drawn for the purpose of availing LTC, it will be
mandatory for the Government servant to produce the outward journey tickets to the Cnmpetent
Authority within ten days of drawal of advance in order to verify that he has actually utilised the

amount to purchase the tickets, <\'ﬁé /

(Surya*Narayan Jh’é)‘
Under Secretary to the Government of india
To
The Secrataries

All Ministries / Departments of Government of India
{As per the standard ist)

Copy to:

Comptroller & Auditor General of india, New Delhi.

Union Pubtic Sarvice Commission, New Delhi,

Central Vigilance Commission; New Dalhi,

Central Bureau of Investigalions, New Dethi.

Parliamnent Library, New Delhi.

All Union Territory Administrations.

Lok Sabha/ Rajya Sabha Secretariat,

All Attached and Subordinate Offices of Ministry of Personnel, P.G. & Pensiors.

S

o~

\gz/ﬁic, DoP&T with the request to upload this G.M. on Depar%ment' web site (OMs/Orders—>

. Establishment->» LTC Rules)
10. Hindi Section for Hindi version,
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(iv)

No. 31011/3/2016-Estt (A.IV)
Government of India ERIR | RfDate of |
Ministry of Personnel, Public Grievances and Pensions '
Department of Personnel and Training
Establishment A-IV Desk

——

WS WA Annexure No..‘,.-d j

S g

............................

North Block, New Delhi-110 001
Dated: April 29, 2016

OFFICE MEMORANDUM

Subject:- Central Civil Services (Leave Travel concession) Rules, 1958- Reimbursement of
rail fare on LTC in vespeet of children of 5-12 yrs age group.- Clarification reg.

As per Railway Board’s circular No. 71 of 2015, Ministry of Railways have decided

* that in case of children above 5 years and under 12 years of age, for whom full berth/seat is

sought at the time of reservation, full fare shall be charged. It is mentioned that if berth/seat is

’ not sought for the children of age 5 years and under 12 years of age at the time of reservation,

then half of the adult fare shall continue to be charged subject to minimum distance for charge,
This would be effective for the travel w.e.f 10.04.2016.

| 2. In this regard, several references have been received in this Department from various
Ministries/ Depattments seeking clarification as to whether the full fare charged by the Railways
for reservation of berth for children between 5 years and 12 years shall be reimbursable while
availing LTC facility.

3. The matter has been examined in consuliation with Department of Expenditure,
Ministry of Finance and it has been decided that for the family members of the Government
servant, aged between 5 yrs and under 12 ¥rs, the actual rail fare shall be reimbursed for LTC, as

per the choice of rail tickets purchased by the Government servant. sz /

('S urya Narayan J ﬁa)
Under Secretary to the Government of India

The Secretaries
All Ministries / Departments of Government of India,
{As per the standard list)

Copy to:

. Comptroller & Auditor General of India, New Dethi.
. Union Public Service Commission, New Delhi,

. Central Vigilance Commission, New Delhi.

- Central Bureau of Investigations, New Delhi.

D e

I

Conid...
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No. 31011/3/20135-Estt (A.IV)
Government of India

{

A

p R L

Ministry of Personnel. Public Grievances and Pendfess=as WaaiAnnexure No.............
Department of Personnel and Training e TEalfiterm NOwooiooreesesisssssmseeareeeenen]

3. & ffiDate of EC

Establishment A-TV Desk

wcf s pnasansnsannsnsaasail

North Block, New Delhi-110 001
Dated: Marchd s, 2016

OFFICE MEMORANDUM

Subject:- Central Civil Services (Leave Travel Concession) Rules, 1988 —
Fulfillment of procedural requirements-reg,

The undersigned is directed to enclose a copy of draft O.M. on the subject
noted above for comments within 15 days to the undersigned (email address:

;e V 5 £
(SuryaNarayan fha)
Under Secretary to the Government of India

jha.sn@nic.in).

To

The Secretaries

All Ministries / Departmenis of Government of India
(As per the standard list)

Copy to:

1) Comptroller & Auditor General of India, New Delhi,

2) Union Public Service Commission, New Delhi.

3) Central Vigilance commission, New Dethi,

4) Central Bureau of Investigations, New Delhi.

5) Parliament Library, New Delhi.

6) All Union Territory Administrations.

7) Lok Sabha/Rajya Sabha Secretariat,

3) All Attached and Subordinate Offices of Ministry of Personnel, P.G., & Pensions.

\9FNIC, DoP&T with the request to upload this O.M. on Department's web site

(OMs/Orders<< Establishment << LL.TC Rules).
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No.31011/3/2015-Estt.(AIV)
' Government of India
Ministry of Personnel, Public Grievances and Pensions
Department of Personnel and Training
Establishment A-IV Desk

North Block, New Delhi-1 10001
Dated March , 2018

OFFICE MEMORANDUM

Subject:- Central Civil Services (Leave Travel Concession) Rules, 1988 — Fulfillment
procedural requirements,

The undersigned is directed to refer to para 8 and 9 of the Guidelines enclosed in this
Department’s O.M, of even number dated 18.2.2016 on the above noted subject and to say that
“the issues have been revisited in consultation with the Department of Expenditure. It has been
decided that the cases where a Government servant travels on LTC upto the nearest
airport/railway station/ bus terminal by authorised mode of transport and undertakes rest of the
Journey to the declared place of visit by private transport/own arrangement, may be dealt with as
follows:-

1} When public transport is available between the nearest airport/reilway station/ bus
terminal and the declared place of visit:-

The Covernment servant may also be reimbursed the fare incurred for
completicn of journey to the declared place of visit by own arrangement, This
will be regiricted to the fare admissible for journey by otherwise entitled mode
of public transport from the nearest alrpori/railway station/ bus terminal to the
declared place of visit. The Government servant shall be required to suebmit
an undertaking that he has actually visited the declared place of visit.

(i} Where no public transpoit is available between the nearest airport/railway station/
bus terminal and the declared place of visit:-

{2) In case be does not wish to claim reimbursement for the part of the journey
which he has underiaken by his own mrangement, he may be reimbursed for
the part of the journey which he has undertaken by public transport. The

f Government servant shall be required to submit an undertaking that he has
| actually visited the declared place of visit,

(b Where the Government servant claims assistance for the entire journey, the
part of the journsy where he has used his own arrangement would also be
reimbursed as per his entitlement for journey on transfer. The Government

[v——
i
|
i
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servant shall be required to submit an undertaking that he has actually visited
the declared place of visit. -

24 In case of (b) above, the Government servarl shall be required to submit a certificate that
the mode of transport used by him operates from point to point on regular basis with the approval
of the State Government/Transport authorities, and is authorised to ply as public carrier.

3. Above certificate need not be insisted upon in case information to the effect that (i) no
public transport is available in a particular area, (ii) list of transport operators who operate on
regular basis from point to point on regular basis with the specific approval of the State
Government/Transport authorities, is available on the wabsite of a State/Central Government or a
State or Central PSU or in a current publication brought out by these authorities.

é Oﬁt'/.f’iﬂ-

(Surya Narayan Jjha)
Under Secretary to the Government of India

" To

The Secretaries
All Ministries/Departments of Government of India

(As per the standard list)

Copy to:-

1. Comptrolier & Auditor General of India, New Delhi.

2. Union Public Service Commission, New Detlhi.

3. Central Vigilance Commission, New Delhi.

4. Central Bureau of Investigations, New Dethi.

3, Parliament Library, New Delhi

6. All Union Territory Administrations.

2 Lok Sabha/Rajya Sabha Secretariat.

8. All attached and Subordinate Offices of Ministry of Personnel, P.G. & Pensions.

9. NIC, DoP&T with the request to upload this OM on Department’s website
(OMs/Orders<<Establishment<<LTC Rules).

10.  Hindi Section for Hindi version.
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No. 31011/3/2015-Estt (A.IV)
Government of India Hore GeEAnnexure No................
% Minisiry of Personnel, Public Grievances and Hensigas:mem No
Department of Personnel and Training
Establishment A-IV Desk 0. B RfuDate of EC...ooooe

.................................

North Block, New Delhi-110 001
Dated: February 18, 2016

OFFICE MEMORANDUM

Subject:- Central Civil Services (Leave Travel Comncession) Rules, 1988 ~ Fulfillment
of procedural reguirements.

This Department is in receipt of a number of references regarding the procedural
difficulties faced by the Government employees in application and settlement of the LTC
claims. Sometimes, the Government servants claim that failure to follow the correct
procedure was on account of a lack of knowledge of the rules/instructions. It is alleged
that in some cases, processing of LTC claims takes unduly long time, particularly when
the employee and the sanctioning authorities are located at different stations.

2 To remove these bottlenecks, it has been decided to simplify the procedure of
application and make the procedure of processing of LTC claims time bound. The
following time-limits shall be followed while processing the LTC applications/claims of
the Government servants.

S.Ne. | Course of action Time limit
1. Leave Sanction 5 working day + 3
working days*
2, Sanction of LTC advance/Leave | 5 working day + 3
encashment working days™
3. Time taken by Administration for| 10 working days +

verification of LTC claim after the | 3 working days*
LTC bill is submitted by the

Government employee for
settlement.
4. Time taken by DDO 5 working days +3
working days*
5. Time taken by PAO 5 working days + 3

working days*

*{a) Additional 3 days transit-time may be allowed in cases where the place of posting of
the Government employees is away from their Headquarters, The Government employee
may proceed on LTC after action on S.No.1.

(b)  Efforts should be made to reduce the duration of processing of LTC
applications/claims at the earliest. The maximum time limit should be strictly adhered to
and non —compliance of time limit should be adequately explained.

v 2=
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From pre-page:

3. Under CCS (LTC) Rulss, the Government servants are required io inform their
Controlling Gfficer before the journey(s) on LTC to be undertaken. It has now been
decided that the Leave Sanctioning Authority shall obtain a self-certification from the
employse regarding the proposed LTC Jjourney. The proforma for selficertification has
been anmexed with this O.M,

4. In addition to the above, it has been decided that whenever a Government
servanut applies for LTC, he/she should be provided with a copy of the guidelines
{enclosed) which needs to be followed while gvailing LTC.

iy

5. Employses may be encouraged 1o share interesting insights and pictures, i any, of
the destination he/she visited while availing LTC in an appropriate forum.

Enclosures: - /
1} Proforma for self-certification, 4:\ C/ .
2} Guidelines N WA

{Surya Marayan Jha)
Under Secietary to the Governmenti of India

To

The Secreiaries

All Ministries / Degartments of Government of India
{As per the standard list)

Copy to:

1. Compiroller & Auditor General of tudia, New Delhi.

2. Union Publi¢ Service Commission, New Delhi.

3. Central VigHance commission, New Delhi.

4. Ceniral Burgan of Investigations, New Dalhi.

5. Parliament Library, New Delhi.

¢. All Union Territory Administrations.

7. Lok Sabha/Rajya Sabha Secretariat,

8. Al Artached and Subordinase Cffices of Minisiry of Persommel, P.G. & Pensions.

3,/ NIC, BoP&T with the request to upload this O.M. on Department’s web site
{OMs/Orders<< Establishment<< LTC Rules).

10. Hindi Section for Hindi version.
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E.C.

Proforma for self-certification by the Government employee

(881 R ——— e «o.e.. (Name of the Govt. servant) wish
to confirm that I am availing ............................ (Home Town/ Any Place in India)
LTC in respect of seif/ family member(s) for the block year ................ to visit
e (Place of visit) during.............. S T——— (dates of journey). It is

stated that [ or the family member for whom [ wish to avail LTC has/have not availed of

the same before in the present block.

2. The Particulars of members of family in respect of whom the Leave Travel Concession

is being claimed are as under:

LS Name(s) i Age Relationship with the .

| No. ‘ Govt. servant '

‘ - o B ; ; ! o

| i :

! |

i ' ; |

: | ‘- |

} | |

: : \ |

i - \

i | | H

f — S . S e
2 It is certified that the above facts are true and any false statement shall make me

liable for appropriate action under Rule 16 of CCS(LTC) Rules, 1988 and the relevant
disciplinary rules.

* N.B.: The Government employee may share interesting insights and pictures, if any, of
the destination visited while availing LTC on an appropriate forum.
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4.

Gruidelines

- Please ensure that you have applied for jeave and submitted the self-certification form
o your Administration before the LTC journey is undertaken.

- Please check your eligibility before applying for LTC. LTC to Home Town can be
availed once in 5 block of two years and LTC to Any Place in India may be availed
once in a four year block, If not availed during these blocks, the LTC may also bs
availed in the first year of the following block.

. Please note that the current two year block is 2016-17 and the carrent four vear block
is 2014-17,

In case of fresh recruits, LTC 10 Home Town 13 allowed on three occasions in 2 block
of four years and fo any place in India on the fourth occasion. This facility is available
to the fresh recruits only for the first two blocks of four years applicable after joining
the Government service for the frst time. {For details, please refer 4o DoP s O
No. 3101 V/7/2013-Bstt (A-1V) dated 26.09.2014 available Oit “WWypersmin.nic. in’
<< OMs & Orders’<< ‘Frequently Asked Ouestions (FAQs) on LIC entitlements af a
Frash Recruii’

- A Fresh recruit may at his opticn chooss 1o aval LTC under the normal LTC rules as
applicable to other Governmeni employees, In this case he/she will not be allowed to
avail other LTCs as admissible io the fresh recruits in that block of four VEars.

. The retiring Government employees are eligible to avail LTC as per their entitlement
provided that the return journey is performed before their date of retirement, LTC is
not allowed after retirement.

- The Journeys on LTC are to be unidertaken in the entitled class of the Government

servant i public/Government mode of iransport,

. Travel by private modes of ranspost is not allowed on LTC, however, wherever a

public transport is not available, assistance shall be allowed for the private transpost
sabject to the certification from an Appropriste  Awthority that no  other
public/Government mode of transport is available for that particalar stretch of journey
and these modes operate on o regular basis from point to point with the specific
aporoval of the Siate Governments/Transport authorities concerned and ars authorised
to ply as public carriers, '

- i a Government servant travels on LTC upto the nearest aiport/ railway station by

auihorized mode of fransport and chooses to complete rest of the journey io the
declared place of visit by ‘own arrangement’ (such as personal vehicie or private taxi
etc.), while the public ransport system is already availahie in that part, then he may he
allowed the fare reimbursement i the lasi point where he has travelled by the
authorised mode of transport. This wiil be subject to the undertaking from ihe
Government employves that he hag actually fravelled 1o the declared place of visit and
is not claiming the fare reimbursement for the part of journey performed by the private
owned/operated vehicle.

4634




_ E.C. (3)-28.02.2017/07.03.2017
Appendix-CXV (xiii)

v 2
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10. Governinent servant may apply for advance for himself and/or his family members
sixty five days before the proposed date of the outward journey and he/she is required
to produce the tickets within ten days of the drawal of advanee, irrespective of the
date of commencement of the journey.

H. Reimbursement under LTC scheme does not cover incidental expenses and
expenditure incurred on local journeys. Reimbursement for expenses of journey is

allowed only on the basis of a point to point journey on a through ticket over the
shortest direct route.

12. The time limit for submission of LTC claim is :

@ Within thres months of completion of return jowrney, if no advance is drawn;
@  Within one month of completion of return journey, if advance is drawn.

13, Government employees entitled to travel by air are required to travel by Air India
only in Economy Class at LTC-80 fare or less unless permitted to do so by any
general or specific provision.

14. Government employees not entitled to travel by air may travel by any airline,
however, reimbursement in such cases shall be restricted to the fare of their entitled
cliass of train/transport or actual expense, whichever is less.

5. In all cases whenever a Govt. servant claims LTC by air, he/she is required to book
the air tickets either directly through the airlines or through the approved travel
agencies viz: M/s Balmer Lawrie & Co. Ltd/ M/s Ashok Tours & Travels Lid/
IRCTC. Booking of tickets through any other agency is not permissible.

16. Travel on tour packages is not allowed, except in the case of tours conducted by
‘ Indian Tourism Development Corporation (ITDC), State Tourism Development
I'_ Corporation (STDC) and Indian Railway Catering and Tourism Corporation
|

= (IRCTC). In stch cases, only the fare component shall be reimbursable provided
: ITDC/STDC/IRCTC separately indicate the fare component and certify that the
Jjourney was actually performed by the Government servant and his family members
for which he/she is claiming the Leave Travel Concession.

17. Please ensure that your LTC claim is as per the instructions to avoid rejection of
your claim.

o e ole o

“Have a pleasant journey and a happy holiday™

1
i
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No. 19024/1/2009-E.IV- 3. B Riftyoate of EC...........

.......

. . Government of Indig
Miinistry of Finance
‘ Department of Expenditure
EEET T '

New Delhi, dated the ?ﬁjune, 2016.

OFFICE MEMORANDUM

- Syb:i-  Delegation of powers to Financial Advisers to accord exemption for air travel in airlines

other than Air India in individual Cases-reg.

Reference is invited to Department of Expenditure’s 0.M. of even number dated 13th‘,JL'JEy,
2000 which provides that in all cases of air travel, both domestic and international, wherein the
Government of india- bears the cost of air passage, officials have to travel in Air India only: For
cases of air travel by Airlines other than Air India because of operational or other reasons or on
account of non-availa bility, the powers were vested with' Ministry of Civil Aviation to accord

exemption in individual cases.

a4 The ‘matter has been examined in consultation with the Ministry of Civil Aviation.
Accordingly, powers are hereby delegated to the Financial Advisors of the
Ministries/Départments to accord exemption for air travel, both Domestic and International, by
airlines other than Air India. In respect of individual cases of Autonomous Rodies, the Financial
Advisors of the mncerné’d Ministry/ Department will accord exemptlorz for Alr travel by Airlines
other than Air India. The individual cases of Financial Advisers for air travel in airlines other than
Alr India, will be approved by the administrative Secretary of the concerned Ministry.

