feeett ffemerd UNIVERSITY OF DELHI

His A & oY aid S T Jedie- Rare
ANNUAL PERFORMANCE ASSESSMENT REPORT FOR JUNIOR ENGINEER

P/ BT/ fTAHTT:
OFFICE/FACULTY/DEPARTMENT:

It anl/3afd o1 ufdae

REPORT FOR THE YEAR/PERIOD ENDING

YT PART-I —39fdic &IRT PERSONAL DATA

SfYBRY BT ATH
Name of Officer

a1 § BIYHR U 1 ffy

Date of Joining the Service

SFHHfafY
Date of Birth

1 SHYBRT 3. ST/31.51.57./3
Prestaf® g

Whether the officer belongs to
SC/ST/OBC

I I8 ¥ AaR Fgfad &1 faf faip P
Date of continuous appointment to Date Grade
present grade

JAHH U 3R I R 11 Bl dRIG -

Present post and date of posting thereto:

IGEIC DK
Date Grade

SICT ¥ SFuRYd G B 3@l TS & BRU

Period of discontinuity from duty On account of Leave
TTRI&UT/3 TR BT b HRUT

On account of Training/other
official assignments

Sy Contd...P-2/-



Qferep 3R ARG Edy

Academic and Professional Qualifications:

fqurita wign 3ol oI Departmental Exam passed:

g Yes & No

HIYBRY GRT THHT —HFT-I|
SELF APPRIASAL BY THE OFFICER - PART-II

(o SifBRY &1 Tferae foram S 8,39 gRT HR1 1Y)
(To be filled in by the Officer reported upon)

BT BT i fAaROT Brief description of assignments

feuieield sfafy & TR BT T Sl SR IUafsdl &1 Wfand faavor aerT 100 Treal | &
foras &1t e fafkre St &1 Ieora faar S|

Brief resume of work done and achievements with particular mention of the specific
tasks and actions assigned to you during the period in about 100 words.

ngaﬁ's‘ 379 MfaRed SR SFUfera HTl/RRE fhT T S oFehT Seerd BT A
|

Any other additional and unforeseen assignments carried out/Initiatives undertaken worth
mentioning.

FHIIT Iea@ HY b T gad! s a8 &1 3Ed YUl aiiies faaruft Ruffvd arita srufq
Fotex ¥ T IaRadl a8 oI 31 S dF gof BT dl T8 ot afe Y af faaRor af e i
ARRG fordt ST |

ST Contd...P-3/-



Please state whether the annual return on immovable property for the preceding calendar
year was filed within the prescribed date i.e. 31% January of the year following the
calendar year. If not, the date of filing the return should be given.

T ¢ aTd PR & BXIER

Signature of the Officer reported upon

gfdded ISR gRT Ufddea-HTT-1Il
REPORT BY THE REPORTING OFFICER - PART-III

TeTde AfST &1 Ayl ufade aur

IRIBRY gRT a1 91 §, Sl 1-10 &

I} LeICNIE]
TAM R g1 I18T | SI8T 1 T &H U a7 10 Ja 3P IS P S 8|

Numerical grading is to be awarded by reporting and reviewing authority which should be
on a scale of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(P Ul 1 4R 4 ugd fan-Feer & enyds ug o )

(Please read carefully the guidelines before filling the entries)

@  fid s &1 qeie (39 U &1 3ol 40% BI)

(A)  Assessment of work output (weightage to this section would be 40%)

gfddeH unfeRy
Reporting Authority

ECICRIGERFINCAR]

Reviewing Authority

i) T DI QR HRA DI AT
Extent of accomplishment of  work
assigned

i) TU= P BT 7OIC
Quality of output

iii) faeIvor- &ae
Analytical ability

iv) fAsorfed sraTeRUT/Sruiéd Bt &l Q1

PRAT Accomplishment of exceptional
work/unforeseen tasks performed

AT AFET Overall Grading

SICIAR

Initials

SR Contd...P-4/-




(@ cAfaaTd faRIvdTST &1 Jedich (3 URT &1 S 30% TR

(B) Assessment of personal attributes (weightage to this Section would be 30%)

gfddeH unfeRy
Reporting Authority

ECICRIGERFINCAR]

