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ANNUAL PERFORMANCE ASSESSMENT REPORT FOR SCIENTIFIC OFFICER/SENIOR
SCIENTIFIC OFFICER/JUNIOR SCIENTIFIC OFFICER

P/ HBTT/fTAHTT:
OFFICE/FACULTY/DEPARTMENT:

TaIfte avl/3rafd o1 ufade

REPORT FOR THE YEAR/PERIOD ENDING

Jafade SIRT PERSONAL DATA - (HFT PART-I)

1. SHYBRT BT 71
Name of Officer

2. S fafd Date of Birth

3. &y Qualifications
wa) RIfdd 3{HTEA®H Civil Academic:

dtb) TGRS Professional/
dPHPb! Technical
re) TAToTdT Tfed faezf v

Foreign Language with
proficiency

Ad) Iiol Ui=fd aeter

Promotion examination
passed

4. YR Agfad/de &t fafy

Date of initial appointment/grade

5. T U YL Wi/
Siata/3rfud, O defdd 57
Whether the officer belongs to

SC/ST/OBC?
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6. A YS/ueA Te Fgfa fafd

Present grade/designation &

date of appointment

7. JaT &% GRM ﬁ'ﬁm %1 &IRT Details of appointments held during the service

Ug Post ¥ From dd To IS 9d9 Grade Pay

8.feaifén, gAfdate ud WieR®d wisR:
Reporting, Reviewing and Accepting Authorities

feaiféT o a 11 T4 UgA™ fRUic ot aafy

Channel of Reporting Name and Designation Period covered in the report

feaiféa ey

Reporting Authority

kgl

Reviewing Authority

RSBl UMYBRI

Accepting Authority

9. 9% IRM YL ¥ ulUf BT 3@ty (e, ufkremr snfe)

Period of absence from duty (on leave, training etc.) during the period.
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10. e SMRIBRY A B8 URRrerr e {3 g, @ o IUHT Ioerd e |

If the officer has undergone any training, please specify.

11, YRR JYTHHT Awards and Honours

12.  ROifETad & ERM THTSR/TASSIR/TASMRH & =R
Details of APAR/NIR/NIC rendered during the reporting year

17 Td ye™
Name and Designation

37

Period

RUI¢ & TR
Type of Report

Raifé urfery

Reporting Authority

kYl

Reviewing Authority

WipRBdl UIBRI
Accepting Authority

SHIYBRI GRT TWHTDHT ~HT-I|
SELF APPRIASAL BY THE OFFICER - PART-II

(o SHfrBIRY &1 Ul foram ST 8,39 §RT 4RT MY
(To be filled in by the Officer reported upon)

1. Hacdl P Wi faaRur Brief description of duties:
(3MTH GRT YTRT UG & IR TUT B, Sl 3MTUD! Fsmifed B gl & T 100 Weg| H

Objectives of the position you hold and the tasks you are required to perform, in about

100 words)
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2.

e BT AT 3R IUAfRAT Annual work plan and achievement:
fraTi feb ST aTet rel/an o fere feiid fbg u e CISIECARERIT

Tasks to be performed/Targets set for the year Actual Achievements

RUIE 3faifel o SRT o1 S0 T © fob ST IS SRR T fedT & Srufef sraremor
ANl ST THadgdd wmwmwmgmm (s aRommRaEY
YT/ AT AURS! Bl Agdqul a1y Ugdt g1 SiR/a1 90T 3ral arTd § w4l ofms /) afe
T Y (100 Teal H) IHH faarur g :

During the period under report, do you believe that you have made any exceptional
contribution, e.g., successful completion of an extraordinary challenging task or major
systemic improvement (resulting in significant benefit to the user/stake Holder and/or
reduction in time and costs)? If so, please give a description (within 100 words)
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4. IPTABRS ¢ e 3P S Fsared § sreriy Uar fhar?

What are the factors that hindered your performance?