3. To regulate the individual claims, guidelines and proforma for seeking relaxation for travel

by sirlines other than Air India, are enclosed at Annexure -A & B. )/
- (i
(Nirmaa Dev)
Deputy Secretary to the Government of India
Tel.23093276
To

All Financial Advisors (as per list)

Copy to: Secretary, All Ministries/Departments(As per list}
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GUIDELINES FOR RELAAATION TWTRAVE& BY AIRLINES OTHER THAN AR INDIA

1. Reguest for seeking relaxation fs requiréd o be submitted in the Proforma {Annex. B)

.2 TheYfequest for reiaxuticn myst be submitted to Integrated Finance Division at least 7
working days in advance f rom date of travel,

3. Thereis no re-:guirement to seek relaxation for those Sectors on which Seneral/blaniet
relaxation has been atcarded by Ministry of Civil Aviation,

4, Those seeking relaxation on ground of Non-Availabifity of Seats {NAS) must enclose MAS
Certiflcate issued | by authorized travel agents or a copry of the secior specmc snapshot of
Afr india website,

5. As per Ministry of Finance, Department of Expenditure OM No. 19024/1/2009-8.1y
dated 13th july, 2009 for sectors which are not connected directly by any of the airlines,
an employse must travel by Air India upto the nearest hub. Relaxation will be granted
for the remaining segm@nt _

. F{efaxat:on.to travel by asr'mes other than Alr India while avalling LTC will be gra"ra‘ted
only in exceptional crcumstances. Mon- availabliity of Al {light/seats on o particular
day/time would not be consndmed gs a valig ground for seaking refaxation.

7. Avai{iﬁabifﬁv of lower fare is no criteria for seeking relaxation

8. Those seeking relaxation on the ground of attending meeting at @ particular time, must
attach meet] Tpmptice and approved tour NrOErAMInE™

8. . For foreign travel cases, where full or partia! granis are racelved, journey has to be
performerd on AT Indle upto the place upto which Alr indis is availzble and seak
relaxation for the remaining sector. On international routes where Alr india has code-
share partner, the same must be utilised,

10, For invitees from abroad travelling on Sovernmers of India funding, efforts should be

- madie to ook them on Alr India and Alr indla code share flights to the extent possible. ‘

1L Nohwreceipt of approval by the stinulated datedoes not entitle one to claim refaxation

as a matier of right.

o i
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Annexum B

PROFORMA FOR REMK)@WDN TO TRAVEL BY AIRLINES OTHER THAN AIR INDIA

[
| j?‘i Ttem of mformrxtwn Remark—r
1. | Name
, 2, | Designation .
l 3. | Namé:of the organization/Division
“ 4, | Date of visit
| 5. | Whether Foreign travel / Domestic travel / LTC _
f 6. | In case of official visit, copy of approved tour programme, J ;
| 7. | Whether entitled for Air travel as per rules o I

I

|

t ‘ Ifnot, copy of approval of competent authority for air fravel _ ,
i1 - - .8 | Detailed reasons for seeking permission to travel in airlines other fhan Al ' -
India (Foreign/Domestic): : , i
9. | Attach print out of commmtnication mth official website of Air India and '
| Govt. authorized travel agents viz. Ashok Travelsé Tours, Balmer Lawrie
& Co. and IRCTC regarding the above reasons or official communication
from Air Incia and these agencies.

10. | In case of foreign travel, Whe"chel full or part journey is p1 s posed through
alliance partner of Air India

13, Unaertakmg from the travelling official that in case penmssmn ig gramfed =
for air journey other than by Adr India, he/she will avail the cheapest ; ‘ l
available ticket in the entifled caLecor y among the options of various '
private ajrlines operating in that se'.ctox. ] _ | |

5 ]
R P
>

9 (Bignature of the individual ravelling)* (Signature of the Flead of the Office)

RECOMMENDATION OF THE ADMINISTRATIVE DIVISION / MINISTRY

i *{Signature of Joint Secretary) ' |
‘ v Mlptetln case the individual fravelling is holding the appointinent of J8 or above in the Minisivy, no

; separate approval of Head of the Organization and approval of the Administrative Division/ Mzmsi:ry is

| r9q1med In such cases, self-certification by the wavelling officer (JS &above) will be sufficient for

submitting thelr propesal for grant of the said permission.
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P e St
. g Wi Date of EC....

RivafEneg SFger ST
University Grants Comsmission
(Ministry of Human Resource Development, Govt. .of India)
SRTEENE WHY A A fRel — 110 002
Rahadurshah Zafar Marg, New Delhi-110002 |
Phoze : 01123406308, 011-2340630% b
By Speed Post - . . e

tiniversity of Delhi J
Dethi - 410 007. 3

Subject : Impiementation of Reservation Policy in adruission and appeintment.

No.F.21-2/2015 {CU) dated 23.03.2016 (copy enclosed)

i coniinuation to this ofiice letier
i am direcied to inform you

ding the policy of reservation in admissions and apgointments,

{ i
to implement the reservation policy in admissions and appointments as under -

resewa‘tiuh policy in admissions in all courses as per
| Educational institutions (Reservation in Admission)
} and as amended in 2012 (Gaezette
Act 2006 and Amen;ﬁmén’t

(i} University may follow the
provisiens contained in the Centra
Act, 2006 (Gazéﬁe notification dated 04.01.2007
notification dated 20.06.2012). A copy of each cf the CEl

Act, 2012 is enclosed for ready reference.

nts of Non-Teaching staff, university may follow

the guantum of resarvation in Group T and erstwhile Group ‘D’ posis as per
5011/6/2010-Estt.(Res.} dated 25" June, 2010

instructions issued by DoPT Ordar No.28
‘&’ and Group ‘B’ pests, the reservation for

{it} For reservation policy in appoinime

{copy enclosed). For reservation in Group

2Cis 15%, for STis 7.5% and for OBC, reservation in direct recruitrnent is 27%.

{iti) in teaching positions, reservation for SCis 15% and for ST is 7.5% at all three leveis i.e.
professar, Associate Professar and Assistant Professor:However, 97% OBC reservation
in teaching positionﬁ is applicable at the level of Assistant professononty.

L e B me . sl R g e :
g | . | vours faithfully,
o\~
2 ‘
b : h por
Encl: As above : 7\ o ‘
(K.P. Sthghy

lgipt,Secretary
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B6Y SPEED POST

UNIVERSITY GRANTS COMMISSION
BAHADURSHAH ZAFAR MARG
MEW DELHI-T10002

‘r 253236735/ 23239437/23235733 23237701
23237771/ 232323107/ 23234105/ 23236351

i Al communications should be addressed to

i the Secrsiary by dasignation and nat by name 1 = TETGRENE W =t
T G ﬁ?%?r — 110 DO2. ,

i
i i
| !

FMa2 12 208500

SR T R ._T___ s s g i E‘ﬂarrh“z@‘ﬁ 6_.__._. 44 et m— e

AR 70

ez fz‘iﬂ

The Registrar ' ”% ﬁ;%\J,
All Centrat Universities and ;
Principal, UCMS.

*Subwa,f" Revised Budget Esiimates for 2015-2015 under Aon-Plan of Cenitral Universities —
regording pmm wise reservation roasier.”

Sir,
This is in reference to the discussisn on Revised Budgat Estimatas for 2013-2016 held on 1
March, 2016%t0 3 3™ pMarch, 2016 an the UGC office. in this regam‘- am directed to inform you that It
has heen ohserved that some of the Ceniral Universities has not maintained the pomt wise
ervation roaster. Therefore, it is to inform you ic frame the pelnt wise resevation roaster as per
rale s framed by the Govt. of India, Further, it is also to inform you that as per instructions of Govi, of
India/UGE, the educational instiiutions receiving gran*—rr—aud from Central Government have o
P follow the presc cribed percentuge of Reservation i.e. 15% For SCs, 73% for STs and 27% in OBCs in the
matter of teaching and non-teaching posts as well as in admissions to various courses except
sin ority educational institutions under Article 30(1) 1) of the Constitution, The Central Universities are
receiving 100% grant from the Central Government/USC and they have to follow the Reservation
Policy of the Government of India fbr SCs/STs in toto L.e. 15% for SCs, 722% for S5Ts and 27% for OBCs
in the matter of teaching and non-teaching posts as well as in admissions fo various

_ courses/degrees.

As per instructions of UGC, ali the Central Universities have o mamtam[mowde the
sservation for SCs/STs in teaching positions at all levels Le. Assistant Professcr, Associate Professor

ﬁd Professor and OBC reservation at Assistant Professor oniy
Y@u rs faithfully,

e {Sushma Rathore)
Under Secretary

Gopspto:- ' | '
NG Finance Officer - -‘ g@i g -

)

Adl Central Universitias and . ‘ Lo
Priricipal, UCMS. e -
. Nt
{Sushma Ra’th@re;
Under Secretory
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S WYL T Yy 5 ]
7 BASADUREARH ZAGAS bt
ooy NEW DELH(-110002

i —_— %)

[ A Sommunications should be addressed o ‘! %‘ — IEIQ?[I::]"E”F['-‘J W aT ‘.')‘”Eﬁ']
| ihe Secretary by designation and no) by name w-.\;;\:‘.’;; L-,fﬁf'[?{‘?'?ﬂ'[? u;l-fr! 1l ’f 7

Fr-lears By

g el - 1o og2

No.F 38-2/20803 {Cl) January, 2007
The Registrar,

All Central Universities - % *}RN‘% & ?

Subi-  Thes Central Educational-Institutions {(Reservation in Admission) Act,2006-reg

o
=

i am direcied to enclose herewith & copy of the Gazetie of India-The Central
Educational Institulans (Reservation in Admission) Act, 2006, .No.5 of 2007, dated 4™
January, 2007 regeved fmm'Mrs.Anupama Blalnagar | Uirector | Gowt. of India,
Mirisiry of Hurran R source Devglopmeant, Deptt. Of Migher Education, Mew [eihi -
vide D.ONo. F{-1/2005/U L4 dated 5-1-2007 on the zbove subject for your
information and necessan; action.

Yours faithfully,
h ¢ -
i f

o

v
(Dr. K.P.Singh)

Joint Secretary
Ench: As above. . .

Copy to-

£a

Mrs. Anupama Bhatnagar , Direcior . Govi. of Indla, Ministry of Human Resource
Development Deptt. Of Higher Education, Shastri Bhavan, New Delhi, with reference to
Per DO.ND.1-"/2008 /U-1-A dated 50 January, 2007,

Additional Secrefery |, UGC.

Deputy Secretary (SCT}, UGC.

Yours faithfully,

e
£ R_Mama& &fu:mag}
Education Officer
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TRl He Bl TEe—(TT04/0007/2006—08 REGISTERED NO. DL—(N)04/0007/2006—02

EXTRACRDINARY

= oI — Esl
PART T — Seetion 1
TR W FFIRE
PUBLISHED BY AUTHORITY

T 5] . aehl, SRR, S 4, 2007 / TR 14, 1928
Mo, 5] NEW DELEL, THURSDAY, JANUARY 4, 2007 /PAUSA 14, 1923

T TERETE)

wwﬁﬁmwméﬁﬁm%m@ﬁﬁwmﬁmqmmw! | :

Separzte paging is ‘wiven to this Part iz order that it may be filed 25 3 separsiz compilation,

MINISTRY OF LAW AND JUSTICE
(Legiglative Department)
- New Deiti, the dth Janucry, 2007/Pausa 14, 1928 (Saka)

The following Act of Pasiiament seecived the assent of the President on the
Jrd January, 2007, and i:; hezeby published for general information:— ‘

|
THE CENTRAL EDUCATIONAL INSTITUTIONS i
(RESERVATIOMN IN ADMISSION) ACT, 2006 ;

No. 5 o 2007 '

: [3d Jarmary, 2007 {

|

4n Act tg provide for the reservaiion in admission of the students belonging !
to the Scheduled Castes, the Scheduled Tribes and thv: Other Bacloward : |
Classes of citizens, to certain Central Educational Institutions : ‘ i

established, mairtained or aided 1 by the Ceniral’ Gov**mment and for
matiers conngcted therewith or incadental thereto. ;

. Be it énacted by Par!*amcm* in ﬂ"ﬂ Fift-seventh Year of the Republic of India as
follows— ' : ' f|

% . . . B |

S * - 4 i N . . ¥ |

1. This Act may be.called the Cantrai Fdusational Instinutions (Reservation in Short ttic. t i
Admission} hot, 2008, : : y : |

....... LI ' Definttions, i i

(e} “mcddemlc smsmn"’u.eans the penm. in a cafcndar year, or a part thereof,
during which 2 Contrat Educitional Instituticn is open:for teaching or iastructica in :
i

any branch of smdy or fasuity: ]
' i
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(6] "anaual permited Strength” means the number of seals, in 4 course or
programme for teaching or instruction in each branch of stedy or facuity authorised
by an appropriate authoriiy For admission of students 1o o Central Educational
Institution:

- {2) Mappropriate authority” mcam'the University Grants Comnﬁission the Bar
L,omcﬂ ofindia, the Medical Council of India, the Al India Council for Technica)
Educatmn Or &ty othf:r authority or body establzshcd by or nndcr a Central Act for
the det&rmmahm cnordmatu_m or mainfenence o fke smnda; ds of higher education
i any Central ’*dm:af‘mnal Institution; I -

{d} “Central § Educational Tnst ;mtlm means—.

(_1)‘ a umversity es[ab Jshecﬁ of incorporated by or vader a Ceniral Act;

(i) an fastisution of pasional imporianee set un by an Act of Parliamenr;

(i} an tnstittion, declared as a ‘deemed Umverslty under sestion 3 of

the University Grants Comumission Act, 1956, and maijitained by or recelving

“aid Fom the Centraj chemm&nt

{fv} an mstxiufion rnam.amed by or receiving ald from the Ceniral
Govemrrent whether d:recﬂv or mdlrectiy, and affiliated to an institution
“teferred to- in clause () or clause (i, or & const:meni wit of an instiartion

" referied to in clause {(itfy;

v; aa educational instivtion set ag b the Centyal Govemmcﬂi under the
1
Socizties Registration Act, 1180; i

‘(_e\ “Iaculty” megas the fzeulty of 2 Cwm Educational Institution;

3] “Minerity Educational Insiitution™ means an institution established and
admlmstarca by the minorities under-ctause (1} of article 30 of the Constitution and
s0 declared by ar Act of Parliament or by the Central Government or declired as 4
Mmoﬁi}/ Educatianal Institution under the Nﬂt:onaz Commission for binority
Bducationa] Instittions Act, 2004, : - :

(z) “Oﬁzer Backward Classes™ means the class or classes of eitizens who are
socially and education a}]y backward and are 50 dersrmined by the Central

- Govemment;
. (4} “Scheduled Castes” mieans the Schedaled Castca notifizd under article 341
of tive \.rOFSt’h.tzUﬂ‘ ‘

e “acnﬁausﬂd ""rlo " means the Schadulad Trﬂgés notified upder article 342
of the t"‘omt{!tufron o

(,,} “teaching or Instruction in aay branch of -study” means teaching or Instruction

in a branch of study leading to thice principal levels of gualifications at bach::}cr
(unﬁerﬁ'raduatﬂ) mas&em (postpg-aduam} and docucra ! fevels .

v

Reserwation of 3, The rﬁserva“«cm of seats in adm:ss&on' md xts extent in a Ce:m:a‘ Educm:om]

seaty fex Ceontral- I t 1 s -
Educsp Jomal agtitiiion. sh.ml_. be.provided in. the. follo wing mazmcrnm-ely .

Inatiamy .
pRions - {Doutofthe annal pemmcd strengthip, cc.c;h branch of study or ‘f?acmay ?‘ﬁaﬁﬁ
" per coftd. seats shall be reserved for the Qcheduied Ca;;tes- :

'
¢
"-
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Sec. 1] THE GAZETTE CF INDIA EXTRAORDINARY 3

(ify out of the annual permitted strength In each branch of study or faculty,
seven and one-half per cenl. seats shall be reserved for the Scheduled Tribes:

(it} out of the annual permitied sirength in each branch of study ar faculty,
twenfy-seven per cent. seats shall be reserved for the Other Backward Classes.

“d. The provisions of section 3 of this Act shall not apply.to - Act nc(m
3 : - L . . . ' apply in G
{a) a Caniral Educational Institution established in‘the tribal areas reterced 0 cuses, "

in the Sixth Scheduleto the Constittion;

(5} the institutions of excellence, research institutions, institutions of natioral
and strategic imporance specified in the Schedule to this Act: E

Provided that the Central Government may, as and when considered necessary,
by notification in the Official Gazette, amend the Schedule; }

{e} 2 Minority Educatioaal Iastitution a5 défined in this Act;

(d} 2 course or programme at high levais of specialisation, including at the
post-doctoral level, within any branch of study ar faculty, which the Central
Government may, in consultation with the appropriate authority, specify.

5. {1) Notwithstanding anything contained in clause (iff) of section 3 2nd in any Mendatory
otier law for the time being in force, every Central Educational Institution shall, with the iRcrease of
orior approval of the appropriaie authority, increase the number of seats in a branch of. R
study or faculty over and above its annual permlited steength se fhat the number of seats;:
exciuding thase reserved for the persons belonging to the Scheduled Castes, the Scheduled

Tribes and.the Other Backward Classes, is not less than the aumber of such seafs avallable
for the academic session immediately preceding the date of the coming into force of this

Aot

(?) Where, on a representation by 2ny Centra! Educaiional Institplion, the
Central Government, in consultation with the appropriaté autherity, is satisfied that
for rcasons of financial, physical or 2cademic limitations or In order 1o mainzain
the standards of education, the znnual permitted strength in any branch of study ot
faculty of such institution cannot be increased for the academic session following ..
the commencement of thisAct, it may permit by notification in the Official Gazetie,
such institution to increase. the angual pesmitted strength over 2 maximum period
of three yéars ‘bcginningﬁwizh the aczdemic session following the commencement
of this Act; and then, the extent of reservation for the Other Backward Classes as
p%évided- in clauss (i) of sectish 3 shall be limited for that academic session ia
such manner that the number of seats available tb the Other Backward Classes for

each academic session are commensurate with the increase in the permitted sirength

for sach year
;'{cscrvnlinn of
. required in giving cffect to the provisions ofsections 3, 4 and S of this Act, for the purposes ;Z?:&‘:Iw -
of reservation of seats io admissions to'fis academic sessicns commencing on and from the o o
2 calendsar year,

calendar vear, Z007. .
. g o L 2007.

