UREUHR & o e Srdfsare Heaics- Rure
ANNUAL PERFORMANCE ASSESSMENT REPORT FOR DRAFTSMAN

ST/ B/ AU

OFFICE/FACULTY/DEPARTMENT:
AT a8/ 31afy T ufdde:

REPORT FOR THE YEAR/PERIOD ENDING:

YT PART-1 9ufdkies sIRT PERSONAL DATA

SfIBRY BT ATH
Name of Officer

9T H HEHR T80 &t faly

Date of Joining the Service

SrHfafY
Date of Birth

HAT YDBRY 3.5,/ S ST/ 3
forger o 3137
Whether the officer belongs to

SC/ST/OBC?

g U8 ¥ TaR fAgfad &t fafy

Date of continuous appointment to

present grade

JAHH U 3R I R a1 BT g

Present post and date of posting thereto:

SIRT Contd...P-2/-



SICT ¥ SfFUfRd TG Bt @y TS & BRU

Period of discontinuity from duty On account of Leave

TRI&(U1/30 TSR] BT b BRI
On account of Training/other
official assignments

Qferep SR ARG Edmy

Academic and Professional Qualifications:

SHIYBRI GRT TWHTHT ~HT-I|
SELF APPRIASAL BY THE OFFICER - PART-II

(o SifBRY &1 Tfcrae foream S 8,39 gRT HR1 1Y)
(To be filled in by the Officer reported upon)

ST PI Afe faaR0r Brief description of assignments

el srafy & SR fpu T Pl oIk Iuafsrl o1 wféa faavor T 100 wedl & ford forad
iy 77e fafkre Sl o1 Ieord fovan S

Brief resume of work done and achievements with particular mention of the specific
tasks and actions assigned to you during the period in about 100 words.

St Contd...P-3/-



fPT MU 1S o SifaRe o U BT/ b T BT b1 Ieekd BT =T Bl

Any other additional and unforeseen assignments carried out/Initiatives undertaken worth
mentioning.

P I HX [ T Ydad beiex a8 &1 srad YUl afe faaxoh fuffed aiia srifq daier adf
T IR a4 B 31 TR % gof B &1 TS 1 Afe e o fIaRor oo v Y A foredt e
Please state whether the annual return on immovable property for the preceding calendar
year was filed within the prescribed date i.e. 31% January of the year following the
calendar year. If not, the date of filing the return should be given.

LI G aTel SIBRY & FXATER

Signature of the Officer reported upon

gfdded ISR gRT Ufddea-HTT-1il
REPORT BY THE REPORTING OFFICER - PART-III

deHs AT &1 FyRur ufdded qur gAfddie miteR) gr1 g & 8, & 1-10 &
TN WR HT 18T S8l 1 I8 A U a7 10 I 3P IS o) i g1

Numerical grading is to be awarded by reporting and reviewing authority which should be
on a scale of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(P Ul &1 4R Y ugel fan-Feerf o enryds ug o )

(Please read carefully the guidelines before filling the entries)

@  fid S &1 geie (39 U &1 3ol 40% B)

(A)  Assessment of work output (weightage to this section would be 40%)

St Contd...P-4/-



BIRECERCIREAN]
Reporting Authority

RSIERICERIBLAR

Reviewing Authority

i)ﬁQWWﬁU‘;{TWﬁ?ﬂﬂT Extent of

accomplishment of work assigned

ii) YU B BT 0Tl
Quality of output

iii) freoTfed srameRu/SFUfEd H B T HRAT
Accomplishment of exceptional
work/unforeseen tasks performed

BEPDIS
Overall Grading

3{TeIER
Initials

@) AfFaTd faRiarsti &1 gedidh (G YT &I desf 30% Bh)
(B) Assessment of personal attributes (weightage to this Section would be 30%)

BIRECERIRCAN]
Reporting Authority

QHfdele T UTierb_Y

Reviewing Authority

) Br P ufd RS
Attitude to work

ii) ITRGIAE B HIGT 3R Ugd dA &I fad

Sense of responsibility and initiative ness

iii) SR 3R 9T & Uredl Discipline &

punctuality

iv) guyor PR Communication skills

v) &9 yaHT § SR - 1 &Fal Capacity to

work in team spirit

vi) T0T 91 § S FRA BT & Capacity to

work in time limit

THT UFET
Overall Grading

SITEI&R
Initials

St Contd...P-5/-




1.

@) DTS FEHAIT BT Hedich (37 HITT BT deS 30% BT
(C)  Assessment of functional competency (weightage to this Section would be 30%)

BIRECEREIRCAN]
Reporting Authority

RSIERICERIBLAR]

Reviewing Authority

i) Gl & ST DT AFTAT IUT 7D ST Bl
&HAdT Quality of tracing and capacity to read
drawings

ii) RWY TR BT AR WA R ST

Preparation of drawing, Structural drawing
work

iii) TTaHe B Sild B DI &HEAT Ability to
check estimate

iv) Sffafvad gfeid #al, dfder geamast &1
TR P 3R I Sfe P v, gt ang &
Ability to prepare and check extra substituted
items and contract documents, wherever
applicable

V) THGd I

Co-ordination ability

REPPIS
Overall Grading

SITEI&R
Initials

IHT GENERAL — (HFT PART-4)

W=y &I UG State of Health

S Sifa/3r Sianta/ 3 fUzer avi/=n.fa. 9ot & afdaat & ufa e
Attitudes towards people belonging to SC/ST/OBC/PH Categories:

Sr Contd...P-6/-




3. SFYYURU P 6y (S8 Pl arLE)

Relations with public (wherever applicable)

4. AT Integrity
(pudr SHYPRI P! TAST W [N ¢ Please comment on the integrity of the officer)

i) Tag I T Sy,
Beyond Doubt; or

ii) ™R ITHE A B ufdgd o1d Tal s §
3{Ydl, Nothing adverse has come to
my notice; or

i)y | If HfIBRY Pt TIfFE A g €, o
T T fewoft Fier &

Since the integrity of the officer is
doubtful, a Secret Note is attached
herewith.

