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University of Delhi

Ref. No. R&P/017/2024/02-1 Date: 03.06.2024
NOTIFICATION

Standard Operating Procedure (SOP), as enclosed, for Conduct of Recruitment Process of
Assistant Professors in Colleges of the University are notified herewith, in Compliance of
EC Resolution No. 16 Dated 09.06.2023.

This Standard Operating Procedure (SOP) is applicable on the advertisements issued on/
after 01.12.2023 and advertisements which have last date of submission of applications

forms on/after 01.12.2023.

This issues with the approval of the competent authority. .
!

Joint W’}W"
(Recruitment)
Copy to:

1. Deputy Registrar (Colleges) for circulation to the Principals of Colleges.
2. The Director, Delhi University Computer Centre for uploading on the website.
3. Guard file.

/YWL; 6l

Assistant Regis
(Recruitment)

S
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Standard Operating Procedure (SOP) for Conduct of Recruitment Process
of Assistant Professors in Colleges of The University in Compliance of EC
lenti_qn No. 16 Dated 09.06.2023" : ' 23 '

" This docu_ment'isdivide'd into two sections:

. Sectio.n A: Process for SIiprtlisting appﬁcations received against advertised vacant
posts in respective colleges of the University of Delhi. 93t ]
 Section B: Procéss of final selection, which is to be conducted in two phases:

(a) Assessment through Presentation by the Presentation Assessment Committee .
(b) Final selection through duly constituted Selection Committee as per .
Ordinances of the University. ' . g ‘

(This document is required to be read in conjunction with the relevant Statutes

and Ordinances of the University and the guidelines issued by the University for
shortlisting of candidates for direct recruitment of Assistant Professor(s) in the
Colleges of University of Delhi). :

Section A

Shortlisting of candidates:
1. The screening of candidates is to be done by award of points as indicated in
 the Guideliries for Screening and or Shortlisting of candidates for appointment . .
 of Assistant Professors in Colleges issued Notification No. Estab.IV/047/2023

dated 20.07.2023. R I Tt N,
2. The publications to be considered for award of marks for deciding eligibility
*" or screening purpose, as iridicated in table in Section I of the screening '
guidelines mentioned above shall be from UGC CARE list or SCOPUS
- indexed or as decided by the University from time to time. . . LN
3. The research papers published before the declaration of UGC CARE list may
be considered if the journal in which the publication was included is now UGC
CARE listed. Further, the publications after the compilation of UGC CARE
“list shall be considered only if the respective journal was included in the UGC
CARE list at the time of publication or at the time of assessment for
shortlisting. - ‘ ‘ | o
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University of Delhi

. 4. As meritioned in Section A para 1, applicants scoring 55 marks and above will
only be considered for shortlisting, with a relaxation of 05 marks for applicants
belonging to SC/ST/PwBD categories.

5. Shortlisting is to be done category wise. For each category, 40 candidates
would be shortlisted for the first vacancy and 20 -candidates for every
additional vacancy, on the basis of marks scored by the candidates of the
respective category as defined in the table given in Section 1.of the screening

Y guidelines referred above

6. If 40 candidates are not available, then, the apphcablhty of 55 marks as cut-

" off may be relaxed till the specified number of candidate are available, subject -
to a maximum relaxation of upto 5 marks, ie., 50marksforU‘Rand45 for

. SC/ST/PwBD categories. -

- 7. In .case of bunching of candidates at the bottom, candidates securing same
marks shall be shortlisted, even 1f, it mcreases the number of shorthsted
candidates as mentioned in point no. 4.

8. Further, while shorthstmg for UR category, all the applicants mespectwe of
their category-shall be considered for shorthstmg if they meet the eligibility
criteria for UR category. .

9. - The requisite number of candidates from other categories to be shortlisted

~ would be from the range with the cut off arrived for UR category as the upper
limit. Further, the candidates shortlisted as UR, belonging to the other reserved
category shall also be consndered in their respective category in addition to the
candidates shorthsted for the respectlve category as per the prescribed ratlo

; Section B
" Conduct of Selectien-Process' :

1. Asindicated at S.No.2 of Sectlon IV of the screening guxdelmes, the Selectmn
~ ~ process of the Asswtant Professors will be carried out in two stages: N
Fll'St Stage — Assessment through Presentation by candidates before the
Presentation Assessment Committee as defined in Sectlon Vof -

; the screening guidelines. N -
- Second Stage — - Assessment by a duly constituted Selection Commlttee as
" defined in Ordinance XVIII and notified vide notification

numbered CNC-11/093/ 1(12)/2019-20/251 dated 03.10. 2019
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- 2. Conduct of Assessment bv Presentation: : ‘
2.1 The assessment would be done on various parameters viz., Wntmg skills;