£ The Central Educational Tnstimtions shail take all necessacy steps, which ara

£

7. Every notification made under this Ast shail be lald, as soon as may be aﬂer_it_is Layiag of
made; before each House of Partiament while it is in session, for a total period af thirly E:‘f‘f:zalms
days which may be comprised in one session or {n two or more successive sessions, and if o o o
biefore the expiry of the session immediately following the session or the successive sessions
aforesaid,both Houses agree-dn-makicg any soadification in the notification.orboth Hawses,
ageee, thit the notiffeation shoyld not be made, the _nD_Hﬁcntian.'shall theraafsr have effact
only in such modificd form of bt of no ofiect, as the.case may be; so, however, that any
such modification of amulment shall be without prejudice to the validity of anything

oreviously done undes that notification.

o]

ey
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T

THE SCHEDULE
[See section 4¢4)]

S Nu. Namet of the Ingtitutions of Excelience, etc.

S P _HmLBhabhaﬂamnal Institute, Mumbai and it consumf-m units, namcly —
{y Bhabha Alomic Research Centre, Trambay;

'(iﬁ)l Indira Gandhi Centre for Atomic Research, Kalpaidcam:
(i) Raja Ramanna Centre for Advanced Technofogy, Indore;
(1) Institute for Plasma Research, Gandhinagar;
(v} Variable Energy Cyclotron Centre, Kalkata

{vi} Saha Institute of Nuclear Physics, Kolkaes;

(vii} Institute of Physics, F"huhaneshwar' ’

(Vi) Institute of Mathernasica! Yciences, Chennai;

(ix} Harish-Chandra Rescarch Institute, Allahabad;

() Tata Memorial Centre, Murnbai.

2. Tais Institate ofFﬁnd&ménta‘ Resaarch, Mumbai,
3. North-Eastern Indira Ganghi Régional Institute of Health and Medical Seience,
shillong. )

National Brain Rescarch Centre, Manesar, G Gurgson,

Iawaharlal Nebrs Centre: for Advagced Scientific Research, Ba.ngalorc
.Phys;c.ﬁ Resc:m:h Laboramry, Ahmedahad.
‘Sp:acc Pliysies ilahemum Thmﬂmamhapurﬁm

Indizy l’nstzm of Rﬁmntc Snnsmg, Erclhndun

BN e W oa

K. N. CHATURVEDI,
Secy, ro.the Gove, of Frdic.

PRINTRD R'? THE MANAGF»{, GOVHNMENT QF-IND1A PRESS, MINTO ROAD, NEW DAL
AND FUBLISHED BY THE E.'ON'IRULLER CiF PUEUCA'{TON& DELHL 2007,

MGIPMRND—QZGI(S—@»»«%—J-EGGI

4648

wt



TR

&

FARTAN 33Tl

e Secretary by designalion and not by name E ﬁ‘““‘—' ﬁ‘.l'*"’J

A communicalions should b addressed ln-t %

Appendix-CXV (xiii)

o | |

E.C. (3)-28.02.2017/07.03.2017 =
|

|

I

UNMIVERBITY GRANTS COMMISSION
BAHADURSHAH ZAFAR MARG
MEW DELHI-110002

fasgfdencra sigaer auaiy
Qglgeng b i
i feefl - 110 002

F.Mo.35-19/2008 (CU) 28t Seprember, 2012
The Registrar % L ,""aﬂf
All Centrat Universities (32) ki
& Principal, UCMS
As per list enclosed)
Subject Cantral Educationa! Institutions (Reservation in Admission) Amendment

Act, 2012,

Sir/ Madam,

| am directed to enclose herewith & copy of the Central Educational
Institutions (Reservation in Admission) Amendment L\ct 2012 for information and

necessary action.

4649

Yaurs faithfully,

4

,}"

Sdl—
( Riltu Oberol )
Under Secretary
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Awmervre-H

T He B0t e i e bR

L Bda60 7 200312,

New Deli, the20th.Fume, 2612/ paistin30; 1934 (Sczks)
The follewing Adt of Parliamient; recmved the dgseiit 6 te. President on the
0th June, 2077, mdL. hmbypubfﬁhed r‘m gnm:rar wi‘orm&uomw- :

THECENERALEDU&W@N‘ NS’HTUTIQNS {RE‘?ERVATTDHJ
T -:SSIO’\@,AMENDWMAGI 2002 ¢
F\:e %I OF 2 2]
(198 Juizé, 2012]
2 MA@ to arognd the 2en

sntral Education H.&smni*ovs@:sewaaoamAdmmonj

OC%S

Shart titlo.

_ 1, This Act mav be ca!i»d the. Centca _'ducanmanl 111aumtmns (Ressrvation in
A dlmsamn\ Amendmeamct, 201 ’2

Ameadment
of séction 3.

e

e}
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are sarmarked to be filed Gum amongst dm far
insdiion s dmated;”, e

o 3 of'die priclpa

Aatizpdinent 3. Der sinag
of zechion 2

ki 9 =)
duls:d Tribes exmeﬂcf the pese:emage

Lﬂdet Juti EL.::L. kz} of the seati ‘I‘E:S
c:fi Far thﬂ Schedu]ed Castss am,. Ihe

spectfied nader chanss {{) of Heeents
Scizedujed ’E‘nbes Ealem toga*ﬁ

{b) mcr\. ths.n ﬁiwper ek 6F ﬁ-:e rane) permlﬁed smng?h rm-ﬁ:m ‘dnte
fmrmedialely preceding the date of comimgneeriest of this AGt, i tat cess 0o
seat shall be reserved for $He @fmer_B ikt Classes wmdes-clause (if) bt
e exsteat of the sEsErvatiQu a'ti, : br}aedn&eé Lastes and the Scheduled

Tiibes shall not be feiad

‘spedified norih-éastemt. le.glm”
Amendsrent &, Tn paction 4 ofthe pnumpal Acg cten.se {zx} simh be Gm.lﬁ:‘d
of section 4 o
Amsntment T_n section 5 ofthe pml..ipq& Acr —

of sacfisn 3.
(a} msub secuori g2 far “Hhe ords "mmber of siich seaty available”, the words
"opinbér of Such SEAt ava {Bte b einally Rlled \TEIG]Z!.EVEL ba lasz,” shall be

subETined: ]
(6 Insub-seqtion (2), far the words "hres yenrs”, the words "six years” shall be
sm_bﬂ*mrtr:d
Amzndment ‘6; n suc’ticm G ofthe pnncxpal Act, for the foures 20077, the ﬁruras "70{)‘1“ shall be
of sectinn 6.
substituted.

' " H' : -:;" Hﬁ:ﬁ‘f?‘{:
. Segretary o the Gout. of Tadia.

4

PRINTED BY: mmcrowa OF PRINTRIG AT GO YERMME
bu% aﬂm BY ’FI{E co:memm

OT‘IZ'ITDL'%. PRESR Rl

wyie) FOAD NW'JFLPT AND
*mc e B x‘ssLm 1@1_ A

CIMETPMANT--1 805G {3 3—20-08-201 2.
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No.3501 1/6/2010-Estt.(Res)
Governupent of India '

! Ministry of Personnel, P.G. & Pensions y G
Departmeni of Personnel & Training e

North Block, New Delhi

Dated: the 25" June, 2010,

OFFICE MEMORANDUM

Subject: Issue of instructions on Reservation for the Scheduled. Castes,
Scheduled Tribes and Other Backward Classes in services under
the Governmert of India.

g

The undersigned is directed o say that instructions on Ressrvation for the

Scheduled Castes, Scheduled Tribes. and Other Backward Classes in services

- under the Government of India are contained My/varions OMs issued from time

to time by the Ministry of Bome Affairs and this Department. Some of the
instructions so issued have become cutdated and are not in OpEralion af present.
It has, however, been observed that some appointing authorities are continuing

- to implement such outdated and non-existent mstructions. Keeping all these

aspects in view this Depariment has ‘decided to issue consolidated instructions

m Reservation for the Scheduled Castes, Scheduled Tribes and Other Backward
Classes in supersession of all the existing instructions on the subject. The
proposal is fiot to change any aspect of policy on the subject but only to
consclidate all the imstructions and present them in easy to understand
form/lenguage. A draft OM has been prepared which covers all the aspects of
reservation policy as existing at present. However, before issuing the proposed
O, it has been deeided to put it in public dotain and invite commerts on . If
any person feels that the proposed OM does not includs any of the existing
instrustion or any instruction incladed in the proposed OM is not in consonance
with the existing instructions, may point out the same and send his comments o

the undersigned by 12 July, 2010.

N

1 > /!

&)

(K.G. Verma)

Director

c2 T Tele: 23092158

4653
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No.3601 1/6/2010-Esti{Res}
i Government of India - .
Ministry of Personnel, .G & Pensions . \y%j -
Department of Personnel & Traning e

‘Nosth Block, New Delbi
Dated: the Jmoe, 2010
DRAFE OM )

Y . '
Subject: Ipatructions o Reservation for the Scheduled Castes, Schednied Tribes and Other
Raclkward Classes in services nder the Government ofIndia.

C ke

The undersigned is Jirpoted to say that I ﬁas bceﬁ brought to the notice of*th;a Government
¢hat there 15 lot of confosion emongst appointing sufhodiies and others about the policy on
Regervation ot thta Seheduled Castes, Sohaduled Tribes and Other Backward (liasses in services
under the Government of indie. [thas slgo been observed that though a cumber of ins;:mcﬁons
igsned by e Ministry of Home Affairs and his Depariment on the subject have become
outdated and are NO MOTS n Gp’es:ati-:m: 50TRS Winistries/Departments Sic- confinue to follow such
non-cxistent inatructions, ¥t has, therefors, been decided to issue, i supersession of all CGifice
Memoranda o +he subject issued s0 far, instructions on Reservation for the Scheduiled Castes,

Scheduled Tbes and Other Backward Classes in Services as gives in Appendix © this OM.

2. AT Mipistries/Departments 218 requested 10 bring the eoptents of this M to the notice of
a1l concerned.

(K.G. Verma)
Director
Tel: 23052158

To

i All Ministries/Departments of the Government of Tndis. :

2. Al Officers and Secticns in the Ministryof ‘Pergongiel, Prblic Crievances and Pensions
and all attached/subordinate oFfices of this Ministy. ‘

3. Union Public Service Commission/Supreme Couxt of Tndia/Blection Commnission/Lok
Sabha Secratarialf Rejya Sabba Seoratariat! Cabinet Qeoretariat/ Ceniral Vigilance
_Commissiom’ President's Secretarial/ Prime WMinister's Office/ Planning Cormnission.

4, Mational Comnmission for SCs, T ole Nayak Bhavan, Mew Delhi.

5. National Cotmmission for $Ts, Lok Nayak Bhavan, Wew Delhi.

8. National Commission for Backward Classes, Prikoot-1, Bhikail Cama Place, R.K.. Puram,
Mew Delhi, .

T Office of the Comptroter and Anditér General of Indiz, 10, Rahadurshah Zafar Marg,

' New Delhi — 110002 ' ' '

a. Toformation and Facilitation Centys, DOPT, Nerth Block, New Delhi.

2. NIC (Computer Cell)- With the request 0 upload o this Department’s wisbsite.
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Appendix to DOPT O.M. No. 36011/6/2010-Estt(Res) dated June, 2010

COMPENDIUM ON RESERVATION
FOR THE SCHEDULED CASTES, SCHEDULED TRIBES
AND OTHER BACKWARD CLASSES IN SERVICES

Given below are the instructions governing Reservation for Scheduled Castes (SCs),
Scheduled Tribes (STs) and Other Backward Classes (OBCs) in Services of the Government of
India.

2, Reservation in Direct Recruitment:

(a) There shall be a reservation of 15 per cent for the members of the Scheduled
Castes, 7.5 per cent for the members of the Scheduled Tribes and 27 per cent for
the members of the Other Backward Classes in the matter of appointment by
direct recruitment to civil posts and civil services on all India basis by open
competition.

(b) There shall be a reservation of 16.66 per cent for the members of the Scheduled
Castes, 7.5 per cent for the members of the Scheduled Tribes and 25.84 per cent
for the members of the Other Backward Classes in the matter of appointment by
direct recruitment to civil posts and civil services on all India basis otherwise than
by open competition.

(c)  Bxcept in Delhi, reservation for the Scheduled Castes and Scheduled Tribes in
case of direct recruitment to Group C and Group D posts normally “attracting
candidates from a locality or a region is generally fixed on the basis of proportion
of their population in the respective States/UTs. Reservation for OBCs in such
cases is fixed keeping in view the proportion of their population in the respective
States/UTs and the fact that it is not more than 27% and total reservation for SCs,
STs and OBCs does not exceed 50%. Quantum of reservation fixed for SCs, STs
and OBCs in such cases has been indicated in Annexure I.

(d) Where recruitment is made for zones or circles or regions consisting of more than
one State, the percentages of reservation for SCs and STs is generally fixed on the
basis of the proportion of SCs and STs in the respective zones/circles/regions and
reservation for OBCs is fixed keeping in view their propertion in the population
of the respective zones/circles/regions and the fact that it is not more than 27%
and total reservation for SCs, STs and OBCs does not exceed 50%.

lustration: Suppose direct recruitment to a Group C post in an organisation is
made on the regional basis for the region consisting of the 8 States of the North
East namely, Assam, Arunachal Pradesh, Manipur, Meghalaya, Mizoram,
Nagaland, Tripura and Sikkim. Total population of these States and population of
the Scheduled Castes and Scheduled Tribes in these States as per Census 2001 is
38,857,269; 2,486,474, -and 10,465,898 respectively. ~Thus, the proportion of
Scheduled Castes and Scheduled Tribes in the region is 6.39% and 26.93%.
Estimated population of Other Backward Classes in the region is more than 27%
of the total population of the region. Keeping all aspects in view percentage of
reservation for Scheduled Castes, Scheduled Tribes and Other Bacleward Classes
for the region may be fixed as 6%, 27% and 17% respectively.
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Note 1: The expression by open competition’ means al! recruitments by UPSC whether through
written examination or by interview or by both; and recruitments made by other authorities
including Staff Selection Commission or any other appointing authority through written
competitive examination or tests (but not by interview alone). Any recruitment not made by the
U.P.S.C. or not made through written competitive test held by any other authority would mean
direct recruitment otherwise than by open competition.

Note 2: In cases of recruitments on local/regional/zonal/circle basis, SC/ST/OBC candidates not
belonging to the concerned locality/region/ State/ zone/ circle shall also be eligible to get the
benefit of reservation,

3 Creamy Laver amonest OBCs:

The members of the Other Backward Classes who fall in creamy layer shall not get the
berefit of reservation. Criterion for determining creamy layer status amongst Other Baclkward
Classes is given in Annexare IL

4. Reservation in Promotion:

There shall be a reservation of 15 per cent for the members of the Scheduled Casteg and 7.5
per cent for the members of the Scheduled Tribes in the matter of appointment by promotion to
the grades of civil posts and civil services in which element of direct recruitment, if any, does not
exceed 75 per cent and when posts are filled by promotion:

{a) through Limited Departmental Competitive Examination in Group B, Group C and
Group D posts;

(b} by selection from Group B post to a Group A post or ir Group B, Group C and Group
D posts; and

(c) by non-selection in Group A, Group B, Group C and Group D posts.

5. Concession in Prometions within Group A:

There is no reservation in case of promotiors by selection from a Group A post to
another Group A post. But when promotions by selection are made from a Group A past to a
Group A post which carries an ultimate salary of Rs.18,300/- {pre-revised), or less, the
Scheduled Caste and Scheduled Tribe Officers, who are senior enough in the zone of
consideration for promotion so as to be within the number of vacancies for which the select list
has to be drawn up, would be included in that list provided they are not considered vnfit for
promotion, Their position in the select ligt would, however, be same as assigned o them by the
Departmental Prometion Committee on the basis of their record of service.

Note: Fitness of the SC/ST officers in such cases would be assessed keeping in view the duties
and responsibilities attached to the post and not on the basis of benchmark, if any, prescribed for
promotion to ihe post.

8, Exemptions from Reservation:

6.1 Reservations do not apply to posts filled by deputation or absorption, but whenever a
Ministry/Department/Attached Office/Subordinate Office etc. propose to depute in public
interest officers serving in or under them to a post in or under another Ministry/Department etc.,
the Scheduled Caste/Scheduled Trbe/ORC employess serving in  or under the
Ministry/Department etc. concerned, who are eligible to be sent on deputation should also be
considered along with other eligible employees for such deputation. The Ministries/Departments
under whose control the posts to be filled by deputation or absorption arise should also, il turn,
while selecting persons for such posi(s) to be filled by deputation or absorption, duly consider
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the cases of eligible Scheduled Caste, Scheduled Tribe and Other Backward Class employees
whose names have been forwarded by other Ministries/Departments alongwith the other eligible
employees, for appeintment on deputation or absorption to those posts. Where the number cf
posts to be filled on deputation or absorption by any employing Ministry or Office is fairly
substantial, the employing Ministry/Head of Office concerned should endeavour to see that a fair
proportion of such posts are filled by employees belonging to Scheduled Castes/Scheduled
Tribes/OBCs, subject of course, to availability from the feeder categories of qualified persons
belenging to these communities.

6.2 Reservations also do naot apply to:
(1 Temporary appointments of less than 45 days duration;
(i) Those work-charged posts which are required for emergencies like flood relief

worlc, accident restoration and relief etc.

7. Reservation in Scientific and Technical Posts:

7.1 Reservation for Scheduled Castes, Scheduled Tribes and Other Baclkward Classes apply
to appointments made to "scientific and technical" posts upto and including the lowest grade of
Group A in the respective services.

72  Such "scientific and technical' posts which satisfy all the following conditions can be
exempted from the purview of the reservation orders by the Ministries/Departments:

(1) The posts should be in grades above the lowest grade in Group A of the service
concemed.

(11) They should be classified as 'scientific or technical' in terms of Cabinet Secretariat
(Department of Cabinet Affairs) O.M. 85/11/CF-61(1) dated 28-12-1961
according to which scientific and technical posts for which qualification in the
natural sciences or exact sciences or applied sciences or in technology are
prescribed and the incumbents of which have to use that knowledge in the
discharge of their duties,

(iii) The posts should be 'for conducting research' or 'for organising, guiding and
directing research’.

7D Orders of the Minister concerned should be obtained before exempting any posis
satisfying the above conditions from the purview of the scheme of reservations.

