qifer 1 frreare geaice Rule fafay eriaar

ANNUAL PERFORMANCE ASSESSEMENT REPORT FOR MISCELLANEOUS CADRES-

ST HhT/fAURT:
OFFICE/FACULTY/DEPARTMENT

Tt anly/3afd o1 ufdae

REPORT FOR THE YEAR/PERIOD ENDING

Jufdde sIRT PERSONAL DATA - (MFT PART-I)

SHYBRT BT AH
Name of the Officer

UgdH
Designation

SR (&1 /mgIHT/a)

Date of Birth(DD/MM/YYYY) : / /

(QIEBf H In words)

R SHYBRT 3 Sf/3, S/
31 e off § Hefdd & 2
Whether the officer belongs to
Scheduled Caste/ST/OBC?

I I8 H AaR Fgfad &1 faf
Date of continuous appointment : faTih Date
to the present grade

TS Grade:

SR Contd...P-2/-



6.

TN & SR SYCIUTNETT, FgT 3Mfe & HRO)
¥ Ul &1 e@afd| afe I diH®

=1 ufRreror foran g d SueT fdaRur &

Period of absence from duty (on

Training, leave etc.)during the year.

If he/she has under gone training, specify.

WHe SELF APPRAISAL —HIT PART-2
(T 31D BT Ufcrae forar 91 §, 3% §RT HRT 90)

(To be filled in by the Officer reported upon)

(U1 WPl I U | Ugd ISR Pl &MYdd Ug o )

(Please read carefully the instructions before filling the entries)

m M ST BT Tfered fdaRur Brief description of duties:

FUT I P b T gdad! paiex a8 &1 srad Juf aifies faaroft Fuifka aiia srifq

Fotex ¥ T IaRadl a8 oI 31 S dF gof BT al 1% ot afe Y af faaRor af e i
ARRg fordt ST |

SIRT Contd....P-3/-



Please state whether the annual return on immovable property for the preceding calendar
year was filed within the prescribed date i.e. 31% January of the year following the
calendar year. If not, the date of filing the return should be given.

T ¢ a1 SIRBRI & TR

Signature of the Officer reported upon

ASSESSMENT BY THE REPORTING OFFICER — PART-3

(PuT Ufafal &1 4R § ugd faxn-Feel & eryds ug o )

(Please read carefully the guidelines before filling the entries)

Ud® BT o1 fAwdsif & fore ufdded miveR gRT 1-10 & Whd A TBardE AfST & St

ALY, STeT 1 T HH IS qUT 10 T 31fYP IS HI T 2|

Numerical grading is to be awarded for each of the attributes by the reporting authority
which should be on a scale of 1-10, where 1 refers to the lowest grade and 10 to the

highest.

@  friaer &1 geaid (S0 YR &1 desl 40% gI)

(A)  Assessment of work output (weightage to this Section would be 40%)

gfcaed UYeR! | gAfdate WideRT
Reporting Reviewing Authority
Authority

1 2 3

i) gd FaifoTd & &t ufvgufdr/fasat & enuR W

3frsifed fobam a |

Accomplishment of work allotted as per subjects
allotted

ST Contd ...P-4/-



ii) BT YUTGH 1 il

Quality of work output

iii) fo=ROTE® &mdm
Analytical ability

iv) fhY T SR HR/SUareIqi® 1 ®I

Elﬁ'cl;uf?‘l'[ Accomplishment of exceptional
work/unforeseen tasks performed

‘Fid 1 R d AR AT Overall Grading

on ‘Work Output’

STIE&R Initials

@) fFaTa faRarsit &1 eaic (39 YT &1 desT 30% 81

(B) Assessment of Personal attribute (weightage to this section would be 30%)

glclded MBRT | GAddid USRI gRT
grifeumas | feu e ds @i wiem-2 3
Grades by ﬁqw%ﬁmﬂﬁ%}
Reporting Revised Grades by
Authority Reviewing Authority (if
doesn’t agree with col.2)
1 2 3

i) BT BT AT H?gﬁf Attitude to work

i) ForeRt &1 |y

Sense of responsibility

iii) AT 3R T BT Uraid]

Regularity and Punctuality

iv) SR P §TT G

Maintenance of discipline

v) GUY HId

Communication skills

vi) S & ¥U H B dRA DI gl

Ability to work in team

vii) T9T AT H S R HA D
g Ability to meet deadline

viii) TR T dae

Inter -personal relations

‘fadid faRivdre R o fHemd: afeT

Overall Grading on ‘Personal Attributes’