5. PUA 3 &F B gad fSHE oy Uikieur HRIGHI GRT U DI BT SgR G B oTexd
TEqI HA§ -
Please indicate specific areas in which you feel that need to upgrade your skills through
training programmes.

6.  PUAI I B o T Gaddf polex I8 HI 3ad YU o fyaroft Feifa afia srifq
BAISY I J FciRad gy P 31 A db qol B & 75 AT I 7T df fIaR0r of B B
IR ferdt S
Please state if the Annual Return for immovable property for the preceding calendar year
was filed up by 31* January of the succeeding year. If not, the date of filing the same.

AT G a1t TP & GElER
faAid Dated: Signature of Officer reported upon
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Ufdde B RT gRT Ufdaga-yrT-lil
REPORT BY THE REPORTING OFFICER - PART-III

HIT T T 37T YA SIBHRY GRT HIT-11 F Ifcaed s Ao 3R eqd Feifa st
B RIHA J YT IR I Jghd 8| afe 7, @ arafass faavor 3|

Please state whether you agree with the responses relating to the accomplishments of the
work plan and unforeseen tasks as filled out in Section-II. If not, please furnish actual
details.

forer ot bt Raid foreft o <&t § afe 9% gRI SrTyRvT ARTeH fean 71 §) o 39 ard
TR HoT 30T femuft 3|

Please comments on the claim (if made) of exceptional contribution by the officer
reported upon.

3. o Afer ot RUIE fordt o1 38T & 1 I 3 B & Tey | AT pis Swhard
foreft 22 afe 8F O aRafd® faavur &1

Has the officer reported upon met with any significant failures in respect of his work? If yes,
please furnish actual details.
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4. T 3T G fYBRY §RT FATT T DI T P oRe’d J JgAd &7 Tfe gl af 3ot
Ry |
Do you agree with the skill up-gradation needs as identified by the officer? If not give your
recommendations.

5. fid sl &1 gedie (1-10 & UM TR), 39 YT &I 40% del I

Assessment of work output (on a scale of 1-10): weightage to this Section would be 40%)

ﬁlﬁw Attributes Ufdde UfYeRT Fﬁ?ﬁaﬂ HDEAR

Reporting Authority Reviewing Authority
i) Frafora sri/smefed fowl & smeR W
3efed wml @1 Iuarsd Accomplishment
of planned work/work allotted as per
subjects allotted
i) H-FsaTE 31 Pife
Quality of work output
iii) fa=eryor-gmar
Analytical ability
iv) faltre & @1 Iuatsl/smafRa st
1 fsare
Accomplishment of exceptional
work/unforeseen tasks performed
fild & &1 T899 AET Overall Grading
on ‘Work Output’
SICIAR

Initials

6. G 0T BT Yedidh (1-10 & THM W), T HFT HT 30% JeoT R

Assessment of personal attributes (on a scale of 1-10) ; weightage to this Section would
be 30%)
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faRIVAM A ttributes fafén st | gAfdaie Sifdert
Reporting Officer Reviewing Officer

1)W$Qﬁm Attitude to work

i) JaReId Dl HEHT Sense  of
responsibility

iii) 3{JRMA4 dqU Gl Maintenance of
Discipline

iv) TUYUT HIA Communication skills

V) ﬁ?[(_q' & Ul Leadership qualities
vi) & & R & T H BH DA DI &

Capacity to work as part of a team

vii) FHI-GHT & 3idvid B &R B! &l
Capacity of work in time limit

viii) RER-AGd el Inter-personal

relations

HlRATd "IUﬁ DI YT AT Overall Grading

on ‘Personal attributes’
SHTI&R
Initials

7. UbTiaTd G BT Jedidh (1-10 & THM WR), TT HFT BT 30% Ao RN Assessment of

functional competency (on a scale of 1-10); weightage to this Section would be 30%)

faRIVATY Attributes fRafdm SR | gAfdaie SfieRT
Reporting Officer Reviewing Officer

iyPr & ¥ Heifdd Fami/ fafami, srivomedt

BT I R D! Fal WG 4 AR HA B

g Knowledge of

Rules/Regulations/Procedures in the area of
function and ability to apply them correctly.