7.4  In the case of scientific and technical posts required for research upto and inclusive of
lowest grade of Group A of a service which are not exempt from the purview of reservation
orders, reservation should be provided for Scheduled Castes, Scheduled Tribes and Other
Backward Classes as per the scheme of reservations, except that:

(1) reserved vacancies in such posts need be advertised only once and not twice,

(i1) in the event of non-availability of candidates belonging to Scheduled Castes,
Scheduled Tribes and OBCs, vacancies in such posts may be dereserved by the
administrative Ministry/Department  concerned. However, the National
Commission for Scheduled Castes or the National Commission for Scheduled
Tribes or the National Commission for Backward Classes, as the case may be, and
the Department of Personnel and Training should be informed about the
dereservation together with the details and reasons necessitating dereservation.
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8. Reservation in Posts of Industrizl Workers:

The indusiral establishments of the Government of India and the posts and grades n
such establishments, whether these have been classified as group A, B, C and D or not, are
covered by the scheme of reservation for Scheduled Castes, Scheduled Tribes and Other
Backward (Classes.

9. Reservation in Work-Charged Posts:

The principle of reservation for Scheduled Castes, Scheduied Tribes and Other Backward
Classes shouid generally be suitably applied to the extent possible, to work-charged posts also
except those required for emergencies like flood relief work, accident restoration and relief etc.
The percentages of reservation in such appointments may correspond to what is applicable to
Group C and Group D posts.

10, Reservation in Appointments of Daity Rated Staff:

While it may not be practical to apply the reservation orders in toto in respect of daily
rated staff, it should be ensured that persons belonging to the Scheduled Castes, Scheduled -
Tribes and Other Backward Classes are recruited in such manner as their overall representation
does not go below the prescribed percentage of reservation for the Scheduled Castes, Scheduled
Tribes and Other Backward Classes respectively.

11. Appointment of Casual Workers te Repular Posis:

Appointment of casual workers against regular posts will be a case of direct recruitment..
Hence all statutery requirements relating to filling up of posts by direct recruitment should be
followed while regularizing the services of casual workers. General orders relating to
reservation for persons belonging to SCs/STs/OBCs will be applicable in cases relating to
regularization of casual workers. Vacancies meant for these categories of persons should be
tilled up by casual workers of respective reserved categories and the balance, if any, may be
filled up by outsiders belonging to these categories, who are not casual workers. Casual workers,
who do not belong to the reserved categories, can be appointed against unreserved vacancies
only. '

12. Reservation in Newly Constituted Services:

If according to the relevant Service Rules of a newly constituted Service, appointments at
the initial constitution of the Service are to be made only from out of the departmental candidates
who might have been holding posts which are now incorporated in the new Service, reservation
for Scheduled Castes, Scheduled Tribes and Other Backward Classes would not apply to such
appointments. However, where such initial constitution of a Service also makes a provision of
recruitiment from outside sources, i.e. other than the incumbents of the service which is
reconstituted or of the posts which are encadred in one form or another in the new service, the
recruitment from outside sources would be akin to direct recruitment and would, therefore,
attract the orders providing for reservation for Scheduled Castes, Scheduled Tribes and Other
Backward Classes in respect of such recruitment. Each case of initial constitution of a service
should be considered separately on its merits with a view to determine whether the reservation’
for Scheduled Castes, Scheduled Tribes and Other Backward Classes would apply. Whenever 1t
is proposed to constitute a new All India or Central Service under the control of a
Ministry/Depariment, the question of applicability of the orders regarding reservation for
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Scheduled Castes, Scheduled Tribes and OBCs at the initial constitution of that service should be
considered in consultation with the Department of Personnel and Training.

13. Reservation in Adhoc Promotions:

The basic approach of this Departient is that adhoc promotions should be minimized, if
not eliminated altogether. However, if adhoc promotions are to be made in exceptional
circumstances, such as during pendency of court cases, protracted seniority disputes, nomn-
framing of recruitment rules, unforeseen delay in direct recruitment or convening of DPCs for
" reasons beyond the control of the appointing authorities etc., the following guidelines may be
followed on every occasion when adhoc promotions are resorted to so as to ensure that the
claims of eligible officers belonging to Scheduled Castes/Scheduled Tribes are also duly
considered:

(1) In cases where reservation orders for SCs and STs are applicable, the number of
vacancies falling to the share of SCs and STs would be the same if the vacancies
were to be filled on regular basis.

(11) Since adhoe promotions are made on the basis of seniority-cum-fitness, all the
Scheduled Caste/Scheduled Tribe candidates covered in the relevant seniority list
within the total number of such vacancies against which adhoc promotions are to
be made, should be considered in the order of their general seniority as per the
gradation list, on the principle of seniority-cum-fitness and if they are not
adjudged unfit, they should all be promoted on adhoc basis.

(1) If the number of SC/ST candidates found fit within the range of actual vacancies
1s less than the number of vacancies identified as falling to their share if the
vacancies were filled on a regular basis, additional SC/ST candidates to the extent
required should be located by going down the seniority list, provided they are
eligible and found fit for such adhoc appointment.

(iv)  All adhoc appointees have to be replaced by regular incumbents at the earliest
opportunity. When regular promotions are made subsequently, reversion of the
adhoc appointees should take place strictly in the reverse order of seniority, the
junior-most candidate being reverted first. No special concessions are to be given
to SC/ST candidates at the time of such reversion.

(v) There is no need for maintaining any separate formal register or roster register for
adhoc promotions. The concept of dereservation, carrying forward of reservation
ete. will also not be applicable in the case of adhoc appointments. However, a
simple register called Adhoc Promotions Register may be maintained for different
categories of posts for which adhoc appointments are made to facilitate a record
being kept of the adhoc appointments and for ensuring reversion in the proper
order on regular promotions being made to the posts in question.

14. Reservation in case of a Single Vacancy:

In cases where only one vacancy occurs in the initial recruitment year and it falls on point
reserved for Scheduled Castes or Scheduled Tribes or OBCs, it should be treated as unreserved
and filled accordingly and the reservation should be carried forward to subsequent recruitment
year. In the subsequent recruitment year, even if there is only one vacancy, it should be treated as
“reserved” against the carried forward reservation from the initial recruitment year, and a
Scheduled Caste/ Scheduled Tribe/OBC candidate, if available, should be appointed in that
vacancy, although it may happen to be the only vacancy in that recruitment year. This provision
applies to direct recruitment as well as promotion. In the years of carry forward of reservation,
the normal procedure of filling up of reserved vacancies should be followed.
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[S%]
—

AMNEXTRE-]

RESERVATION IN CASE OF RECRUITMENT TG GRQUP C AND B POSTS ON LOCAL BASIS

S1.No. Name of the State/UT Percentage of Reservation
Scheduled Castes | Scheduled Tribes Other Baclovard
Clazses

€8] 2) (3) G )
01 Andhra Pradesh 16 7 7
0Z Arunachal Pradesh 1 43 0 N
i} Assam 7 12 27
04 Bihar 16 1 7
15 Chhattisgarh (2 32 6
06 Goa 2 12 18
07 Gujarat . 7 15 27
08 Haryana 19 ] ) 27
69 Himachal Pradesh 15 4 29
10 Jammu & Kashmir _ 5 11 27
11 Jharkhand 12 26 iz
12 Karnataka 16 7 27
13 Kerala {4 1 7
14 Madhya Pradesi 5] W 15
13 Maharashtra : 10 b4 27
i6 Manipur 3 ' 34 13
17 : Ieghataya . 1 44 5
18 Mizoram - ' 0 45 3
12 MNagaland ] 45 0
20 Oriss:; 16 21 2
21 Punjab 9 0 21
22 Rajasthan 17 13 20
23 Sikkim 5 21 - 24
24 Tami Nadu 119 1 ) 27
25 Tripura 17 31 z
26 Uttaranchal 18 3 13
27 Uttar Pradesh PA 1 27
28 West Bengal ' 3 5 2%
29 Andaman & Nicobar Isiands [ 8 27
30 Chandigarh T @ 77
3i Dadra & Nagar Havell 2 43 5
31 Daman & Diu 3 9 27
33 Delhi l 15 1.5 27
34 Lalishadweep 0 45 0
35 Pondicherry ) 16 ] 27
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”mcmm,m invited to this De ot's Offics Mernorandum No.21(2)/2006-
=.1B) dated 20.08. M‘GS Para ‘8% of ‘Ihr;a C} M ; .i,py ulates that Offcars m*‘w:srvw AL
- 3 T §ay o by o oy
Wg nf Rs 10 f_imm & al bove and those in 1‘.%@—;- HAGT Beals, whae rfﬁ.f'f_. ertitied o m; u?_%
“‘fﬂﬁm sar 1N LP‘TET.‘Q of Department of DXPE! nciture {DoE) O.M. No. ZO(B)/E. !l{r%)fijf)
iael 28.01.1984, sh all | m iven the opt ion 1o svall themsslves ui the el}a sty
i draw the Transpon le‘f“»nml se st the rate of Re.7, 000/ p.n. plus
yigd

i

z

3 T
Allowance el

w,acjfc"h coa  have  heen & ; | 5 LJ W'LL“LI rant : e
5rs‘ﬁr; tion on the aimissibility of Tréns sprott f’\hm\mmw o t'if 5 drawing mmuo- Y
1 s Ra.10,000/4 under Dmtamx-:f AGH t:.c*rww or NFU Schame. !\§ By CASES i;ﬁf“ ‘.?L'f;;
apy Flled in the Courts i this regarc Hor'le Wom'f:m fm*im istrative i’il:ﬁurln‘t‘“\“'{};\l”
r*”m pal %eﬁw Mew Deihi, in Order dated 13.05.2014 in iu« No. f’itﬁn?! 013 ‘j,e‘:"_,_%f‘{
shri Radhacharan Shakiya & Others Ajs Union of India & Others, beld that ja-
Applicants were I not entitled to draw Tran: sport Allowance Q Fs. 7,000/ p. ni pm»! }
'!nuucm ‘the said order of the Tribun al hag also heen U ﬁ eld by b {on Di‘ej 15.5 ‘;J./-(a;;?i?
Nelli in their Crdar dated 03.0 %?U‘H pasaed In Wirit Uacmrm (Civil) No. 3 A45[2004,

2 g &

paad

fied by ::nh A Radhachararn Sh altiya & Others.

3 becordinghy, s 1&.1acu fhat the officer 5w are ml gniitfed 'f.t' ihe %LMF: af

Sfic ={ oar. for o nﬂ witlng betweer residence 10 olﬂcs and back, in terms o ﬁro,: 5 O
' AIANE3 dated 78 D'i.i;}*l}z-%, ars ngi eligible i opt for dran aal of Franspott
{ “’ A8 1 i ” o Dol 0.4, Mo. 4 (2 p@gg_m

Mw c:—‘iﬂfﬂ" @ Re. 7000/~ pam. + DA wereon, in temms of = 4

z;{ dated 29.08.2008, av ven though they are drawing Grade Lay of Ra, 10, 000/~ in
L ynder  Dynaric AnE Bcehems o7 under the schieme of  Nop-Funetiot riz

Aslion (NFUD.

Ealers
4 Mindi version is attached, @ .

i

miev)
Depuly Secretary to the Govi.

Tal: 231 003276

(Mirrhadia

‘

A
i
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-
&
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is directed to say that the pe

{JU WETT

-*;.'.Icm’,rrlb".:rtim:' Pengion

,.‘.;(}{}4 i regulated by the new [
notified by 1}1{,
B No. ‘f?/?,

helt Telirens fmm Gover,

au’t‘rﬁ&at’s

£ J‘ aiy

viee o 0
&S] dated

L‘

Nationa Pension Systemn has hipen under (;Oﬂq‘dvl
et by

1 that the govermne pployees oo
for be '

; prafofty and Deaih gratuity” on
senditions, as are applics covered by Central Civi Sorvice (Pansion)

Rele, 1972,

3 Thege orders jssue with the concurence of M Finance, Department ol
Expenditure, vide thelr :',I . Mo 10611 dated _J,‘; 07.2016
. in .1‘."' © gpplication 1o the persons belonging 10 the Indian Audit and A.C(‘;uutﬁtss

Department, these orders issue after consultation with Comptrolier and /

of Indis

;‘!_’;'

: employees who

3. These orders will be applicable to those Cer wrg] Civil Govermmn

jeined Goverpment servies on or affer 1.1,2—’;{}{'}4 and are covered by Natiomal Pension
1.1.2004,

Sygtem and will el ot

Dyivector 5—'
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Tffice i Coniroller Genesal of Accounts
M%-n'mtry of Fmanc@ messai*tmém of' &vpend}tum

! ; . E SR ' 2. . e r*r;.ﬁi'q
Neo, C-1102148 /L SICERIGYOITINComblacd/Pr |5 51 dated 26871

- Peg,

446 dated 12-08-2 016 received

Zo- In this eonnection, |

ir O hay invited 2ttention on growing undesirable
end ef 'ﬂm afiice i i

i e 5 vehiele éﬁhev for operational tse or ag sigll
mfb bl Aﬂd dear of Government sepvants, eifbier witheut

o sush proesdurs as en epty funality by

O *Tw:ama‘smfea fromr fntsrested parties ot pre-determined prices. ¥t is further mentiongd
y of wehicle so hited are not régistered as taxi/transport vehicles but are registered :as
es. Thl’:‘,t’» are alsp: aﬁfegguons that some officers are buyihg high end expensive cars
5. 0f - meat ot déar o persens known t0 them and are taking such vehicles on lease
 for af” ciak putposes. It is further been stated that these are certainly undesirable practices
atly afmount {6 sarrying on private business by the officers which is-a prohibited conduct.

herefore, reguested to follow 41l due procedurs wiiile hiring a vehicle either for operational
2 per instructions mentioned (n the said OM and alse review the existing
rder 16 snsurs the campliznee of the Bistructions mentioned in above szid OM-while

50

This issue may be ineluded in the Internal Andit mspection eondueted by the Ministries.

S vt i this regaid rﬂay e subimitied to this office by 30-09-2016,

., g £
Acsounts. (4 ’ v
1-4"

) '

fasdlc e

{&. Rama&h}
Agsistant Controller of ; \CCOU‘lsS{X"ig,}

e
1o PriCCAICCASIC Asof all the: Mi of Govemment of Indie. _
2,04 F&gfl { ALY, Ofo CEA, Lok N ysk B hawau dlew: Deibi to include the issue in their inspection.
3. Dy.COA(PTVIE): 3" Floor, Shivaji Stadium, Delhi. '
4, M./‘s@yi—*&ﬂ min., o GG A, Lok Mayek Bhawan, New Dethi

EGA, 3 Fleor, Ehivaii Stadi b, £ DPelhi for vploading the same on website of CGA.

& SrAGUTE), @
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“SATARKTA: Mew Delhi

E-pdail Address
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Website Sa=gd HWdehdl
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CENTRAL VIGILANCE COR j‘n - {,
T " rm" R Tl SR T A
HPRABX HES i e
24600200 Satarkia Bl wan, u:iw Con
& - Block A, IMA, Mew De
WEE T 29651186
NG esenrss
- 12 .
EE S J:}dzi_f u-”-a’a.h:”_,.,m_. A
OFTICE MEMORANIDUM
Sub:  Awarding of contract fur supply of vehicle w the govermment offices-reg,
A
b empioad b feur rocae g owsll e cominiaindie receivad rom thme (o time in he
e Fap  AANSLVAZT-AUWA ALl et Lag s R R I Y v ka [ \Jtlﬂjll'\AL ERYl w FR IR whe 3 N LR e
Camrnission that there is a growing undesirable frond of the ofticers of the Government entitled

i1 ‘&f‘ﬁ&, ,..--“'/

E.C. (3)-28.02.2017/07.03.2017

1c hire a vehicle either for operational use or as stafl car have been hiring su ’:\ ‘JGH cles from the
near and dear of Government servants, cither mthm:l following the due processes of E~Z‘?‘ﬂ££‘°"“ii'lg—=
or by following such procedure as an cmply lormality by gelting three or more goetes from
imerested partics et ore-determined prices, It is Jurther seen that majority of the vehicies so hired

gijure not registered as | uxifimnspor% vehicles but are registered as privaie vehigles. There are alsc

&f{}

Hepations that some officers are buving high ond uxpensive cars in the names of their near ©

r
dear or persons known to thern and are taking such vehicles  on lease allegediy Tor official

)UIT‘UJ.».J E' :
L
2. These are cemaiply undesirable practices and virually amount te carrying on privaie

\ business by the officers which is u prohibited conduet. Hence, DoPT may prescribe guidelines
~and procedure 1o ¢nsure that such undesirable praciives are not followed in hiring vehicles and
ihere is ar open, transparent lendering pro¢ sedure thranigh which vehicles repistered as wxi or
public transport vehicle are hired. This is conumumicaled for improving the systermns gnd 1o
prevent corrupt/undesirable practices, ‘ il

a;'l P vy
{Rakesh Desar)

chfdn

hinistry of Finance
Depariment of Expenditure,
Controller Genersl of Accounty,
{Shri Algk Ranjan, Ji. CGA/CVOL

7" floor. Ruom No. 701,
Lok Nayak Bhawan, Khan Market,
New Delhi,
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Governrment of India

Ministry of Financs
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Daled, Mowarmber 14, 2008

QFFICE MEMORANDU I 0@

Subjectr Facility of miouhane (flandiite andigr mobile connertion) st the residehon
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hesn take
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HEE TEAnnexure No..... 1
- 99 WA Itern No............ ... ,
o ¥ @ Rf¥Date of EC.. |
Ik No.A(4)/E.Coord/2015 - )
i Government of India

Ministry of Finance
Department of Bxpenditiure

sy sl e e

OFFICE VgD whm

Subject: Instructions for processing foreign V“Bi"‘s of o YVET
of India for approval of Screening Committee ol “‘Secrﬁ:'i’:aries (8SCod).

In. order to regulate foreign visits of “Government
delegations and to make these visils more effective,
guidelines/instructions on the subject have bsen comprehe
revised guidelines, as [OHO\,‘%TS? are hereby ciroulated for strict compliance by

65

X R
me

Ministries/Departmen

(1) Ministries/Departments shall upload the data related to fore %gn Viglts
online Foreign Visit Management Systern (FVMS) which has b
and can be accessed at the URL notiﬁed at the Department of BHxpe:
website. -Bach Ministry/ Department hag been provided with an user {1 and

Pagsword for this purpose.