STeI&R Initials

SIRT Contd ...P-5/-




&) TSI S F&HAT BT T-idh (39 HNT BT dcs 30% THT)

(C) Assessment of functional competency (weightage to this section would be 30%)

gfdde  URPRT | Afddied WRGRT gRIT
ERUEEI S fau MU IS @fe HieH-2 A

Grades by T Is geaad T8 ] )
Reporting Revised Grades by
Authority Reviewing Authority (if
doesn’t agree with col.2)
2 3

1
i) Fom/ffgned @ dwmar & &3 o
UfhaIy 3R Ib el WA B SHBRI
Knowledge of Rules/Regulations/Procedures
in the area of function and ability to apply
them correctly

ii) O-9g &Hdl
Coordination ability

iii) Ugd fad Initiative

iv) PR R BT P H YAIUr], 551 R
IUA Bl Proficiency in working on
computer, wherever available

TS F&HAT |R I [HATHR AST

Overall grading on ‘Functional Competency’

SIEJ&N Initials

T Note: Hhad & Ydd JU & forg FufiRd aes & SR deftrd THg! & Sivrd 3id! &1 I a0y
UFET BT STYR G|
The overall grading will be based on addition of the mean value of each group of
indicators in proportion to weightage assigned

AHT GENERAL-HIT PART-4

1. AT & 1Y HEGRT Relations with the public (\_rlﬁ Fﬂ‘l?ﬁ wherever applicable)
(SHIAT &1 SRS AT BT IaRaidd Td HABRT db T IR Huar fewuft &) (Please

comment on the officer’s accessibility to the public and responsiveness to their needs)

SIRT Contd ...P-6/-



URI& Training

(@ SHRABRT B U Td B &marstt & SR e GUR 9U7 Ihg I &1 2P J Iqdh
UiR1&07 o o RTRRT ¥ Please give recommendations for training with a view to future
improving the effectiveness and capabilities of the officer)

WY &t fRUM State of Health

AT Integrity
(Ul AP RY B! FAST R fewof € Please comment on the integrity of the officer)

gfdde SfUbRT gRT SHUBRT B FHE [IRudrell B qdR (@ 100 el H), fored
HE &4 T Y I &, SNTYRU SUaierd], Ag@yul swmadrsi Td HHeIR avll & Ufd
G{f\’l-l?{ﬁ'f A 8 Pen Picture by Reporting Officer (in about 100 words) on the overall
qualities of the officer including area of strengths and lesser strength, extraordinary
achievements, significant failures and attitude towards weaker sections.

SIRT Contd....P-7/-



6. Ufdded & UFT-3 & We T, of 3R W H AT MW 3T & 3MYR R FA HATH TATHD

PISl
Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3
of the Report.
yfdde SfYpRl & g&iar
Signature of the Reporting Officer
T e 3eRT §
R Place:.......cceevueeneen. Name in Block letters:
UadH
&I Date:.....oooee.... Designation:
gfcdeeT dr 3afer #

During the period of Report:

gAfdaie iR o1 srgfadar-1r-5

REMARKS OF THE REVIEWING OFFICER - PART-5

1. Qﬂﬁ?ﬁﬁ TABRY B FaT 3rafy Length of service under the Reviewing Officer

2. 13U YF-3 9 YT-4 & Fid S a1 faft= it & ey & ufcae SifieRt gR1 fee e
HeUich & JgHd 82 T MY 3R B SRTYRY IU T /Heaqul SFhadial & Jag
fehT 7T Hewic ¥ Werd 82 ( 3¢ MU ufdde iRt gRT fabu 7w faRwars & fadt
HTHS i o TgHd el © ol 319 HUAT SO e 9 TS § fou T Wy 7 ¢
YT 3T APl bl &R X )

ST Contd....P-8/-



Do you agree with the assessment made by the reporting officer with respect to the work
output and the various attributes Part-3 and Part-4? (in case you do not agree with any of
the numerical assessments of attributes please record your assessment in the column
provided for you in that section and initial your entries):

3EHd B &1 UM H FuaT $Hb SRU IaIC| T PIs U 91d & o 3T $© IGa1 A1
SIS A § 2

In case of disagreement, please specify the reasons. Is there anything you wish to modify
or add?

gAfdaie SHIBRY gRT 07 R | Huan ifrert ot w1 wr & Td 3wt HHSIR avlf &
gfcr Sifighy Afgd S T faRivarsti & IR & fewon@meT 100 el #) S|

Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall
qualities of the officer including area of strengths and lesser strength and his attitude
towards weaker section.