if) T 7T & & SfId 3 ) AT H
3T TR W AT a1 B e Capacity to

take decision at his/her level on matters within
area of delegation

iii) YH-9Y &HAT Coordination ability

iv) URT a1 UicTied S &1 argdl Ability to

inspire and motivate
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v) @1t I Technical Knowledge

USRIHP T&HAT bl JHT AST  Overall

Grading on ‘Functional Competency’

AHTTE&R
Initials

IHERI GENERAL — (YT PART-4)

8. WY &t fRUMA State of Health

0. st Integrity — 99 Fiaq ¥ feao FfaRea @ fawedl 9 U 811 The remarks

against this column shall be made in one of the three options mentioned below:

)
ii)

iii)

ﬂ%‘é’ﬁtﬁ' 3{Ydl Beyond Doubt; or,:
™R TIH A Pig ufamd o1d 781 TS §

3Ydl Nothing adverse has come to
my notice; or

<fep 3ifRrBRY B FafTsT F TE
3fd: T T fewyoft S g

Since the integrity of the officer is
doubtful, a Secret Note is attached
herewith.

Y PIaH & TRTIR. R [ & sgas-n o $fa feu mu fazn At & oguR HR1 Se

Column should be filled up as per guidelines indicated in Annexure-II to the Instructions on

APAR)

10. 59 it ot fRaid foret o <&t & S THd 70N, W, R Jm Td HHSR a7 &
Ufd agR fied 9% i Td BIc @H & 01 F 10 & 90 R 909 ISn@a AT R avf &
Johad & o Fgd 92 & SUTd & 3id J1H & I & SMYR TR fodm ST )
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10 =

General assessment of the officer reported upon including overall qualities, strengths, lesser
strengths and attitude towards weaker sections and overall grading in the smaller box provided
on a scale of 1-10 (the overall grading in the be based on addition of the mean value of each
group of indications in proportion to the weightage assigned)

1. FHIUS(1-10 3fehi & fgare )
Overall Grade (on score of 1-10)

yfdde SfYpRl & g&iaR
Signature of the Reporting Officer
T W 3HERT o
[T Place:......cccoevvveenen. Name in Block letters:
UaH
faHi® Date:....oooovve. Designation:
Raid a1 srafy &

During the period of Report:

(ST AT IR TR TR, B 4R ot 3T TR TSR, F Yerieb-1 H 5T ®

Instructions regarding filing up of APAR with numerical grading are indicated in Annexure-I to
the Instructions of APAR)

HRT-V PART-V GARI&U/REVIEW
(gl USRI REVIEWING OFFICER)

1. & 3 ym-ll § Ruifén siert grR1 & sm3eye SR fafy= o & ddy ¥ fpu Mo
TS O TgHd 8731 3T AYSHRT B SRATYRU YA He@yul SAmadish & day
¥ foru T Jeio @ Yerd 87 (@S og ufade if¥iert gri fou e 1 & et T
i O UgHd el & al HUIT U Yo 39 I & U T4 Ui & fRafid wm &
AT IR B SMTRIER BY)
Do you agree with the assessment made by the reporting officer with respect to the work
output and the various attributes in Section-III. Do you agree with the assessment of
reporting officer in respect of extraordinary achievements/significant failures of the officer
reported upon?
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w11

(In case you do not agree with any of the numerical assessments of attributes please
record your assessment on the column provided for you in that section and initial your
entries.)

ETJ Yes -T5°[ No

3 EHd g &1 fRURT § U1 $HS RN TdTE, T DIs U 914 & o 3T S FeeT a1
ST ATed &7

In case of disagreement, please specify the reasons, is there anything you wish to modify
or add?

gAfadie ERT gRT O fUaeR | $Ua1 @ 100 Tsal | fewoft o, o SfYarRt &t
U faRivdreff &t A &7 Ud 39! HHSR I & ufd gy i 8|

Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall
qualities of the officer including area of strengths and lesser strength and his attitude
towards weaker sections.

gfcrde & HET-111 H iU 7T 3¢S & SHTUR IR $of FHQAThR IATHD aviicpRul

Overall numerical grading on the basis of weightage given in Part-3 of the Report.