5. YT 70 ‘x’l@ H 09 fUa=R Pen Picture in about 70 words:

6. Ty 9oft (1-10 3id! & fRAE /) /Overall Grade (on score of 1-10):

fdda SfYpRl & gwiar
Signature of the Reporting Officer
T e 3arl |
R Place:......cccoevueenen. Name in Block letters:
UgdH
&b Date:.....oooveee.... Designation:
Raie ot safy &

During the period of Report:

Sr Contd...P-7/-



A

HRT-V PART-V GRI&U/REVIEW
(QAfdde SHfIHRT REVIEWING OFFICER)

1. gAfddie mieRt & sref= Jar srafd

Length of Service under Reviewing Authority:

2. &7 39 Y- B RO sifierdt gry fvfa o SR fafd=r 1ot & defy & fary U Wi 9
TgHd g7 A oy el Teates Yeuics a1 ifiefadl & wgrd el €, df $uan 39 yiT § fau g
BIAH B 30 Y BT Jeaid B 3R 30t Ui R 3mener B3|

Do you agree with the assessment made by the Reporting Officer with respect to the work
output and various attributes in Part-III. In case you do not agree with any of the numerical
assessment or attitudes, please record your assessment in column provided for in that Part
and initial your entries

E\Ty Yes :Igbf No

3. Hd i &) UG & doisdt faaror 3iR HRUN &7 Ieoig B |

In case of difference of opinion details and reasons for the same may be given.

4. 1-10 T W AT AFST Overall Grade on scale 1-10:
gAfdde ISR & gwER
Signature of the Reviewing Officer
1 e 3&RY
R Place:....oeeeeeeaannnnn. Name in Block letters:
Yo+
faAid Date:...veen Designation:
o ot safy o

During the period of Report:
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(iii)

)

(vi)

I ® Annexure-I

=TS fiehRur & Iy TSR WA gy feznfRdy

Guidelines regarding filing up of APAR with numerical grading

THNSR & W fafdad Traurh iR emyde gyt gaftd 99y dd gU HRA A1t

The columns in the APAR should be filled in with due care and attention and after
devoting adequate time.

g 3= BT ot € 6 1 eruar 2 F fordt affemon (rfa o an famiwansit on o foremex

UNHRU & Ufdpa) &1 AR srawadst & Aanf ¥ waw g § vafa v 9 sifire faar
ST SR ST UHR 9 3yl 10 & fodt A0 & ey A ARy Iuafedt & d&y 7 sifad
3T SITE | 9oft 1-2 34T 9-10 foRE Bl & 3ict: IahT i fau o &t S/ g | iRkeT®
IO UM HRd gU Uldded Ud gAfaaia SABRal &I [l SfIGRT &1 gul—uiRor 396
31 I8t WA H gau § HRRd JgaIlil & g | 1 91|

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly,
any grade of 9 or 10 would be justified with respect to specific accomplishments. Grades
of 1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In
awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

TUITSR &1 8 | 10 & S T GHIHR0T "I e ST quT YEbR0/Uedid & g fid
UTtich b IO A P ot Urtdich 9 faam S|

APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score
of 9 for the purpose of calculating average scores for empanelment /promotion.

THIUSR &7 6 TUT 8 A BleT & did BT B0 “agd ST T S quT ureies 7 faan

SIRITT|
APARSs graded between 6 and short of 8 will be rated as “Very Good” and will  be
given a score of 7.

THUSR BT 4 TUT 6 BICT & &g BT qiifeb=0T “3F31" foran STea a1 uredics 5 fear s
APARs graded between 4 and 6 short of 6 will be rated as “Good “ and given a score of 5.

THUSR &1 4 T HH a0l =" forar S|
APARs graded below 4 will be given a score of “Zero”.
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Annexure-I1

Time schedule for preparation/completion of APAR

(Reporting vear — Financial vear)

S.No. | Activity Date by which to be completed
I. Distribution of blank APAR forms to all | 31% March.
concerned ( i.e., to officer to be reported upon | (This may be completed even a week
where self-appraisal has to be given and to | earlier).
reporting officers where self-appraisal is not be
given).
2. Submission of self-appraisal to reporting officer | 15" April
by officer to be reported upon (where
applicable).
3. Submission of report by reporting officer to | 30™ June
reviewing officer.
4. Report to be completed by Reviewing Officer | 31 July
and to be sent to Administration or CR
Section/Cell or accepting authority, wherever
provided.
5. Appraisal by accepting authority, wherever | 31% August
provided.
6. (a) Disclosure to the officer reported upon where | 1% September
there is no accepting authority.
(b) Disclosure to the officer reported upon where | 15" September
there is accepting authority.
7. Receipt of representation, if any, on APAR. 15 days from the date of receipt of
communication.
8. Forwarding of representations to the competent
authority.
(a) where there is no accepting authority for | 21% September
APAR.
(b) where there is accepting authority for | 6™ October
APAR.
9. Disposal of representation by the competent | Within one month from the date of
authority. receipt of representation.
10. Communication of the decision of the competent | 15 November
authority on the representation by the APAR
Cell
11. End of entire APAR process, after which the | 30" November

APAR will be finally taken on record
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