Séﬂ!ﬁ_éﬁ%lma%mq,aﬁsﬁ?@ﬁﬁqwa%ﬁ$&mmwwmmw AT
|

ST Contd....P-9/-



Overall numerical grading on the basis of weightage given in Section-A, Section-B and
Section-C in Part-3 of the Report.

GATIdAID SHRBRI & TETER
Signature of the Reviewing Officer
T W 3HERT o
[T Place:.......ccoevveeneen. Name in Block letters:
UaH
fai® Dater...oooveenn. Designation:
Raie ot safy &

During the period of Report:
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(i)

(iii)

(iv)

)

(vi)

I ® Annexure-I

=TS fiehrur & Iy TSR wRA gy feznfRdw

Guidelines regarding filing up of APAR with numerical grading

TSR & W fafdad g iR emyde gyt gafd 99y dd gU HRA a1t

The columns in the APAR should be filled in with due care and attention and after
devoting adequate time.

g 3= BT ot € 6 1 3ruar 2 F fordt affeor (rfa o an famiwamsit on oo foramex

AU & Ufapa) &1 AR srawadst & anf ¥ waw fag § vafa v 9 sifire faar
ST SR ST UHR 9 3yl 10 & fobdt A0 & ey A ARy Iuafedt & day & sifad
3T SITEm | 9oft 1-2 34T 9-10 oA Bl & 3ict: IahT i fau o &t S g | WiRkeT®
Ut UG HRd gU Ulddad Ud qHAfddie SHfABIRal i fhfl SfidpR) &1 qaigiRo 396
3efI a5t WA H aau § HRRd Jgaiiil &) g1 | BT A1y

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly,
any grade of 9 or 10 would be justified with respect to specific accomplishments. Grades
of 1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In
awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

TUITSR 18 | 10 & Sid T GHIHR0T "I el S quT YEHR0/Uedd & g fied
UTtdich o IO A P folt UTtdich 9 faam S|

APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score
of 9 for the purpose of calculating average scores for empanelment /promotion.

THIUSR &7 6 TUT 8 J BleT & oI BT B0 “agd ST e S quT uredies 7 fazn

SR
APARs graded between 6 and short of 8 will be rated as “Very Good” and will  be
given a score of 7.

THUSR BT 4 TUT 6 BICT & &g BT qiifeb=0T “3F31" foran STea a1 urediss 5 fear s
APARs graded between 4 and 6 short of 6 will be rated as “Good “ and given a score of 5.

THUSR &1 4 T HH a0l "= forar S|
APARs graded below 4 will be given a score of “Zero”.
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Annexure-I1

Time schedule for preparation/completion of APAR

(Reporting vear — Financial vear)

S.No. | Activity Date by which to be completed
I. Distribution of blank APAR forms to all | 31% March.
concerned ( i.e., to officer to be reported upon | (This may be completed even a week
where self-appraisal has to be given and to | earlier).
reporting officers where self-appraisal is not be
given).
2. Submission of self-appraisal to reporting officer | 15" April
by officer to be reported upon (where
applicable).
3. Submission of report by reporting officer to | 30™ June
reviewing officer.
4. Report to be completed by Reviewing Officer | 31 July
and to be sent to Administration or CR
Section/Cell or accepting authority, wherever
provided.
5. Appraisal by accepting authority, wherever | 31% August
provided.
6. (a) Disclosure to the officer reported upon where | 1% September
there is no accepting authority.
(b) Disclosure to the officer reported upon where | 15" September
there is accepting authority.
7. Receipt of representation, if any, on APAR. 15 days from the date of receipt of
communication.
8. Forwarding of representations to the competent
authority.
(a) where there is no accepting authority for | 21% September
APAR.
(b) where there is accepting authority for | 6™ October
APAR.
9. Disposal of representation by the competent | Within one month from the date of
authority. receipt of representation.
10. Communication of the decision of the competent | 15 November
authority on the representation by the APAR
Cell
11. End of entire APAR process, after which the | 30" November

APAR will be finally taken on record
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