oot ﬁﬂaﬁﬂ]ﬂﬁ UNIVERSITY OF DELHI
RRed fazayes,/MumR/AgRGUUTR & forg aifitfer srifwTe geaie Rard

ANNUAL PERFORMANCE ASSESSMENT REPORT FOR SYSTEM
ANALYSTS/PROGRAMMERS/ASSISTANT PROGRAMMERS

ST/ B/ AU

OFFICE/FACULTY/DEPARTMENT:

Tt avly/3afd o1 ufdae

REPORT FOR THE YEAR/PERIOD ENDING

HITPART I

SHYBRT BT 71
Name of the Officer

UgdH
Designation

ST Date of Birth

3gdTy Qualification
‘\?[&@W Academic:

AGIIRIP Professional

HAT 319 ST SiTfel/SIferd
Siorfa/3rfua. 3 gefid 87

Whether the officer belongs to
SC/ST/OBC?

RIS fgfaa o fafdy

Date of Initial appointment

JAHM US UTRd B &1 fafy

Date from which present post held
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8.

UfRrarur/creslt gei(3 He ¥ Sffdd
TEhh HRUT Ul 3rafer

Period of absence on account of

Training/long leave (more than

3 months) : {2?[ Leave:

UfRIEUT Training:

HIT PART-II
IHAAIpT SELF APPRAISAL

RO 3rafdl & GRM SHfoid SrEaTy, Il ®1 8l

Qualification acquired during the reporting period, if any:

BHiD | TR/ SHedld g WM ¥ 3ifoid | urawH sfafy
S.No. | Exam/Professional CHRIE) Duration of the course
Qualification Institution from which
acquired
i)
ii)

iii)

ROt 3aftr & SR Jar Menfie ¥ Tefid SrisH/ae/AHaR § YR a3 &7 SR

Details of IT related training programmes/Conferences/Seminars attended during the

period under report.

SHHiD | TRI&UT SRIchHI/FrIe/AHART | HRT ferar mar 3faf¥ Duration
S.No. | Training Programmes / Conferences / Seminars attended

i)

i)

iii)

S Contd...P-3/-




3. RUIE 3afy & SR YumTell/Siia/Moided IR BT B P Hig faaron

Brief Description of system/job/projects on which during the period under report:

HHID
S.No.

Tfafafer Activity

RERICIR I

Achievements/Contributions

i)

RO safy & RM forw Rieny Sitew/m
Sy W BRI fohar maiEfe sifdsmazas g
@ stfafed g8 e fpu Sy
System/jobs/projects on which worked
during reporting period (Additional pages
may be attached, if absolutely necessary).

I (i) ¥ Ifciaa Ried/Sita/diviae &
ey T BISMA B (HdtemdieT, STel
[GRELI IS My 3Mfd) Manual Work
(Scrutiny, coding, data control, proof
reading etc.) with respect to
system/job/project ment10ned above at (1)

iii)

() # Sfwed  Ud®
et /Sia/dviae &1 Rer fozawor w4
3T S System analysis and design
work on each of job/project mentioned in
(1) above.

Ik () 2H @ IfdEd  udd
Rca/sila/moided R feu U g
Eap Programming work done on each of
the systems/jobs/projects mentioned in (1)
above.

ST BT UA™T Documentation work

Vi)

RO sf@fy & RE T & TS ™A
Major programming language, analysis,
tools, packages used during the assessment
period.

vii)

3 Tfdfafeml SN IUMR,  ufiamn
Uepoiol, FrHeM, IS Rl/TaRHT Smte @R
WEep! Y Feifdd) b1 3o

Other activities like organizing seminars,
training packages, conferences, Road
Show/ Exhibition etc. (only IT related)

Sy Contd...P-4/-




viii) | RepTS BT hgediarur

Computerization of record

ix) | W@-IT= TAavadH
Self-generated innovations

X) foRiy Iuateai td aie

Significant achievements and contributions

xi) | @y MRIY/ANE Sd SR G
TUIfad g8, IUD! g2 B od gIa|

Any bottleneck/constraint which affect
productivity with suggestions to remove
the same.

4, FUA IW X b 1 gdadl boer I8 @ SEd JufRy aiifie faarult FRuffa ara
3rufq e v I IcRad! ¥ Bl 31 ST d gof B ol T | afe 7€l df faaror oo
PR DI ARG forg S|

Please state whether the annual return on immovable property for the preceding
calendar year was filed within the prescribed date i.e. 31% January of the year
following the calendar year. If not, the date of filing the return should be given.