Communication skills; Presentation skills; Organisation of the contents; 2

Subject knowledge; Humility, passion and zeal for teaching. %
2.2 To assess the writing skills, the candidates shall be asked to write an essay
- on the day of the presentatlon on relevant topic(s).
~ 2.3 The Presentation Assessment Committee shall meet online or offline, a
5 day before the scheduled date of presentation. The toplcs for essay to
assess the writing skills shall be decided in the meeting. x
2.4 The essay shall be evaluated by the Committee and the grades so given
* - will be part of writing skill component in the assessment done by the
committee. :
. 2.5The Committee will assess the shorthsted candldates on the basis of
" Presentation to have a prima facie assessment of the shortlisted candldates .
and submit its assessment to the Selection Committee. :
2.6 The grades/scores shall be awarded by the Committee for every candldate
. Only one set of grades/scores duly signed by all the members of the -
~ ' Presentation Assessment Committee shall be submitted in sealed coverto
- the Selection Committee. The. list would ‘include details of all the
' candldates The ' candidates who were absent should be marked as
“ABSENT’ in thé grades/scores sheet. : :
2.7°A shortlisted candidate who has not attended the presentation assessment
shall not be permitted to appear in interview by the Selection Committee.
2.8 The proforma in which the grades and scores shall be. subnntted by the
Comm1ttee is annexed as Annexure - I (a) and I (b) '

3. Conduct of Interview for ﬁnal selectlon :

3.1 The interview process for final Selection Comm1ttee shall be carried out
by the duly constituted Selection Committee for direct recruitment as -
defined in Ordinance XVIII and notified vide notification number CNC-
11/093/1(12)/2019-20/251 dated 03.10.2019. i

3.2The Selection Committee shall award scores on the parameters of -
Academic Record, Experience and Research Performance; Assessment of -

teaching aptitude, ability and Presentation Skills; Assessment of domain
knowledge and Interview performance. '

Standard Operating Procedure for Recruitment of Assistant Professors in colleges
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- 3.3. The scores given by the Presentatlon Assessment Comm1ttee shall be part - -

- of score card of the selection committee related to Assessment of teaching
aptitude, ability and presentation skills. The other scores shall be given by
Selection Committee as deemed fit.

3.4 The scores shall be awarded by the Committee for every candidate. Only
one set of scores duly signed by all the members of the Selection .
Committee shall be annexed with the recommendation of the Selection
Committee. The list would include details of all the candidates. The
candidates who were absent should be marked as ‘AB SENT’ in the score
sheet. : - |

3.5 The proforma in wh1ch the scores shall be subnntted by the Committee is -
annexed as Annexure - II.

3.6 There shall be a cut off foreach category, to be demdsd by the Comﬂnttee |
for final selection of candldates .
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"~ Standard Ovo_u.?ﬁ Procedure for Woﬂd&:ﬂﬂ of Assistant Professors in colleges

‘University of Delhi -
o - (NAME OF THE COLLEGE) Annexure - I (a)
Advt. Zo._" s i g T ] . Vacancy:
Subject: s . Date:
Post: Assistant Professor |
- SCORE CARD FOR PRESENTATION ASSESSMENT COMMITTEE
. i For assessment of Teaching Aptitude and Ability of the candidate '
CATEGORY: . L ,
. CRITERIA FOR ASSESSMENT .
: g “ag @ e i ; 2 i i - HUMILITY, PASSION OVERALL -
s1. | NAME OF CANDIDATE | warmnasius | COMGHETON | mesiynsnion | ongymanonor | | somcr | Azaiion | scoks
.| No. & FORM NO. : . : . : ; _
" : e (ATOE) " - (ATOE) (ATOE) (ATOE) (ATOE) .ATOE) - | (ATOE)
171
v &
k1
a. _
Grade A-forExcellent, B -for Very Good, .C - for Good, - D- for Average, E - for Below Average -
Score: A - Score of 5, : B- m.oo..a c.n.a. : C - Score of 3, D - Score of 2, E - Score of 1 .
(Prof. ¥ @rof. ). . (Prof. .
(Prof. ) (Prof. . ) (Prof. _ )
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: SR c=_<m..m_2 of Um__..m :
T " (NAME OF ._.nm.norrmo_&

Advt. No: ~

. SCORE GE —_.Oﬂ -.Ewm_wz.-ﬁ.ﬂoz %Hmmz_wz.—. OOZZEHM ; ;
* For assessment of .—.3&5- Aptitude n...— Abili en the candidate =

. Annexure - :3
Vacaney: = . :

g Date:

" [SLNo. z»Eom..n»zcE»Qb FORMNO. | OVERALLSCORE | - (AE)

| Note:

= Grates-A~ o Exallunt; u.!énqnl._. C= T.no.._.u —...».i-? E- ...._ES;E..R .

| ms_a. A -Score of 25-30, B- . Score of 19-24, C- Score of 13-18, D- msa..::F E - Score of 01-06 ~ -

rof. _ k! B e sl ) e et

(ot Slleree i
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See QA»&SH OF THE .O_O—LFHQHV . : ~ Annexure-1I -

Advt. No. .. , " - Vacancy:
Department: : : . gt A % . Date: -

Post: Assistant Professor gl P ng oo _ ; :
: - SCORE CARD FOR SELECTION COMMITTEE MEETING

ATEGORY: o
i3t . Cut off

Sr. | Name of Candidate | . Academic Record, - * Assessment of " Assessmentof |  Interview - : Overall Score
No. '& Form No. ~ - | Experience & Research | Teaching Aptitude, | Domain Knowledge _.uolc..:._ng.o :
e ) . Performance A & T T R ShAT

| Presentation Skills

20Points | 30Points - | 30Points | 20 Points 100 Points _

,:.._.om .. ., ) . i ; ..QBWMI||..L|Q. ; .Qu_.omf )

( Prof. G b i 5 .Qu_.ow..

1

4 ting Prox it ssi t Professors in colleges i . g =3 Ry
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