(2) To optimize the -outcome from foreign  tours  of
Ministry/Department shall prepate a Quarterly Rolling Plan (QRF) of propo
programmes/ visits for the next 3 months. Such a QRP will be uploaded ont
FYMS and will be reviewed every month with one addifional month bemng’

added to it. Iﬂy the sssential foreign visits which catnot be avoided may be

incinded

3)
ﬂ-jé,-peu: af : -quecmmu “that -0_911
; telefvideo conferencing or repres
visit need be undertaken.
g . - . - ~ o 0y 1 ) g g e
{(4) Duration of the visit shall also be kepi to-the absolute. mjnivum.

administrative Secretary shall ensure in every case, that officers of a
functional level dealing with the \ubju,\ are sponsored/ deputed
those at higher levels. ‘
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(5} lays: Auy delegation for JOi@iUTl
avel of offi -Js} excesding 05 W vking days or 03
red before the 8Co8 for approval,
(&} ke meore than 04 official visits a‘x}"mad oz year. For
azy/adauwalr 1, ng osal shall be submitted for
- visits exmmdiﬁg 84 by
moS for
(73 5 ‘uom} fairg/sxhibitonsfworkshops  and

red essential, only the officer
d. In sueh International events,
presence and projection of Brand India’
fwidual T‘*m a*im;emﬂf Ivilnisiries setting up
1S r*rmﬁesej dﬁ@ ndmg an the nature of fhe exhibition, a
catificd fo take the lead in consultation with the

der
i

ke

‘1’*9 nfa::fm af moszlfsameﬂ of
3 sifumied 1o other couniries
ments, prior approval of

.

- shall fravel abroad only when thewr presence is
e depinted instead,

orelgn visits during the Parliament Session

safne Hme ‘L> ‘me
f Primne Minister

Y Proposals relating T foreign visits/deputation abroad of officers of the Iaﬁk of
30

retary and Add
m& 1 “uuu’j L\_n,«zO il"

1

g..:}.al Sect az,ay shall continus to be sent to SCoS exeept
uding Myvammar).

o
i

<<
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The proposals 101" the visit to SAARC countrigs (including Myanmar ) vill be
decided by the Ministries wncmzed in consultation with their Tinancia
Advisers (FAs), However, proposals of for OlOIl”GUUi of Secretary as

the Minister to SAARC countries will require to be suibmitted to
spproval.

SCoS shall be submitted to Department of B :_p@nr_.m,u
. - = T R B e 5B ¥ IR (i

approval of competent authority viz. Minster-in-Charge w

of FA.

*yf/;ﬂ,;c‘}.di‘é;iolfxal Secretary. co

Composite
below mcluding non-

officers of
(visiting at G“‘ife'mme:ﬁ P@S’i‘j is to ba submitted for SCoS approval.
proposal shall not be split and details of the entire delegation shall 5

the SCob.

Visits of officers of Public ‘-ft@r Undertakivigs { PQUS}z’AuT“mmatﬂ Bodi
(ABg) are exempted from nl" S procedure unless they form part of a composite

delegation from the administrative Ministry.

Bxpenditure on the forefgn visit of officers of Ministries/Departments shall be
borne by Govemment only, even if the visit of the officer(s) is i _E nis capasity
as ex-officie member of PSUS/ABs or otherwise, and in conneetion with affairs
of PSUs/ABs. Any proposal for relaxation in this regard shall be referred to
Secretary (Expenditure).

Visit of non-officials at Government cost will require approval of BM
visits are to be routed through SCof only if they form a part of 3 cor
delegation. In other cases, the P M isto be approached {through FM

adjmmmcﬁ_wo Mn stry mimﬂy

-wwaang,c mwmm,cﬂu The e s difion _~u'*c pui tion S fﬂl not b

by ppkmemr?d with Lhe terms and’ condluons on depitation offered by
Govermnment of India viz. the mode and class of travel. Payment of ce
allowance and other allowances mcluding local travel and stay in hotel would
be as per the terms offered by the foreign Government/ SPORNSOTS.

Invitations received directly by the officers by virtue of expertise fn a ¢
field and where no partioula'r Government of India business is to be wa
will be treated as personal visits. Such visits in respect of Additional Se
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HEd E/ANnexure No

Mo, 7 /4 2004-E-ilbn
Sovarmtient of India

wiinistry of Finance
Bepartment of Expenditura)

i

I
&
2

Morth Block, Mew Delhi
Dated the 29" Aupust, 2016

1

Ba- o

vl Bonsmrrpvent

ke

The undersigned is directed to invite attenlion to ihm Ministry's O
Na: 7/24/2007 /E-ALA dated 16.10.2015 regarding grant of n-Productivity
Linked Bonus {Ad-hoc Benus) to the Central iwwﬂ rnment cmy}iovcea for the
acet:atmt ing vear 2014-2015, whereby the calculation celling for the purpose
payment of ad-hoc bonus was menthly emoluments of Rs. 3500. The
Productivity Linked Bonus (PLB) in case of Central Government employees
working under certalnm Ministries/Departments, where such PLB was in
opergtion  In 2014-15, was also  paid by ‘%:he respective
Ministries/Departinents. for the accounting year 2014-15 based on the
concurrence of this Ministry with the calculation ceiling at monthiy
gmolwnents of Bs, 3500,

i

it

e The auestion of enhancement of the calculation ceiling for the
purpose of payment of PLE and non-PLE (ad-hoc bonus), as the case may be,
to the Central Government smploveas has been considered and the
Presidert is pleased to decide that the caleulation ceiling of monthly
emoluments for the purpose of payment of PLB md ad-hot bonus, as the
case may be, shall be revised to Rs. 7000 w.ef 01.04.2014, e, for the
accounting vear 2014-15,

3. Accordingly, the PLB or ad-hoc bonus, as the case may be, as already
paic to ehgm & Central Governmaeant employess for the aacauﬁtmg year
2014-15 in terms of the above OM dated 161 O 15 pertaining to ad-hec
bonus  and  the respective sangiions Issued by the coacerned
Ministries/Departments in respect of PLB under the respective schemes in
operation during 2004-15 based on the specific concurrence of this Ministry,
shall be re-worked out based on the calculation ceiling of montialy
emoiuments of Rs. 7000 instead of Rs. 3500.
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tem No.. v,
No. 31011/7/2014-Esit. (A-IV)
Government of India ;
Ministry of Personnel, Public Grievances and Pensions

Department of Personnel and Training
Establishment A-IV Desk

North Blogk, New Delhi-110 001
Dated: June g , 2016

OFFICE MEMORANDUM

Subject:- Central - Civil SErvic;és (Leave Travel Concession) Rules, 1988 —
Relaxation to travel by private airlines to visit Jammu & Kashmir-
- Extension reg. - '

The undersigned is directed to refer to this Ministry's O.M. of even no, dated
01.06.2016 on the above noted subject and to say that travel by private airlines has
been extended only in case of LTC fourney(s) to visit Jammu & Kashmir region. This !
scheme is valid till 25.09.2016. Terms and conditions with regard to the LTC travel shall
be the same as notified in this Department's O.M. dated 28.11.2014.

2. Conditions related to air travel for LTC journey to North-East Region and

Andaman & Nicobar Islands shall be the same as prescribed in DoPT's O.M. No.
31011/3/2014-Estt.(A-1V) dated 26.09.2014. | .
- Sd)—

(Mukesh Chaturvedi)
Director (Establishment)

To

All Ministries/ Departments of the Government of India.
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< ' l/ltem No...,.........

;
- ‘ , !_4 |L . @ fif¥Date of EC.

F.No. 44011/9(s)/2016-Estt.{B)
GOVT. OF INDIA
Ministry of Personnel, Public Grievances and Pensions
Department of Personnel & Training
(Estt. (B) Bec ‘Lmn}
*Fk o *

North Block, New Delhi
. Dated the 7" October, 2018,

Office Memorandum

Subject: Receipt of monetary benefits in the form of sitting fees, hanus,
share in profits, stock options etc by the employees of CPSEs
“(including Chief Executive and Functional directors) and
Government officers nominated as pari-time Directors on the
Boards of CPSEs, subsidiary/joint Venture of CPSEs and any

‘other companies’,

The undersigned is directed to say that vide OM No. 2(15)/06- DPE
(WC)-GL-XV/08 dated 17.11.2008 (copy enclosed), D/o Public Enterprises
has issued clarification regarding “receipt of monetary benefits in the form
of sitting fees, bonus, share in profits, stock options etc by the employees
of CP8Es (including Chief Executive and Functional directors) and
Government officers nominated as part-time Directors on the Boards of
CPSEs, subsidiary/Joint Venture of CPSEs and any other companies”.

2. All Ministries/Departments are requested to circulate the said OM of
Department of Public Enterprises for wide awareness amaongst its officers
and also ensure ccmpliance of the instructions.

Encl: As above S’L! .
e

P K Jad:val
Under Secretary to the Govt. of India
Ph. 23093175

The Secretaries of all the Ministries/Department of Government of India.
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To,
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T ltem No...........

F.iNo. 44011/9(s)/2016-Estt.(B)
GOVT Q INDIA
Ministry of Pe '*'vwnﬂﬁ Public Grievances and Pensions
Departmen f Personnel & Training
{ES (B) mﬂrtmﬂ}
* &k &

Norih Block, New Delhi
Dated the 7" October, 2018,

Office Memorandum

Subject: Receipt of monetary benefits in the form of sitting fees, banus,
share In profits, stock options etc by the employees of CPSEs
“(including Chief Executive and Functional directors) and
Government officers nominated as pari-time Direciors on the
Boards of CPSEs, subsidiary/joint Venture of CPSEs and any

‘other companies”,

The undersigned is directed to say that vide OM No. 2(15)/06- DPE
(WC)-GL-XV/08 dated 17.11.2008 (copy enclosed), D/o Public Enterprises
has issued clarification regarding “receipt of monetary benefits in the form
of sitling fees, bonus, share in profits, stock options etc by the employees
of CPS8Es (including Chief Executive and Functional directors) and
Government officers nominated as part-time Directors on the Boards of
CPSEs, subsidiary/Joint Venture of CPSEs and any other companies”.

2. Al Ministries/Departments are requested to circulate the said OM of
Department of Public Enterprises for wide awareness amongst its officers
and also ensure cempliance of the instructions.

Encl: As above g,L!

(P K Jamhal
Under Secretary to the Govt. of India
Ph. 23093175

The Secretaries of all the Ministries/Department of Government of India.

I & ff%Date of EC.
=7 Wate of EC.......
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Ministry of £
Department &f ﬁf%m Wante
Rf TR
~ Public Tnterprises Bhavan,
Block-14, TGO Complex,
Todhi Road, New- D’@ﬂ?mw? 100683

g | .
Dated: 177 Movember, 2008

DFFICE MEMORANDUM

Sub: Recelpt of monetary betefits in the form of sitting fees, bonus, ghave in -
profits, stock options ete. by the employees of CPSEs (including Chief

Erecntive and Functional Directors) and Government officers nominated

ug part-fime Directors on the Boards of CPERs, subsidiary/Joint Venture

oi CPEEs and any other companies,

This Department has been ‘tecéiving references 0i ‘the afore mentioned
subject and the following clarifications are issued in this regard.

(i) The whole time of a Government officer/ CPSE employee {including
Chief Executive and Functional Direcior) is at the disposal of the
Government/CPSE, which pays him/her.  Therefore, hefshe may be
employed in any manner rcqmred by. the: Government/CPSE, without
claim for any additional remuneration.

{ity  In case, any monetary benefits in the form of sitting fees, bonus, share in
profits, stock optlons eic. are received by the employees of CPSEs
{including Chief Exeeutive =znd Functional Director) from thel
subsidiary/joint venture-and any other companies, the same are required
to be deposxted with the CPSE that has: nomma.tad him/her as pa:rt -time
Director in such COMYPATIes. ‘

(1) Sjmilarly, the Government officers nominated by the Govenment/CPSE
as part-time Directers on the Boards of CPSEs, subsidiary/joint venture
of CP8Es and any olher companies are.also required to deposit with the
Government, any monetary benefits received by them in the form of
sitting fees, bonus, share in profits, stock options ete. from such
COMPANIes. '
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id<

2, Administrative Ministries/. Depamnents are requested to bring the foregoing

to the notice of the-officers. worlkink inth Mimstnws@eparﬁnems and Céntral
Public Sector Enterprises (CPSEs); .uinder theis: admmlshratwe control for strict -
compliance, under intimation to th1s Department.

: (d’ -

. (ste dm Kumar} "
Depm"ty Secretary to the G@vem ient of India
el 24360624 '

1. Al Administrative Mlmsmes/l}epatmems of the Govcrnment of India
(Secretaries by name).
2. The Chiei Executives of Central Public Sector Emerpmses

Copy to:

1. Chairman, PESB/Membei(s), PESB/Secretary, PESB w.r.i. their letter No.
1/16/2008-PESB dated 30.09.2008.

2. The Comptroller & Auditor General of lndia 10 Bahadur Shah Zafer Mar

New Delhi.

Department of Expend:mre North Block New Delhi {Smt. Sushma Nath,

Secretary).

4.  Department of Personnel & Training, North Block, New Delhi{Dr. Rahul
Sareen, Secretary).

5 Ministry of Petrolewm, & Natural GAs(Shri R.S. Randey, Secretary) w.rt,
their OM No. C-36011/23/05-Vig/ CA dated October,2008. R

&. All Finarcial Advisors in the Administrative Ministries/Departments.

i Chairman, SCOPE, Scope Complex, New Delhi.

8. NIC Cell, DPE for hosting on website of DPE.

(SR

f*\

(

' {Rajen fa Kumar)
F . Depnty Secretary to the Governmgnt of India
Internal Distribution ' \
AS &FAfAdvisol'fDiructnr(ll}/l)irectnr(B}fDirﬂctnerJAfDS(E)/JD(F)

4;\

4677




“Appendix-CXV. (xiii)
r\(: ”jjl GS ’i J' S 2(},!4_ES”(;}‘_;‘1‘,¢‘§ HY 7‘5‘;\.‘;‘ /ltem No....... - \~\- ) ‘ |
arm Ayt {"‘J‘i I J. = £ o~ -
sovernment of India < ¥ B RiffyDate of EC....

Ministry of Personnel, Public Grievances and Pensioms
Department of Personnet and Training
Establishment(A-IV) Desk

North Block, New Delhi-110 001
Dated: September 8, 2016

OFFICE MEMORANDUM

Subject:- Central Civil Services {Leave Travel Concession) Rules, 1988 —
Relaxation to travel by air to visit NER, J&K and A&N.

The undersigned is directed to refer to this Department's O.M. of even no.
dated 26.09.2014 on the subject noted above and to say that relaxation of CCS
(LTC) Rules, 1988, to allow Covernment servants to travel by air to North East
Region (NER), Jammu and Kashmir (J&K) and Andaman & Niccbar Islands (A&N) is
axtended for a further period of two years, w.e.f. 26" September, 2016 subject to the

following conditions:

(a) Travel by air t0 continue to be performed by Air India in Economy class at
LTC-80 fare or less.

(b) For journey by air to Jammu & Kashmir, travel by any airline is allowed,
however, the journey should be undertaken in Economy class at a fare less
than or equal to LTC-80 fare of Air India.

(c) The condition that air tickets can be purchased either directly from the
airlines (booking counters/website) or through authorized agents only viz.,
‘Wl/s Balmer Lawrie and Co. Ltd.', ‘M/s Ashok Travels and Tours Lid." and
YRCTC' (to the extent IRCTC is authorized as per DoPT's O.M. No.
31011/6/2002-Estt.(A) dated 02.12.2009), shall necessarily apply.

(d) Efforts should be made by the Government servants to book the air tickets
at the cheapest fare possible. All the Ministries/ Departments are advised {o
bring it to the notice of all their employees that any misuse of LTC will be
viewed seriously and the employees will be liable for appropriate action
under the rules. In order to keep a check on any kind of misuse of LTC,
Ministries/ Departments are advised to randomly get some of the air tickets
submitted by the officials verified from the Airlines concerned with regard to
the actual cost of air travel vis-a-vis the cost indicated on the air tickets

submitted by the officials.

2 Ali-other conditiohs prescribed in this Depariment's O.M. of even no. dated
26.09.2014 shall continue to apply.

3. In their application to the staff serving in the-Indian Audit and Accounts
Department, this order issues after consultation with the Comptroller and Auditor
Lo

General of India, : -

, o =
(ML’lkesh Chaturvedi)

Director(Establishment)
Ph: 23093176

To
The Secretaries of All Ministries/Departments of Government of India

(As per the standard list)
‘ Contd...

|
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Ma, 3101173/ 2014-Esit, (A-I\D ¢ o
' =R / 2. & fafDate of EC

Government of India
Ministry of Personnel, Public Grievances and Pensions
Department of Personnel and Training
Establishment (A-1V) Desk
des

North Block, New Delhi-110 001
Dated: September 19, 2016

OFFICE MEMORANDUWM

Subject:- Central Civil Services {(Leave Travel Concession) Rules, 1988 —
Relaxation to trava] by air to visit NER, J&K and A&N.

The undersigned is directed to refer to this Department’'s O.M. of even no.
dated 09.08.2016 on the subject noted above regarding extension of the scheme to
travel by air to North East Region (NER) , Jammu and Kashmir (J&K) and Andaman
& Nicobar Islands (A&N). As clarifications have been sought from many quarters, it is

clarified that the following schemes have been extended for a further period of two
years, w.e.f. 26" September, 2016:

(i) Facility of air journey to non-entitled government servants for visiting NER,
J&K and A&N.

|
(N LTC for visiting NER, J&K and A&N in lieu of a Home Town LTC.
(i)  Permission to undertake journey to Jammu and Kashmir by private airline.

N

The above special dispensation is subject to the following terms & conditions:

(i)  All eligible Government servants may avail LTC to visit any place in NER/
 ABN/ J&K against the conversion of their one Home Town LTC in a four year . *"
block. '

{f)  Government servants whose Home Town and Headquarters/place of posting |

are the same are not allowed the convarsion. ' - '

(i)~ Fresh Recruits are allowed conversion of one of the three Home Town LTCs

in a block of four years applicable to them. "

(iv)  Government servants entitled to travel by air can avail this LTC from their

Headquarters in Economy class at LTC-80 fare or less. While travelling to

North-East region and Port Blair, journey has to be performed by Air India

only. However, while availing LTC to Jammu & Kashmir, service of any
airlines may be availed.