GATIAID SHBRI & TETER
Signature of the Reviewing Officer
T W 3HERT o
[T Place:......cccoevvveenen. Name in Block letters:
UaH
fai® Dater...ooeeenn. Designation:
Raid ot srafy &

During the period of Report:
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(ii)

(iii)

(vi)

o' b Annexure-I

TS fiehRur & Iy THTSR WA grey ez

Guidelines regarding filing up of APAR with numerical grading

TSR & W fafdad g iR emyde gyt gafd 99y dd gU HRA a1t

The columns in the APAR should be filled in with due care and attention and after
devoting adequate time.

g 3= BT ot € 6 1 3ruar 2 F fondt affeor (fa o an famiwansit o oo foramex

Yol & Ufdea) 1 fafiy srradre & Arf ¥ waw R A vl wu 9 sifer fean
ST SR S UBR 9 34aT 10 & fovedt 9ot & ey § fafkiy Iuaferdt & oy 7 i
& Seen | 9oft 1-2 3raT 9-10 faRd Biel § ofdt: ST SN U oF 3 evd ¢ | ifksTs
9O UG R gU Ufdded Ud qAdaie ISR &1 fhell SfUdRT &1 aaiHuiRor 39
3¢ I8t WA 1 aau H HRIRd Igaill & gl 8 &1 A1

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly,
any grade of 9 or 10 would be justified with respect to specific accomplishments. Grades
of 1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In
awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

TUIT3IR &1 8 § 10 b oIF BT FBRU “IepP” fraT S qUT GEepRu/uedd & g
3T UTieh 1 70T A & fore urdies 9 faam S|

APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score
of 9 for the purpose of calculating average scores for empanelment /promotion.

THIUSR &7 6 TUT 8 A BleT & did BT B0 “agd ST T S qT uredies 7 faan

SR
APARs graded between 6 and short of 8 will be rated as “Very Good” and will be given a
score of 7.

TUIUSIR &1 4 TUT 6 T BIeT & oI BT IR0 “ 33T oram S qut uries 5 feam S|

APARs graded between 4 and 6 short of 6 will be rated as “Good ““ and given a score of 5.

TUITS{R &1 4 ¥ HH aHiiehru1 " ferdn S|
APARs graded below 4 will be given a score of “Zero”.
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Annexure-I1

Time schedule for preparation/completion of APAR

(Reporting vear — Financial vear)

S.No. | Activity Date by which to be completed
1. Distribution of blank APAR forms to all | 31 March.
concerned ( i.e., to officer to be reported upon | (This may be completed even a week
where self-appraisal has to be given and to | earlier).
reporting officers where self-appraisal is not be
given).
2. Submission of self-appraisal to reporting officer | 15" April
by officer to be reported upon (where
applicable).
3. Submission of report by reporting officer to | 30™ June
reviewing officer.
4. Report to be completed by Reviewing Officer | 31 July
and to be sent to Administration or CR
Section/Cell or accepting authority, wherever
provided.
5. Appraisal by accepting authority, wherever | 31% August
provided.
6. (a) Disclosure to the officer reported upon where | 1% September
there is no accepting authority.
(b) Disclosure to the officer reported upon where | 15" September
there is accepting authority.
7. Receipt of representation, if any, on APAR. 15 days from the date of receipt of
communication.
8. Forwarding of representations to the competent
authority.
(a) where there is no accepting authority for | 21% September
APAR.
(b) where there is accepting authority for | 6" October
APAR.
0. Disposal of representation by the competent | Within one month from the date of
authority. receipt of representation.
10. Communication of the decision of the competent | 15" November
authority on the representation by the APAR
Cell
11. End of entire APAR process, after which the | 30™ November

APAR will be finally taken on record
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