Reviewing Authority

i) B & Ui fRet

Attitude to work

ii) SCRCIAT BT HIGHT 3R Ugd B Bl
RUES|

Sense of responsibility and initiative ness

iii) IR 3R YHT $1 Ueel Discipline

& punctuality

iv) 9
Communication skills

v) 19 Yra-T T BT B DI &l Capacity

to work in team spirit

vi) T AT & ST B P e
Capacity to work in time limit

vii) TRER-SAfaa7Td Tadf 3R 30 qafdwa
T4 UTgeh] o 1Y Heiel

Inter-personal relations including client
and customer relations

viii) 3R Ud BRIGH: $UAT HABR] DI
SRR 3IR 3 &30 T Jeerd R o
I8 TR0 Feitht Sevll Aigd [Ibre el
dPprlem §

Aptitude and potential please mention
about the aptitude of the officer and areas
in which he has potential to develop along

with training needs.

YT UFST Overall Grading

SHTE&R Initials

@ USRS FEHdl BT T-idh (S8 HFT T desl 30% THT)

Sy Contd...P-5/-




1.

(C)  Assessment of functional competency (weightage to this Section would be 30%)

gfdde unfieRY
Reporting Authority

ESICRIEERIRCar]

Reviewing Authority

i) P a7 ¥ et ey ey o
TUTE &1 I 3R 390! T ave o TnT
B P Al Knowledge of Rules/
Regulations/ Procedures/ Specifications
and Codes in the area of function and
ability to apply them effectively

i) dIoFT T4 SMNdedd, Uadhad, 3RY
M, &l & R Planning & Design,
estimation, drawing sketching and detailing
ability

iii) o T fazayur, ifaad Terasd Hal &
ICESLLI Analysis of Rates, extra
substituted items (@Fdfde Hgrhl & faw
SIS &l N.A. for Architectural Assistants)

iv) HH9Y &HdT Coordination ability

v) e, §iTeH, a0 ok &1 1 3| X
Management, organization, control and
supervision of work

@Edfde, #grEt & faw o & N.A. for

Architectural Assistants)

vi) TaRae-tadr, gfera, seaar srcRN
DI U H H dARdl Dependability,
intelligence, industry, promptness in
carrying out instructions

I UFST Overall Grading

HIIE&R Initials

IHT GENERAL — (HNT PART-4)

W &1 UM State of Health

Sr Contd...P-6/-




2. SR Sfaysr Sy 3 s avl/=m . 9uht & safdaat & ufa Pl
Attitudes towards people belonging to SC/ST/OBC/PH Categories:

3. OFYIYRU S &Y (Sgl el arL el

Relations with public (wherever applicable)

4, A3 Integrity
(pudr TUPRY B! IATSI R fewof & Please comment on the integrity of the officer)

i)

Tag I W 37,
Beyond Doubt; or

ii)

T IH A PIS UlIgpd a1d T 318 §
HYdl, Nothing adverse has come to
my notice; or

iii)

b SHfYPRT B JAMF A "3 &, 31
T T fewqoht e 8

Since the integrity of the officer is
doubtful, a Secret Note is attached
herewith.

5. U 70 Y2} § U4 fUd=R Pen Picture in about 70 words:

Sy Contd...P-7/-




6. oy 9oft (1-10 3idl & RAE W) /Overall Grade (on score of 1-10):

yfdde SfYpRl & g&iar
Signature of the Reporting Officer
T W 3HERT o
[T Place:......cccoevvveenen. Name in Block letters:
UaH
faHi® Date:....oooovve. Designation:
Raid a1 srafy &

During the period of Report:

Y-V PART-V AJ&O/REVIEW
(@Afdae BRI REVIEWING OFFICER)

1)  gAfadie WSRT & 3fefi= a1 i Safy

Length of Service under Reviewing Authority:

2) Y Y-l H RS iRt gRT S smeeyge 3R faftm= 1ol & ddy & few  u
WHAH ¥ JeAd &7 afe 3T fb-gl Toareres Heui a1 SfrRefEl 4 gevd =gl g, dl
FHUAT I YT H AT T FHiaq & 30 eich-] BT Seaid B 3R 3701 WAdal IR SHemer
ER
Do you agree with the assessment made by the Reporting Officer with respect to the work
output and various attributes in Part-III. In case you do not agree with any of the numerical
assessment or attitudes, please record your assessment in column provided for in that Part
and initial your entries