{v) , Government servants not entitled to travel by air are allowed to travel by air in "
the following sectors:

(a) Between Kolkata/ Guwahati and any place in NER by Air India only in
Economy class at LTC-80 fare or less.

Conid...

4679




E.C. (3)-28.02.2017/07.03.2017
Appendix-CXV (xiii)

{b) Between Kolkata/ Chennai/ Bhubaneswar and Port Blair b
Economy class at LTC-80 fare or less.

(c) Between Delhi / Amritsar and any place in J&K by
class at LTC-80 fare or less.

y Air India only in

any airlines in Economy

Journey for these non-entitled employees from their Headquarters up to |

Kolkata/ Guwahati/ Chennai/ Bhubaneswar/ Delhi/ Araritsar will have to be
undertaken as per their entitlement.

(vi)  Air travel by non-entitied officers to NER, J&K and A&N is allowed whether
they avail the normal anywhere in India LTC or in lieu of the Home Town
LTC as permitted. ‘

(vii)  Air Tickets are to be purchased directly from the airlines (Booking counters,
website of airlines) or by utilizing the service of Authorized Travel Agents viz.
'M/s Balmer Lawrie & Company', 'M/s Ashok Travels & Tours’ and 'IRCTC!
(to the extent IRCTC is authorized as per DoPT's O.M. No. 31011/6/2002-

Estt.(A) dated 02.12.2009) while undertaking LTC journey. Booking of tickets
through other agencies is not permitted.

3. Efforts should be made by
at the cheapest fare possible. All th
to the notice of all their employees

the Government servants to book the air tickets
e Ministries/ Departments are advised to bring it
that any misuse of LTC will be viewed seriously
and the employees will be liable for appropriate action under the rules. In order to
keep a check on any kind of misuse of LTC, Ministries/ Departments are advised to
randomly get some of the air tickets submitted by the officials verified from the
- Alrlines concerned with regard to the actual cost of air travel vis-a-vis the cost
indicated on the air tickets ‘submitted by the officials.

el

(MUkesh Chaturvedi)
Director (Establishment)
dire-dopt@gov.in
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F.No.11013/4/2016-Estt (A-III)
Government of India

a-ﬁeppemhmﬁ&\!rém)ﬂ X ]'

Ministry of Personnel, Public Grievances and Pe &ﬁ,ﬁf ff@iDate of EC
Department of Personnel and Training '

North Block, New Delhi-110 Q01
Dated : 20% July, 2016

OFFICE MEMORANDUM

Subject : Clarification of the Definition of “Members of Family”
in the context of Rule 4 regarding.

The undersigned is directed to say that as per rule 4 (1) of CCS
(Conduct) Rules, 1864, no Government servant shall use his position or
influence directly or indirectly to secure employinent for any member of

his family in any eompany or firm. Further, rule 4{3) reads as follows:

“No Government servant shall in the discharge of his official -

duties deal with any matter or give or sanction any contract
to any company or firm or any other person if any meémber of
his family is employed in that company or firm or under that
person or if he or any member of his family is interested in
such matter or contract in any .other manner and the
Government servant shall refer every such matter or contract
to his official superior and the matter or contract shall
thereafter be disposed of according to the instructions of the
authority to whom the reference is made.”

]

As per rule 2 of the CCS (Conduct] Rules, 1964, the definition of
“Members of Family” may differ from that given in the rule 2, sub clause
{c) in the context of a rule. ¥For removal of doubts it is clarified that in
he context of rule 4(1) and 4(3) “Members of family” in relation to ‘a
overnment servant include the wife or husband, son or daughter,
parents, brothers or sisters or any person related to any of them by blood

e

f,,?

" or marriage, whether they are dependent on the Government servant or

-~
oL,

=

guidelines to the notice of all Disciplinary Authorities under their control.

~

4. Hindi Version follows. ' ' / j
indi Version follows | gd/’
) (Mukesh Chaturvedi)
Director (E)
Tel No.23093176

All Ministries/ Departments of the Government of India.

Bis All Ministries/ Departments/Offices are requested to bring the above
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No. 12(1Y/E.JAY2016 g 3. @ [if2Date of EC

Government of India
Ministry of Finance
Department of Expenditure

New Delhi, the 7" Qetaber, 2016
OFFICE MEMORANDUM

Subject: Grant of advances - Seventh Pay Commission recommendations- Amendment to
Rules of Compendium of Rules on Advances to Government Servants.

The undersigned is directed to say that in pursuance of the decision taken by the
Government on ‘the Seventh Pay Commission’s recommendations relating to advances, all the
interest free advances stand discontinued as per attached annexure, with the exception that the
interest free Advances for Medical Treatment, Travelling Allowance for family of deceased,
Travelling Allowance on tour or transter and Leave Travel Concession shall be retainad.

2, In addition, the advance for training in Hindi through Correspondence Course, which is

not mentioned in the Compendium of Rules on Advances to Governmient Servants, also stands
S . 5 i X =iy ;

abolished in pursuance of the decision of Government on 7" CPC recommendation.

-

3. These orders will take effect ﬁ'ﬂm the date of issue of this O.M. The cases where Lhe
advances have already been sanctioned need not be reopened.

4. In so far as persons serving in Indian Audit and Accounts Department are concerned,
these orders issue in consultation with the Comptroller and Auditor General of India.

5. All the ’\/iuustm,stepartmauts are requested to bring the amendments to thg notice of all
its attached and subordinate offices for their information.

Hindi version of this O.M. is enclosad.

(Pankaj Hazarika)
Direc’forf EJI(A)

To
All the Ministries/Departments of the Government of India, etc

Copy (with usual number of spare copies) forwarded to C&AG, UPSC, etc. as per standard
endorsement list.
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POF RULES ON ADVA

T T

IETa A A AN Y

LAY s N

Nane of Advance | Gol Decision on 79 CPC
: recompiendations

L Hicyele Advance Abolished

2. Warrn Clothing Advance Abolished

4, { Advance of Pay on Transfer 4 bolished

:

4. Fegtival Advance Abolished a
i | Matural Calamity Advance T Abolished
6. | Advance of Leave Salary Abolished

7. Advance for Law Suits Abolished B
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Departmient
Tadia iIn md XL cases \n{c amﬁa NOTS Bodp 25— ¥eg.

. Reference is invited to Parz “2° of DEU&‘L‘T ent of ’?xpa nditure’s O.M. of even
umber dated’ 07. 06.2016, swhich provides that powers, which were vested: with
-ﬂistL v of Civil Aviation to accord exemmption mr Aljx -fravel . both domestic and
rernat ational, by Airlines o ther than Air india because of ops r;L[n, nal or other reasons
or on account of non-availability, have been delegated to the Finanecial Advisors (FA)
of the administrative Z\/Tlmcuusfléepdimems and that in respect of the mdividoal

cases of Autonomous bodies, the FAs of the concerned Mini isiry/Department will
acwrd exeraption for Alr fravel by Althines other than Air India.

B

> B
“u‘

" Several IOfF‘T es are belng J_E?LkﬂVud n ﬁ‘.l) x_}enartmwt seeking forther
, % gation of ‘pGVJeTS to FAs of Autonomous bodies/statitory organisations, o accord
approval to travel in any Alrlines other than Air Indie, in l_dxwmal cases covering
tha AAuToao*iom body/statitory organisation.

l\')

3. Tt is hereby clexified that the powers to accord exsmption for air frav el by
airlines other than Air India, -includmg individual cases of Autonomous bodies, are
vested only iz the Financial Advisers of the. Ministries/Departments, exercising
administrativé comtrol over the Autonomous Loﬂy/stamtory orgenizsation and that
these powers cannot be further de legated to FAs of the Awtoncmous body/statuiory
orgamsawmA under the administrative confrd of the Mmsﬁy@wimmf comcerned.

£d,|-
(Mirmala Dev)
" Deputy Secretary to the Government of India .

Tel. 23093276

11 Financial Advisors (As per lisi)

Copy to: Secretary, All Winisiries/Departments (As per list)
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Ministry of Persounel, P.G. & Pensions
Department of Personnel & Training

North Block, New Delhi,
Dated the 28™ July, 2016

OFFICE MEMORANDUM

subject: Casual labourers with temporary status — clarification regarding contribution
of GPF and Pension under the Old Pension Scheme.

The vndersigned is directed to refer to this Department’s OM of even number
dated 26 February, 2016 on the above subject and to say that some references have

_been received in this Department from various Ministries/Departments secking a

clarification with regard to the Para 7 of the referred OM.
2. The OM was issued in consultation with Department of Expenditure and the
Department of Pension and PW. It was clarified vide that OM that this Department’s
O.M dated 26" April, 2004 had been quashed in a series of Orders/Tudgements. The
OM dated 26™ February, 2016 restores the provisions of the Scheme as it existed prior
to the OM dated 26" April, 2004. The benefit of GPF and Oid Pension Scheme is
applicable to all those ¢asual labourers who are covered under the Scheme of the
10™ September, 1993 even if they have been regularized on or after 01/01/2004.

3 As the benefit of Old Pension Scheme and GPF is admissible only to those
Casual workers who are covered under the Scheme of 1993, all Ministries/ Department
may sirictly ensure that it does not lead to demand by regularly recruited fresh
employees appointed on or after 1.1.2004for similar benefit in place of NPS.

4, This issues with the concurrence of Department of Expenditure vide their

LD.No. 1(15YE-V/2015 dated 27.07.2016
L R

(Mukesh Chaturvedi)
Director(E)
Tele: 23093176

To
All Ministries/Departments.

| | e
EHIJANnexure Ne, l

Government of India | MO
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No. F, 49019/1/95 Estt-(C)
Government of India
Ministry of Personnel, Public Grievances & Pensions
Department of Personnel & Training
e e ool ok
. New Delhi, North Block

Dated 14™ June,2016
OFFICE MEMORANDUM

Subject: Recruitment of casual workers and persons on daily wages.

The undersigned is directed to refer to the provisiens of the of Department of Personnel
and Training OM No. 49014/2/86-Estt (C) dated 7% June, 1988 on recruitment of Casual
Worlcers and daily wages. Attention is invited to the provisions of the referred O.M at para 1(iii)
which lays down *“ that work presently being done by regular staff should be reassessed by the
administrative Departments concerned for output and productivity so that the work being done
by the casual workers could be entrusted to the regular employees”.

) It has been observed that in spite of strict guidelines on engagement of Casual Labour
vide the above referred O.M, various Ministries/ Departments continue to engage casual workers
for attending work of regular nature against the Government’s policies. It is, therefore,
reiterated that all Ministries/ Departments may ensure strict compliance of the guidelines on
engagement of Casual Labours. Negligence in the matter of implementing these guidelines
should be viewed seriously and brought to the notice of the appropriate authorities for taking
prompt and suitable action against the defaulters. . ro

(Mukesh Chaturvedi)
Director (E)

Telefax: 23093176
To

All Secretaries of Ministries / Departments.

Contd.P.2/-
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© Government of India
Ministry of Personnel, Public Grievances and PG -
Department of Personnel and Training
© HEstablishment Division’ : : ‘
New Delhi, North Block,
February 26", 2016
QFFICE MEMORANDUM

Subject: Casual Labourers with temporary status-clarification regarding contribution to
GPF and Pension under the old pension scheme

Undersigned is directed to refer to this Department’s OM No. 51016/2/90-Estt (C)

dated the 10" September, 1993 vide which a scheme for grant of temporary status to the -

casual employees was framed. The scheme applied to those casual labourers who were in
employment on the date of the issue of the OM and bad rendered one year of .continued
service in Central Government offices, which meant that they must have been engaged for a
period of at least 240 days (206 days in the case of offices -observing 5 days week)., The
scheme did not apply to Departments of Telecom & Posts and Ministry of Railways.

2. As per the scheme, after rendering three years’ continuous service after
conferment of temporary status, the casual labourers were to be ireated at par with
temporary Group ‘D’ employees for the purpose of contribution to the General Provident
Fund. Further, after their regularisation, 50% of the service rendered under temporary status
would be counted for the purpose of retirement benefits.

23 As per para 8 of the scheme, two out of every three vacancies in Group "D’
cadres in respective offices where the casual labourers have been working would be filled
up as per extant rectuitment rules and in accordance with the instructions issued by
Department of Personnel and Training from amongst casual workers with temporary status.
However, regular Group ‘D’ staff rendered surplus for any reason will have prior claim for
absorption against existing/future vacancies. In case of illiterate casual labourers or those
who fail to fulfill the minimum qualification prescribed for post, regularisation will be
considered only against those posts in respect of which literacy or lack of minimum

qualification will not be a requisite qualification. They would be allowed age relaxation |

equivalent to the period for which they have worked continuously as casual labourer.

4, Vide the O.M. No.49014/1/2004 -Estt (C) dated the 26™ April, 2004, the above
scheme was reviewed in the light of introduction of New Pension Scheme in respect of
persons appointed to the Central - Government service on or faﬁer 1.1.2004 as under:

(i) As the new pension scheme is based on defined . contributions, the length
of qualifying service for the purpose of retirement benefits has lost its relevance, no
credit of casual service, as specified in para 5 (v); shall be available to the casual
Jabourers on their regularisation against Group "D’ ;posts on or after 1.1.2004.
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(ii) As there is no provision of General Provident Fund in the new pension scheme,
it will not serve any useful purpose to continue deductions towards GPF from the
existing casual employees, m terms of para 5 (vi) of the scheme for grant
of temporary status. It is, therefore, requested that no further deduction towards
General Provident Fund shall be offected from the casual labourers W. €. £, 1.1.2004
onwards and the amount lying in their General Provident Fund accounts, including
deductions made after 1.1.2004, shall be paid to them.

7. The existing guidelines contained in this Department’s OM No. 49014/2/86-Estt.(

C) dated 7.6.88 may continue to be followed in the matter of engagement of
casual workers in the Central Government Offices. |

5. The OM dated 26™ April, 2004 has been quashed by various benches of el

CAT/MHigh Courts who have decided that the scheme could not be modified retrospectively. il

The SLPs filed in the Hon’ble Supreme Court have been dismissed by the Apex Court in

UOI & Ors v Rameshwar Singh, CC 1829/2014, UOI & Ors v Ramsaran & Ors, SLP (C)

No. 25360-25362 of 2008, SLP 17358/2008, SLP 25360-62/09, Union of India etc v djay :
I

Kumar & Ors, SLP N0.19673—19678/2009.

6. The position has been reviewed in the light of the Court judgements In
consultation with the Depariment of Expenditure. It has now been decided that the casual
{abourers who had been granted temporary status under the scheme, and have completed 3
years of continuous service after that, are entitled to contribute to the General Provident
Fund. e

i I
7. 50% of the service rendered under temporary status would be counted for the 1
purpose of retirement benefits in respeci of those casual labourers who have been

regularised in terms of para 8 of the OM dated 10.09. 1993.

8. It is emphasised that the benefit of temporary status is available only to those |
loyment on the date of the issue of the OM dated 10™ { i
P

casual labourers who were in emp
September, 1993 and were ofherwise eligible for it. No grant of temporary Status is

permissible after that date. The employees erroneously granted temporary status between

10.09.1993 and the date of Hon’ble Supreme Court judgement in Union Of India And Anr vs
1, 2002, will .however be deemed fo

Mohan Pal, 2002 (3) SCR 613, delivered on 29 Apri
have been covered under the scheme of 10.09.93."

sted to identify cases where temporary status
d under the OM dated 10.09:1993 and fix

L) :
(Mukesh Uhaturveds) |
. Director (E) |

To .
|

All Secretaries of Ministries/ Departments. |

9. Ministries/Departments are also reque
has been granted wrongly to those not covers
responsibility for the same.
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i r@/Annexure No.......
No.4(1)/E.Coord-2014 were HeAAnnexure No

H. - Government of India He F&l/ltem NO......ccoivninnenen 1
Ministry of Finance 231, @ RifiDate of EC......... i

Department of Expenditure

North Block, New Delhi,

i 2" July, 2014
‘ Office Memorandum

Subject :- Deputation/Tours abroad — revised deputation proforma
reg. i

} Reference is invited to this Departments OM No. e
23(2)/E.Coord./2008 dated 1 1" December 2007 on the above subject. ,

2. The deputation proforma prescribed under the above cited reference
has been revised and the revised proforma is enclosed. The
administrative Ministries/Depariments and their Internal Finance Wing
may ensure that proposals for consideration of the Screening Committee
of Secretaries are submitted as per the enclosed revised deputation
proforma. While submitting the proforma to this Department it may be
“ensured that all the points contained therein have been addressed/replied
upon satisfactorily, failing which proposals will be returned unprocessed
by D/o Expenditure. :

¥ Sd_’l Nl
(Sudha Krishnan).
Joint Secretary to the Government of India

1. All Secretaries to the Government of India

2.  All the Financial Advisers
|
Copy for kind information to ; -

! _ i
| 1. Cabinet Secretary ‘

2. Finance Secretary
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@RGF@RM% FOR APPROVAL OF DEPUTATION/TOUR ABROAD

1. Sponsoring Ministry /Department:

Mames of Ministry/ Depariment
Officers with -
Designation

Seale of
pay{Rs.)
Grade pay

Date of | Souiree
Superannuation [ of

[Completion of | funding

tenure

() Purpose of Visit in brief,
Detailed justification, Coples of the Agenda
efc. io be enclosed as separate Annexure.

iy Tasks proposed 1o be underaken/
accomplished & Qutcome fo be achieved by
the proposed visit. Please indicate exact
otutcomes and fangible / non tangible benefits
in quantified terms, wherever possibie.

Country/countries to be visited {city/country)
ail places

Duration of Visit
{excluding journey tima)

From

To Days

{a} Actual expenditure in the previous financial

year (FY) in the Foreign Travel Expenses |

Head (FTE)

(b} Budget provision under FTE head for the
current FY

(c) Budget provision for the current FY after
10% cut in the FTE head

Actual expenditure incurred in the current FY
under FTE (Visits to be stated chronologically
with progressive folal of expenditure as
annexure io be snclosed)

Commitment made for the current yaar (Visits
planned/approved excluding items included
in 8. No. 7) (including hotel charges/bilis not
received eic.)

Balance funds available for the current
financial year under FTE head [B(b or ¢)-
{7+84

10

(a) Budgset for the ongoing quarter in the
current fiscal under FTE

{b) Expenditure incurred so farin the ongoing
guarier under FTE '

{c) Whethér the expenditure on the proposed
vigit falls within the half yearly/Quarterly
celling? If not, full justification may be given.
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11,

Estimated expenditure on the proposed visit:

Amount(Rs.)

(@) = | Air Fare & Airport tax (Class of travel)

(b) DA @USS$_/dayfor __ days=
US$ '

(c) Entertainment, if any

Contingency, if any

Hotel accommoedation USD _/day x
days =

(12 Excess Baggage”

(9) Gifts *

(h) Transport*

(i) Mobile Phone™

{i) Lunch/dinner to be hosted*

(k) Any other (Please specify with
justification thereof)”

(A) Estimated expenditure - rupees
component

(B) Foreign Exchange component in US$
& its equivalent in rupees

(C) Total Expenditure for this visit (A)+ (B)
in rupees

12,

Full details of the foreign visits undertaken by
the Officer(s) during the last three Calendar
years (o be enclosed as a separate
annexure)

13.

(i) Whether deputations/delegations sent in
the past for similar purpose? If so, the name of
officers deputed tfogether with period of
deputation.

(ifls an increase proposed in the number of
delegates vis a vis that approved/deputed on
the last occasion? If so, justification for
increasing the delegation size may be
furnished.  Justification for participation of
each member of the delegation to be brought
out in a separate Annexure.

14

(i) Whether tour report was submitted after the
last visit abroad. (a copy of the previous tour
report  indicating  quantified  outcomes
including tangible and/or non tangible benefits
of that visit to be enclosed)

(i) Details of efforts made by the Ministry/
Department during the interregnum to fully
realize the intended outcome of the earlier
visits. A copy of follow up action taken thereon
io be enclosed. :

15.

Why can not the purpose be served by:

(i) Deputing officers at the functional
level viz. Director/ Dy. Secretary,
instead of deputing officers of higher
level(s).

4691
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{ii) Cur Mission abroad/officer of the
.| Ministry/Department already stationed
abroad ; or

{iliy Any other officer already abroad/or
being deputed in the same or
neighbouring country  or

{iv} Video conferencing. Justification fo
be given as fo why this facility cannot
be utiized.

18.

Whether FCRA clearance from MHA and
Poiltical clearance from MEA have been
obtained? {copies to be enclosead)

17.

iy Whether the proposal aflracts ban imposed
under the economy instructions of the
Department of Expenditure ie. study tours,
workshops, conferances, - SEMINars,
presentation of papers abroad eic.

i} If so, justification for the proposed visit.

18.

) Whether the number of "visits by the

officars(s} In a year iz within the norms [aid |

down in this regard fe. four In a Calendar
year.

i) If not, reasons/iustification therefor.

18,

In case the proposal is being seni less than 15
days before the date of departure whether
condonation of delay has been obtained from
Cabinet.Secretary in terms of instructions of
Dio Expenditure.

Note®* Sr.No. 10: The cost for each item including expenditure to be incurrsd by
Embagsies/Missions shouid be clearly stated after ascertaining the prevailing rates from
the Indian Mission/Embassy.
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s No.......

. North Block, New Delhi
10™ November 2014

OFFICE MEMORANDUM

Subject: International travel — clarification regarding.

Guidelines/instriictions on the subject of international

travels have been issued'by this Department from time to time. Latest
instructions on the subject have been issued vide this Department’s
OM. of even number dated 29.10.2014 [Paragraph 2.4 refers]. In
order to clarify the subject further, following instructions on

international travels are reiterated for compliance —

®

(ii)

(i)

Proposals for participation in conferences/ seminars/
conventions/ wotkshops/study tours/presentation of papers
abroad at Government cost will not be entertained except
those that are fully funded by sponsoring/inviting
organizations which may be considered keéping in mind the
public interest and Government business atzhoma.

WNo officer should undertake more than four (4) official
visits abroad in a calendar year. For visits exceeding four by
an officer, detailed justification would need to be furnished
and such visit would be allowed only in exceptional cases
depending on functional need.

The size of the delegation and the duration of visit shall be
kept to the absolute minimum. The Administrative
Secretary shall make sure that in every case officers of
appropriate functional level dealing with the subject are
sponsoted / deputed instead of those at higher levels, Visits
at the level of Secretaries should be planned only if their
presence is essential and officers of or the level of
Additional Secretary/Joint Secretary canmnot substitute
them for the purpose of enunciating Government
policies/standpoint.

Contd...

/W....,/
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#

Foreign trave] of Government officers at the cost of
PSUs/PSEs ig discouraged, unless the journey is undertaken
specifically in connectiog with the affairs of the PSU/PSE,
Specific reasons for charging the expenditure to the PSU/PSE

Ol account of foreign travel must be spelt out in the proposal,

Wherever expenditure on the visit of Government officers is

_ borne by PSU/PSE, the entitlements of the officers shall

remain  same gg his  entitlements under  Government
RuleS/regulationsf’norms/imtmc:ti-an.s,

This issues with the approval of Secretary (Expenditure),

/ -
(N .’Raﬁﬁah‘isimaﬂ}
. .

Directo

All Secretaries to the Government of Tndia.
Allthe F inancia] Adviserg

Copy for kind information 1o —

L.
2
3.

Cabinet Secretary _
Principal Secretary to the Py
Finance Secretary '
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Ministry of Personnel, Public Grievances & Pensions
Department of Personnel & Training
Estabilishment Division

Skt e

North Block, New Delhi — 110001
Dated July 23, 2015

OFFICE MEMORANDUM

Subject: Central Civil Services (Conduct) Rules, 1964 and the Lokpal and Lokayuktas
' Act, 2013 - Submission of Declaration of Assets and Liabilities by the Public
Servant for each year - Regarding

7 e undersigned is directed to refer to this Department’s OM No. 11013/3/2014-
Estt.(A) dated the 17t February, 2015 regarding submission of declaration of assets and
liabilities by the public servants under the Central Civil servicés (Conduct) rules, and the
Lokapl! land Lokayuktas Act, 2013 and to say that as per the rule 18 (1) (i) of the Central
Civil Services (Conduct) Rules, 1964, every Government servant shall on his first
* appointment to any service or post submit a return of his assets and liabilities, in the form
prescribed by the Government, giving the full particulars of movable, immaovable and
valuable property and debts and other liabilities, etc.. Similarly, Government servants other
* than newly appointed, belonging to Group ‘A’ and Group ‘B’ are required to submit an
annual return -in prescribed form giving full particulars of the immovable property
inherited/ owned/ acquired by him/ her or held by him/her on lease/ mortgage either in
his/ her own name or in the name of any member of his/ her family or in the name of any
other persons.

i The Lokpal and Lokayuktas Act, 2013 (Lokpal Act) notified by the Government
requires all public servants to declare, on first appointment and subsequently every year, a
declaration of his/ her assets & liabilities. In exercise of powers conferred by sub-section
(1), clause (k) and clause (I) of sub-section (2) of Section 59 read with section 44 and 45 of
" the Act, this Department has notified the Public Servants (Furnishing of Information and
Annual Return of Assets and Liabilities and the Limits for Exemption of Assets in Filing
* Returns) Rules, 2014. The form for declarations is at Annexure-l. All Government servants
i.e., belonging to Group A, Group B, Group C and erstwhile Group D, are now required to
furnish the declaration of their assets & liabilities in the enclosed format.

3. Vide D. 0. No. 407/12/2014-AVD-IV-B dated the 30t April, 2015, this Department

has informed all concerned the time-lines for filing the returns regarding assets and
liabilities under the Lokpal Act, which are as follows:

(i) The first return under the Lokpal Act (as on 15t August, 2014) should be
filed on or before 15% October, 2015;

(ii) The next annual return under the Lokpal Act, for the year ending 31%

March, 2015 should be filed gn or before 15" October, 2015; and

(iii) The annual returns for subsequent years as on 315t March every year
should be filed on or before 315t July of that year.

Contd....2/-
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4, It is, therefore, requested that all concerned may be suitably advised to file the
return within the time indicated in paragraph 3. It is relevant to state here that as per
section 45 of the Lokpal Act, if any public servant wilfully or for reasons which are not
justifiable, fails to (a) to declare his assets; or (b) gives misleading information in respect of
such assets and Is found to be in-possession of assets not disclosed or in respect of which
misleading information was furnished, then, such assets shall, unless ctherwise praved, be

presumed to belong to the public servant and shall be presumed to be assets acquired by
corrupt means. '

. 1-—-
(Mukesh Chaturvedi)

Direcm* (E)
23093174
To
The Secretaries of All Ministries/Departments
{as per the standard list)
Copy to:

1. President's Secretariat, New Delhi.

Vice-President's Secretariat, New Delhi.

The Prime Minister's Office, New Delhi.

Cabinet Secretariat, New Delhi,

Rajya Sabha Secretariat/Lok Sabha Secretarizt, New Delhi.
The Comptroller and Auditor General of India, New Delhi.

The Secretary, Union Public Service Commission, New Delhi.

The Secretary, Staff Selection Commission, New Dethi.

All attached offices under the Ministry of Personnel, Public Grievances and Pensions.
10 National Commission for Scheduled Castes, New Delhi.
11. National Commission for Scheduled Tribes, New Delhi.
12, National Commission for OBCs, New Delhi.

'13.Secretary, Nationa! Council (JCM), 13, Feroze Shah Road, New Delhi.
14. CV0s of all Ministries/Departments.

15, ADG (M&C), Press Information Bureau, DoP&T '
16 , Department of Personnel & Training, North Block, New Delhi (for uploading the
same on the website of this Ministry under the Head OMs & Orders —Establishment—s

Conduct Rules),
17. Hindi Section, DoP&T

O 00N OV UT e W
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APPENDIX-I

[ Rule 3(1)]

Return of Assets and Liabilities on First Appointment or as on the 31*March, 20.....*
(Under Sec 44 of the Lokpal and Lokayuktas Act, 2013.)

1. Name of the Public servant in full
(in block letters)

...................................................

2.(2) Present public position held -
(Designation, name and address
of organisation)

....................................................
....................................................

....................................................

'(b) Service to which belongs
{ if applicable)

Declaration;

I hereby declare that the return enclosed namely, Forms I fo IV are complete, true and correct to
the best of my knowledge and belief, in respect of information due to be furnished by me under
the provisions of section 44 of the Lokpal and Lokayuktas Act, 2013.

----------------------------------------------------

Date. ..o.coovviviicnnnnns BIBAANITG. 4y vv i ns fesia st anins

* In case of first appointmenti please indicate date of appointment.

Note 1. This return shall contain particulars of all assets and liabilities of the public servant either
in his/her own name or in the name of any other person. The retutn should include details in
respect of assets/ liabilities of spouse and dependent children as provided in Section 44 (2) of the
Lokpal and Lokayuktas Act, 2013.
(Section 44(2):A public servant shall, within a period of thirty days from the date on which he
makes and subscribes an oath or affirmation to enter upon his office, furnish to the competent
authority the information relating to—

(a) the assets of which he, his spouse and his dependent children are, jointly or severally,

owners or beneficiaries;

(5) his liabilities and that of his spouse and his dependent children.)

Nate 2. If a public servant is 2 member of Hindu Undivided Family with co-parcenary rights in
the properties of the family cither as a ‘Karta’ or as a member, he should indicate in the return in
Form No. III the value of his share in such property arid where it is not possible to indicate the
exact value of such share, its approximate value. Suiicvle explanatory notes may be added
wherever necessary.

Note 3:— "dependent children" means sons and danghters who have no separate means of
eaming and are wholly dependent on the public servant for their livelthood. (Explanation below
Section 44(3) of Lokpal and Lokayukias Act, 2013)
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[Rale S04

Details of Public Servant, his/ her spouse and dependent children

Whether renim
3L No. MNaine Public Position held, if any being filed by
biza/her, separately
1 Self
Z Spouge
5 Dapmdemhl
4 Dependent-2
2% Dependent-3
¥ Add more rows, if necessary.
Datenocoiiiinniinnn . SIENANITS. e ererrviiee e rene
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! “FORM No. I
/ Statement of movable property on first a gintment or as on the 31" March, 20...
‘ (Use separate sheets for self, spouse and each dependent child,)

¢ of public servant/spouse/dependent child:
{

No Description Remarks, if any
J*, | Cash and bank balance:
i)** | Isurance (premia paid) :
Fized (Recurring Deposit(s) :
Shares/Bonds : "
Mutual Fund(s) :
Pension Scheme/Provident Fund
/ Other investments, if any :
f’ {iii) Pexsonal loans/advance given
! to any person or entity

inciuding firm, company, trust,

ste. and other receivables from

debtors and the amount

(eviceeding two months basic

pay or Rupees one lakh,

as the case may be):

(iv) Motor Vehicles

{Details of Meks, registration

number, year of purchass

and amount paid):

(5] Tewrellery

[Give details of approximate weight

(plus or minus 10 gms, in respect of

gold and precions stones; plus or mims
100 pms. in respect of silver).]

Gold:

Silver:

Precious metals and precious stones;

Composite items:

(indicate approximate value)***

(vi) Axy other assets [Give details of movable assets not coversd m {i) to (v)

above]

{a) Fumniture
(b} Fixtures
{c) Antigues
(d) Paintings
; (e) Elecronic equipments
: (f) Others

[Indicate the details of on asset, only if the total current value of any
particular assct in any particular cetegory (c.g. fmiture, fixtures,
elecironic eguipments, eic.) exceeds two months’ basic pay or Re, 1.00
lakh, as the case may be.) : 1

* Deails of deposiss in the foreign Bank(s) w be given separately.
% Investments gbove Rs. 2 Iakhs to be reporied individually. Investments below Rs2 lakbs may be reported together.
%® Valvs indicated in the first retam need not be revised in subsequent returns 23 long a5 no pew composits iem hed boen required or no existing ftems had beea disposed of,

during the relsvant year.
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ff FORM NO. T :
Staternent of immovable proverty on first appointment or s on the 31% March. 30,
{e.g. Lands, Houss, Shops, Other Buildings, etc.)
s . 1HIld by Public Servant, his/her spouse and dependent children] e
: 3 4 ; _ ) : : : ;

Description 4 Precise i Areaof land § Nawmre  of | Butem of 1 i not in oams ¥ Date of ] How acquived fwhether | Pragent 1 Total Renarks
of propenty Eneation ] fin case of | land in case 1 interest  § of public ¥ scquisition by purchase, mortgage, 3 vale of the | snmual
{Land/ (Mame  of § land  and. | of landed § garvant, state ] tease, inheritance, gift | property { income ]
House! Flavy | Distries, onildingz) ‘ oLy i in whose rama | { orotherwise} snd namie | (If  xact | fiom  the |
Shop/ Drivision, ; 1 held and ! with  details  of | valne neot | propeny
Industria! 4 Taink  and ¥ Brivfher ' i personfpersons  from § known,
&) Village in : relationship, if | whom sequived § approx

which  ‘he Fany w0 fhe i {address ad | valee may |

property  is ; public saruant { conmeetion of | the | be 3

i sitpated snd | i 4 Government servant, i § indicated)

alse itz i any, with the .

distinetive | : j person/persons ;

wumber, efe) | E conczrnad} (Plesse see |

i Mote 1 below) gnd cost
# of scquisition,
2 3 4 ; § 5 7 8 9 12 | £
. iy s s e e NP it

Mote {IFor purpass of Uokinm 2, e tom "leaze” would mesn 3 loass
impsoveliic proporty i obtudned fom o peisen having oS

tersy, and the perindicity of the pawment of rewt,

& of Bunovebls propecly fom year
! dealings with the Governy

i year of for any teom excesding one YRAT O BesE
e servant, such @ luse sheald be shown i fhis Calumn igespeetive of the term i the lease, whether # iz shovt feewn or i

viig & yearly reut. Where, however, the looss of
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“FORM No. IV

Statement of Debis and Other Liabilities on firgt anpointment or as on 21% March,

8L Debtor {3eld 7 Hame and address of Watoes of delt/ Demarks
Moo 1 Spowse or 1 Credior 4 Hshitity and amouwm |
i dependeat ] i
ohildren)
= e _..:5. o Botie e s s e et bt iy s e o — . Brim e e T
:
A - J
!
Diate ... ereo et SEENATITE. o0 iuvaeeirnn e rrincnecans

Hote 1t Individual ifems of lorns not exceeding two moniths basic pay (where appiicable} and Re. 1.00
i in other coges need not be included.

Hote 2. The statement saould include various loans aod advances (sxcecding the value in Note 1) taken

from banks, compenies, financial institutions, Central/State Government and from indviduala.”.
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g T&1/Item No...,

*3- 1. 9 fafy {,‘91, of EC

No, 41721/2000-P&PW-(DD)
GOVERNMENT OF INDIA
MINISTRY OF PERSONNEL, PUBLIC GRIEVANCES & PENSIONS
DEPARTMENT OF PENSION & PENSIONERS WELFARE

Lok NAYAK BHAVAN, KHAN MARKE
NEW DELHIL, DATED THE 7.¢41Q0c¢tober, 2{}1?_6

OFFICE MEMORANDUM

Sub:- Issue mﬂ“‘mlwmer * Identity Card to pensioners —reg.

The undersigned is 'HrecTed to say that instructions for issue of Identity dard
to pensioners have been issue 1 from time to time. In this Department’s OM of
even numbers dated 25.7, 2 3, 1t was mter alia mentioned that it would not be
necessary to have the [atlonal Emblem on the Identity Card of pensioners.

2 The matter has been reconsidered in consultation with the Ministry of Home
Affairs keeping in view the provisions of State Emblem of India (Regulation of

Use) Rule, 2007. Ministry of Home Affairs have indicated that they have no
objection to the issue of Identity Card to retired Government personnel/pensioners
with State emblem. The instructions/clarifications issued by this Department’s
OM in this regard stand modified to this extent.

3. All Ministries/Departments are requested to keep the above in view while
issuing ldentity Cards to pensioners who retired from the Central Government
Civil Service. Thi% provision will not be applicable in respect of the pensioners
retired from the Autonomous Bodies, etc. Such autonomous bodies can, however,
use their own logo on the Identity Cards, in accordance with the relevant

instructions.
. §56L[ -
(Harjit Sipgh)
Director
H#24624752
To

All Ministries/Departments of Government of India
(as per mailing list)
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0. 22011/1/201 1-Estt(D)
Government of India

XL @ Fﬁﬁxoate of EC

Ministry of Personnel, Public Grievances and Pensions
(Department of Personnel and Training)

North Block, New Delhi - 110001
Dated- October 27, 2016

OFFICE MEMORANDUM

Subject:- Timely and advance action in convening of Departmental Promotion Committee
meeting in terms of Model Calendar-regarding.