ETU Yes o‘-@' No

Sy Contd...P-7/-



3) A4 =T ot Rufa # qee faavor 3R SR 31 Ieag B

In case of difference of opinion details and reasons for the same may be given

4y RO @RI &t UF fUdeR TR srgfaadi/sadre

Remarks/observation on the Pen Picture by the Reporting Officer:

5) 1-10 Thd W FAT AFST Overall Grade on scale 1-10:

GATIAID SHBRI & TETER
Signature of the Reviewing Officer
T W 3ERT o
R Place:.......cccveenneee. Name in Block letters:
UgdH
faAid Date:...oveenn Designation:
Raie ot safy &

During the period of Report:

sk sk sk ok s ke sk skeosk sk



(i)

(iii)

(iv)

)

(vi)

I H®H Annexure-I

TS fiehRur & Iy THTSR WA gy ez

Guidelines regarding filing up of APAR with numerical grading

TSR & W fafdad Tt sik emydes qur yafe 9oy <d §U HRA =1l

The columns in the APAR should be filled in with due care and attention and after
devoting adequate time.

g AT HI STl § b 1 3yar 2 & fopeft affesvor (Fefa rd an faiwarsit a1 g firames?

ARl & Tfagpa) B AR srwadrst & Art § wad fog § g v ¥ eifire o
ST 3R 34t UHR 9 3yar 10 & forsht Auft & Tay N ARy Iuaferdt & &y & shfaa
fear SITaem | 9oft 1-2 37T 9-10 fRa B & Sict: IahT SHifecy fau o &t S g | wiRkea®
9O UG B gU Ufdded Ud qAdaie ISR &1 fhll SfUPHRT &1 aaiuRor 396
31e 98! e H addH H HRRA Igdifal &1 ga | =1 el

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly,
any grade of 9 or 10 would be justified with respect to specific accomplishments. Grades
of 1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In
awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

TUTTSR &1 8 | 10 & S T aHIHR0T "Iy e ST quT YHRu/ueard & g ofied
YTdich 1 0T b o ferg Uradias 9 feam s

APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score
of 9 for the purpose of calculating average scores for empanelment /promotion.

TOUSIR &1 6 AT 8 T BICT & d1d BT ANHRUT "agd BT [T SIem a1 Uiy 7 fean

SIRITT|
APARSs graded between 6 and short of 8 will be rated as “Very Good” and will  be
given a score of 7.

THUSR BT 4 TUT 6 BICT & &g BT qiifeb=0T “3F31" feran STea a1 urediss 5 fear s
APARs graded between 4 and 6 short of 6 will be rated as “Good “ and given a score of 5.

TUITS{R &1 4 ¥ HH aiiiehru1 " ferdn S|
APARs graded below 4 will be given a score of “Zero”.
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Annexure-I1

Time schedule for preparation/completion of APAR

(Reporting vear — Financial vear)

S.No. | Activity Date by which to be completed
1. Distribution of blank APAR forms to all | 31 March.
concerned ( i.e., to officer to be reported upon | (This may be completed even a week
where self-appraisal has to be given and to | earlier).
reporting officers where self-appraisal is not be
given).
2. Submission of self-appraisal to reporting officer | 15" April
by officer to be reported upon (where
applicable).
3. Submission of report by reporting officer to | 30" June
reviewing officer.
4. Report to be completed by Reviewing Officer | 31% July
and to be sent to Administration or CR
Section/Cell or accepting authority, wherever
provided.
5. Appraisal by accepting authority, wherever | 315 August
provided.
6. (a) Disclosure to the officer reported upon where | 1% September
there is no accepting authority.
(b) Disclosure to the officer reported upon where | 15" September
there is accepting authority.
7. Receipt of representation, if any, on APAR. 15 days from the date of receipt of
communication.
8. Forwarding of representations to the competent
authority.
(a) where there is no accepting authority for | 21% September
APAR.
(b) where there is accepting authority for | 6" October
APAR.
0. Disposal of representation by the competent | Within one month from the date of
authority. receipt of representation.
10. Communication of the decision of the competent | 15" November
authority on the representation by the APAR
Cell
11. End of entire APAR process, after which the | 30™ November

APAR will be finally taken on record
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