The undersigned is directed to state that with a view to having the approved select
panels for promotion ready in advance in a time-bound manner, this Department has issued a
Model Calendar for DPCs vide OM No. 22011/9/98-Estt. (D) dated g September, 1998 as
modified vide OM No. 22011/4/2013-Estt.(D) dated 28.01.2015. An indicative pattern has
been provided in the Model Calendar for various events involved in the pre/ post DPC related
actions. All the Ministries/Departments have been impressed upon from time to time by this
Department to adhere to the prescribed time-line so as to ensure that the panel is ready in time

and is utilised as and when the vacancies arise during the course of the vacancy year.

2. Ii has been brought to the notice that many promotion posts are lying vacant due to
abnormal delay in convening DPCs. The objective of timely promotions of employees in

yarious Ministries/Departments can be achieved only by holding DPC meetings. -

3. In view of above, all Ministries/Departments are again advised to ensure strict
compliance of instructions in order to achieve the desired objectives of timely convening of

DPCs/preparation of approved select panels within the prescribed time frame.

8=

(Rajesh Sharma)
Under Secretary to the Govt. of India
Tele. No. 23040340
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A LT rl HE HET/Mem NO.oveeeeeeiieirians
GoVernment or InGla
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Ministry of Finance $¥. i RifDate of EC.................... ‘1

Department of Expenditure - *

sk

New Delhi, dated the 9 November, 2016,
OFFICE MEMORANDUM

Subject:- Rate of Dearness Allowance applicable w.e.f.1.7.2016 to employees of
Central Government and Central Autonomous Bodies continging to draw
thielr pay in the pre-revised pay scale/grade pay as per 6" Central Pay .
Commission

Consequent upon acceptance of the recommendations of the Seventh -Central Pay
Commission by the Government, this Department vide O.M.No. 1/2/2016-E.11(B) dated 4
November, 2016 had issued orders on rate of Dearness Allowance (DA) payable to Central
‘Government employees based on the revised pay structure that came Into effect from
01.01.2015. '

2. The above rate, however, is not applicable te:those Central Government employees
who had exercised an option to continue in the pre-revised scales of pay based on 6th CPC's
recommendations or to those whose pay and allowances had not been revised, for different

reasons. - . . , i

3. Further, as the recommendations of 7% CPC have not been made applicable to the
employees of Central Autonomous Bodies as of now, they continue to draw their pay in the
pre-revised pay band/grade pay as per 6" CPC recommendations. Therefore, the above rate
-of DA s also not applicable to these employees aiso. - ‘

4. The rate of DA w.e.f.01.01.2016 for Central Government employees and employees of .‘
Central Autonomous Bodies in pre-revised scale of pay, were issued by Department of |
Expenditure vide 0.M.No, 1/1/2016-E.II(B) dated 7th April, 2016. '

B Accordingly, the rate of DA admissible to employees of Central Government and Central
Autonomous Bodies who continue to'draw their pay in the pre-revised pay band/grade pay as
per 6" CPC recommendations, shell be enhanced from the existing 125% 1o 132%

w.e.f.01.07.20186.

6. The contents of this Office Memorandum may also be brought to the notice of the
Organisations under the administrative control of the Ministries/Departments which have r
adopted the Central Government scales of pay. i ‘ ,I

¢~ |

(Nirmala Dev) )
Deputy Secretary to the Govt. of India

To : |
All Ministries/Departments of the Government of India (as per standard distribution Hst).

Copy to: CRAG, UPSG, etc., as per standard list, (with usual number of spare copies).
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F No.35034/3/2015-Estt.(D) Q{ ’D

Government of India .
Ministry of Personnel, Public Grievances and Pensions
Department of Personnel and Training

e ‘New Delhi
Dated the September 27, 2016
s 23

OFFICE MEMORANDUM

Subject: Modified Assured Career. P;‘f)gressmn Scheme (MACPS) for the Central

Government Cwlhan Employees- Implementation of seventh CPC
recommendations. i

The Modlﬁed Assured Career Progression Scheme was introduced with effect from:
01.09.2008 in pursuance of the recommendations of the Sixth Pay Commission by this -

Department’s OM No. 35034/3/2008-Estt(D) dated 19™ May, 2009.  Subsequently,
clarifications/ FAQs were :issued vide OM dated 16.11.2009, 09.09.2010, 01.04.2011,

13.06.2012, 04.10.2012 and 10.12.2014. These instructions are in force with effect from
01.09.2008. )

2. The 7 Cemral Pay Commlssxon (CPC) in para 5.1.44 of its report has
recomimended mter—aha as follows:

“MACP will continue to be administered at 10, 20 and 30 years as before. In the
new Pay Muatrix, the employee will move to immediate next level in hierarchy.
Fixation of pay will follow the same principle as that for a regular promotion in the
Pay Matrix. MACPS will continue to be applicable to all employees up to Higher

Administrative - Grade (HAG) lgvel excapt members of Orgamised Group ‘A’
. Services.”

3. The Government has considered the above recommcndation and has aoce:ptcd the
same. In the light of the recommendations of the 7% CpC ‘accepted by the Government, the
Modified Assured Career Progréssion Scheme (MACPS) will continue to be administered at
10, 20 and 30 years as before. Further, Para 1 and 2 of the existing Scheme (Annexure to

this Department’s OM No. 35024/3/2008-Estt.D dated 19“’ May, 2009) will be substltuted
‘by the following words:-

“1.  There shall be three financial upgradétions’i under the MACPS as per 7" CPC . -

recommendations, counted from the direct entry grade on completion of 10, 20 and

30 years services respectively ar 10 years of continuous service in the same level in
Pay Matrix, whichever is earlier.

2, The MACPS eﬁwsage:» merely placement:in the 1mmediate next higher level

in the Pay Matyix as given in PART A of Schedule of the CCS (Revised Pay) Rules, -

2016. Thus, the level in the Pay Matrix at the timoe of financial upgradation under
the MACPS can, in certain cases. where regular promotion is not between two
successive levels in the Pay Matrix, be different than what is available at the time of
regular promotion. In such cases, the higher level in the Pay Matrix attached to the

N"orthv-Block,
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~ next promotion post in the hierarchy of the concerned cadre/organisation will be ]
given only at the time of regular pr()motion "

4, The 7" Central Pay Comm1ss1on (CPC) in para 5.1.45 ot its report has mteraha 1 , ﬂ
recommended as follows: : : ‘ »

“Benchmark Jor pe;;fo;g'mance appéaz‘sal for promotion and financial upgradation , i
under MACPS to be enhanced from :'Good *to Very Good'"”

5. The Govcxmnuu has cons}dercd the above xecommendanon and has accepted the
same. In the light of the recommendations of the 7" CPC accepted by the Government, para

17 of the Scheme (Annexure to OM No: 35024/3/2008-Estt.D dated 19% May, 2009) shall
be substltuted by the followmv words:- ;|

“17.  For grant oj Sinancial upgmdarzon under the MACPS, the prescr:bed %
benchmark would be: ‘Very Good ’ for all the posts.” ' ‘

6. These changes will come into effect from 25% July, 2016, ie., from the date of o
resolution notified by Depzmment of Expenditure, Ministry of Finance regarding acce:ptance '
of the 1ecommendatmm of the 7™ CpC.

7. The. comprehensive MACP Scheme on a«c,oeptanc'e of Seventh - Central Pay

Conimission recommendations will be issued separately. o 54 ’ o
(Jayantht G.)
Director(E.I)

Tel: 23092479
To '

All Mmlstrxe,s/])epartmeuts of Goverriment of J ndia. -

e el .ﬁ__,_ﬁ\,m_,,,__-—-w..*m

B S
> s et e e T T
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Mifmstr;f of I mmu,ex
) : {Departmient of Expenditure)

oL,

\ North Block, Nm 13
| 16

Drated the 30" November, 2

- OFFICE MEMORANDUM -

. LA
subject: Ticonomy. o use Qi'_])'ﬂpw . Dig,i-Li'saLion of pulilications 1o save un
' statiorery apd expendiluye.

Mmmuv of Finance fs beén idsuing . instruciions from time o tme en
expendilure management, fiscal disgipline dnd oy the need for eqonomy  and
rationalisatian of Governmient (}\pﬁ:i’ldlltllc Instrugtions on use ofjuiticious use of paper

have been issued by fhiv Depsitment v (he past apd similar instruciions are also
cantained in the Manual of Office Procedute published by Depertment of Adrinistrative
Rdorms ang Publi Girievances,

2. ‘H{pcndtium ’\Gctuaggmem Commission has also mmmmendvd that publications
shoukl  be dw;tmc] wherever poisible, to save on wtattopery and expenditure.
Congwdering zhdt glectronic pl.1b1icatim-xt; (c-publigations) are environment Friendly. all -
Minisirfes / Depariments may review the utilisativh of their different publications, and. w
starCwith. e-publish some-of their non-Statutory publications while eongiterably reducing
- usie of paper espublications would also serve as a good digital repository for posverity that

. can be pegessed duyshere unlike manual publications. |

=S Al Ministries # T)r:]mt'lmtul&; may issue suituble ipstructions in this regard
respeet of :)wum‘a'mmm /oentities and ficld organisations under 1h<,n administaative
gonir], :

4, This issues with the a ppl(w al of 'S and Secretary lixpenditure, s d l ’

L)
(’"\J [?;;:dh?akﬁshmn

.......

All $ecretaries to the Governmen: of India
Allthe Finaneia) Advisers

Lopy Jor kind mlormation to ;

Cabinet Secretary
Flnange Secretary

(ff:bm-i alao to NIC - With a J*{:qucm 1o upload the OM. on ofBcial websiie of Depti, of
‘ Expenditure.
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| |eemre SEmAnnexure N6

E, N& 28 {3@}{*& msar“ﬁil?.ﬁlé
Miblstry of Flnance
Departmant of Expenditivie

fiew Delhl; 017 Decarber 2016

- -m;mtz-m:auragmg usage of Debly Cards amang Gw_emm%m gm-;algya@st o

In thie mieant years advencemgnts in tﬁ&ﬂk’fﬁf,} t&r,hnﬁmggy, ;smgm&a i
ridbile banking @rd Innovative technokgies. to. fac:liimta d&@&ai pazzman‘l;& Ve
enabled large rumber of smsll denoringtion transe ag

*genobtily. In electranic mode, Th Govertirent: of Trdia ha& takan pﬁ[my detduicns
enr;qumg;img tﬁaﬁi‘ﬁ&sﬁf& ectranic tra:wa gk,

2. fﬁ its mﬁm&mr on mwmg;t towards . Blactonile paymerts, t:arrtrai :
f&“wm‘ﬁﬁ it B "iﬁtﬁlﬂﬁfﬁﬂﬁat‘tM&m Have b%ﬁ srediting. the salary and . 3
M ¢ alectfonteally, diréet info the
:m%m EEWET’I t:h% Proyress mﬁéa m*

': barik ak, | g e semwrasﬂng
TRt Gftipity T Enadiflse ’sh& usﬂgm @F mh&t cards for peistnal
m&efé trammi:ims Imﬂaaﬁ af cash ok 0.4 oy way %Wiﬂﬁ with the
- employess serving a6 ‘ambassatiors” for the ﬁffgiml puﬁh and alwo mkivate,
ancoursye e genarst pulitic i taking up the tause,

3. AR ﬁmmriﬁafﬁ%&;ﬁammﬁﬂtﬁ arg requested to anmwag& thelr amployess o
m&kﬁ u&e cof ekt Cards for personal relsted transactions instead of cash,
artments should. Halse with thelr accredited banks and set up
,_.n‘fm to facrutam obtalning of and ensure that sl ite @m;:ﬂwam e
aaasms]ﬂn of Dabit. Cards. Ministriss/Departmerits ray Hlsd lssue. simitar |
acivtmﬂeas; to thelr ai:tathed/subordmat:e offices, PSUs, Autonornous E@a&;ﬂ&& gt

s( i«

( H Mﬁhai s}
ﬁﬁ%ﬁtﬁr

Tor

‘“f‘ha Secratarias of sl M mﬁtriesmapaﬁments
(Gﬁx@&mmﬁnt nf Imﬂf&}
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O« , ' . }' G FMeM NO.l e, e
{*ﬂ" ' ' - e E BB R Date of EC.os
No. 19016/4/2015-E.YV
Government of India

_. | , ' Ministry of Finance

i : ' I}epartm ent of Expenditare

F4% . .

. ‘ . : North Block, New Delhi
N | ‘ - B Dated the 21 December, 2016

Office Memﬂfandtmx

Subi- Appiicabﬁiiy t}f pravision below SR-147 to the family of deceased {}mf seﬂaut
n spemai circumistances- cianﬁcaﬂun reg,ardmg ‘

E ' Various ref@rcmes are being received in this Depaﬂmem seeking clarification from
: | t}m Drepartment as to whether Rule below SR-148 for admitting Travelling Aﬁnwame {TA)

‘ claim by family of deceased employvees beyond one vear period of the death of the
employee is also covered under Gol decision 2(iii) below Rule 8R-147 which provides that
C“TA to Central Government servant on retrement may be availed of by a Government
servant who is eligible for it, af asy time durng his leave preparatory fo relirement, or
within one year of the date of his retitement and powers to extend the time-limit of one year
y will be exercised by the Administrative Ministries/ Departrents with the approval of the PA
) wnmmed, n md:m&ual cases aftendant with special circumstaness.’

2, T.hf: metter has been considered in ihis T;)f:pmﬂmnt and it has been decided that
the above provision below SR-147 for extension of tune limit of one year with the approval
of FA of the comemed Mzm%h*y w1.1 also be applicabie n case of family of The dcwased

Gcm wrvam:

3, 1’-‘111’.-5 is issued with the approval of Joint Secretary (Pers omne;l)‘ '
- | $d/-

(‘]ru:;n! ala Dev)
- Deputy Secretary (EG)

Copyto:- All Ministries/Tepartments (As per list)
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. |/ ltem NO........o- I
 No.20/2/2016-E-1I(8) = Felte o

ToT =l TEITAnnexure No .. eiee

_ Government of india
ST Ministry of Finance .
Department of Expenmture
Wkt
North Block, New Deihi.
- Dated:17.01.2017
QFFICE MEMORANDUM :

. Sub|ect Grant of Tramport Allowance at double the normal rates to deafand

dumb employees of Cenfral Government,

MWRERWR

In supersession of this Department O.M.No.21(2)/2011-E-lI(B) dated -

' 19.02.2014 regarding admissibility of Transport Allowance at double the normal
‘rates to employees who are deafl and dumb, the undersigned is directed to say that

the matter has been re-examined .and.it has been decided with the approval of
Competent Authority that Transport Allowance at double the normal rates is
admissible to Hearing Impalred employees also in addition to employees ‘who are-
both deaf and dumb. :

2. Transport Allowance at double the normal rates would be admissible to the

" 'Hearing Impaired employees having loss of sixty decibels or more in the better ear

in the conversation range of frequencies’ as per. Persons With Disabilities (Equal
Opportunities, Hrotectaon of Rights and Full Partlolpat[on) Act, 1895,

3. - The admissibili‘cy of Transport Allowance at double the normal rates to above
catagories of employees is subject to recommendation of the Head of ENT
Department of a Government Civil Hospital and fulfilment of other conditions
applicable in respect of other disabilities mentioned in D/o Expenditure's O.M. No.
19029/1/78-E-IV (B) dated 31% August, 19?8 read with O.M. No. 21(2)!2008 -E.H(B}
dated 29 08.2008. ‘

4. ln so far as the persons serving in the. Indian Audit and Accounts Departmen‘t

are concerned, this order issues in consultation with the Comptroller And Auditor
General of India.

5. These orders would be effective from 19 02.2014. g d.' &
6. Hindi version is attached. '
Nlm‘la fa Dev
Deputy Secretary (EG)

Telefax. 23093276

All Ministries/Departments of the Govt, of India{ as per standard distribution list)

Copy to C&AG and U.P.S.C,

4710
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HeTTd AEyAnnexure No..............
T T tem No....een.. . RS

No.31011/3/2015-Estt.(A.1V)
Government of India
Ministry of Personnel, Public Grievances and Pensions
Department of Personnel and Training
Establishment A-1V Desk
North Block, New Delhi-110001
Dated February 9, 2017

OFFICE MEMORANDUM

Subject-- Central Civil Services (Leave Travel Concession) Rules, 1988 —
~ Fulfiliment of procedurai requirements- Clarification reg.

‘The undersigned is direcled to refer to para 8 and 9 of the Guidelines enclosed
in this Department’'s O.M. of even number dated 18.2.2016 on the above noted subject
and to say that the issues have been revisited. It has been decided that the cases
where a Government servant travels on LTC upto the nearest airport/railway station/
bus terminal by authorized mode of transport and tindertakes rest of the journey to the
declared place of visit by private transport/ own arrangement (such as personal vehicle

. or private taxi etc.), may be dealt with as follows:-

(a) In all 'such cases the Government servant may be required to submit a
declaration that he and the members of the family in respect of whom the
- claim is submitted have indeed. travelled upto the declared place of visit.

(b) If a public transport is availabte in a particular area, the Government servant
will be reimbursed the fare admissible for journey by otherwise entitled
mode of public trénsport'from the nearest airport/railway . station/bus
terminal to the declared place of visit by shortest direct route.

(¢c) In case, there is no public transport available: in a particular stretch of
journey, the Government servant may be reimbursed as per his entitlement
for journey on transfer for a maximum limit of 100 Kms covered by the

 private/personal transport based on a self-certification from the Government
servant. Beyond this, the expenditure shall be borne by the Government
servant, '

{d) F'ur’nis.hing of false information will attract disciplinary action under the
‘CC8(CCA) Rulesr,- 1965. ‘ '

Note: For the 'purpose_ of these rules, the expression ‘Public Transport”. means all
.~ vehicles, including trains and airplanes operated by the Tourism Development
Corporations in the Public Sector, State Transport Corporations and Transport
services run by other Government or local bodies. ; rd

P '
_ (Surya ﬁarayanfﬂ/hé)
4711 Under Secretary to the Government of India |
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