_ AT G a1l TP & GRlaR
faAid Dated: Signature of Officer reported upon
vfddeT iR gRT Ufdde—HT-1il
REPORT BY THE REPORTING OFFICER - PART-III
1. ROifé s & siefie : g GEZ
BT HRA B A
Period spent under the : From to

reporting officer
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2. W KU’ W gy feuoft
General comments on “Self HgHd Agree/dgHd T8l Do not agree/
Appraisal Report” 3{ifRrh =0 ¥ TgHd Partial agree
3. domEs AT @1 MuRw wfdded aur gfdeieT wiier) gr1 faar S 8, o 1-10
& UAM W HT AT Tl 1 9aY HH IS TUT 10 Gad 31AF IS &1 axiidle |
Numerical grading is to be awarded by reporting and reviewing authority which should be
on a scale of 1-10, where 1 refers to the lowest grade and 10 to the highest.
@ WWWW@WW%M%?PH)
(A)  Assessment of General work (weightage to this section would be 40%)
$didh | Turdl/faRvarsd o1 faarur Ui Assessment
S.No. Description of quality/ ufdde UiIeR! P CICRIEE R IOEIR]
characteristics Reporting Authority | Reviewing Authority
(1) W=y 3 fRUMA General Health
(i1) ¥dHId Temperament
(iii) faffqar vd AT Regularity
and punctuality
(iv) o9 Diligence
(v) SR8 Discipline
(vi) | GgHHdl ¥ ey Relation with
colleagues
(vii) | aRsal O ey
Relation with superiors
(viil) | JOTadre 9 gey
Relation with users
(ix) | gfSHaT
Intelligence
(x) Ugd Initiative
(xi) | SHATIRE
Self confidence
(xii) | GBIDI TeanT Technical
coordination
(xiii) | WTSAIHS &HAT  Organizational

ability

ST Contd...P-6/-




(xiv) e &l 331 Willingness to learn

(xv) | 9rf g2 &1 P &mar Ability to
guide

(xvi) |Add @A @I &Hdl  Leadership

qualities

(xvii) JUYU Communication

(xviii) | AP Verbal

(xix) farfad written

(xx) ICEEREIDRI Dependability

(xxi) STHERT &t HIa

Sense of responsibility

(xxii) |TRMEM® U@ T gRGERM
Administrative  judgment  and
foresight

(xxiii) | SM PR H G&l Efficiency in the

work

(xxiv) | HfHHH/SMfdRed eRt d &t

g9 Willingness to accept more
work/extra responsibility

(xxv) | AT SFRIY TR & ¢ H qaRdl

Promptness in attending to users
request

(xxvi) | B A | R et

General interest in work

(xxvii) | GRS 'EEE] Project

management

(xxviii) | GIMSST Integrity

%o fare ST Overall Grading

(1 to xxviii)

SHTE&R Initials

@ wmeﬁmeﬁﬁﬁwﬁmW@mmaﬁw%

(B)  Assessment of Technical Knowledge and Computer Education Training
(weightage to this section would be 30%)
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dh-iibt JM Technical Knowledge

Q) ReH yseH

System management

(i) | eq o1 fae™

System development

(i)
Documentation

PR fRI&T UREOT Computer education training
(iv) | Rram ot &

Ability to teach

(v) | 3FYT DI dic P &HAT Ability to

provide hands on experience

o iR AET Overall Grading (i

to v)

SHTI&R
Initials

& Wﬁmwwﬁqﬁuqﬂﬁmeﬁmqmm@mmaﬁ
30%

(C)  Assessment of Professional skills and Self Generated Innovations (weightage to
this section would be 30%)

GRS ?ﬂw Professional skills

Hedih Assessment
PIREES R DEaril gAfadie WieRI
Reporting Reviewing Authority

Authority

6)) AHI General

(i) | Req fazevsd Td SHfidHed System
Analysis and Design

(iii) | g Programming

S Contd...P-8/-



W I~ TaUdal Self Generated Innovations

(vi)

7_'_5: o3t T URTY Introduction of

new schemes

(v)

T8 URAreHIST & ATeEd ¥ SricaaRl

Economy through in house projects

$d AR UET Overall Grading (i

to v)

STIE&R Initials

YA GENERAL — (HTT PART-4)

ST & 1Y HRTGRT Relations with the public GHI FI'I'{LE?[ wherever applicable)
(ST BT HTIRIH AT BT I<RGIAA Td HYDPRT db 3T W Hua iewoht €) please

comment on the officer’s accessibility to the public and responsiveness to their needs)

UfRI&UT Training

(@O SHTYBHRY Bt T Ud B ermarat # ofR Sifid GUR a1 gfg 3 &t 2 I 3D
UIR1&01 & fore RIGINDT &Y Please give recommendations for training with a view to future
improving the effectiveness and capabilities of the officer)

gfaed SHABRT gRT MGRT &1 Juwd fARIvarsil @ @R (@ T4 100 Rsal H), forad
A &F Ud HH IHE &, STYRUl IUdiedi, Hgdqul SRhadisi@g: 41T 2 &1 3 T4
ISR I & vfa gy e &) |
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Pen Picture by Reporting Officer (in about 100 words) on the overall qualities of the
officer including area of strengths and lesser strength, extraordinary achievements,
significant failure (ref. 3 of Part-2 and attitude towards weaker sections.

7. Ufdded & UFT-3 & WS T, o 3R W H AT MW 3T & YR R FA HATH TATHDB

PISUl
Overall numerical grading on the basis of weightage given in Section A, B and C in Part-3
of the Report.
fdde SfYpRl & gwiar
Signature of the Reporting Officer
T W 3ERT o
R Place:.......cccveeeneeee. Name in Block letters:
UgdH
&b Date:.....oooveee.... Designation:
Raie ot safy &

During the period of Report:

HIT PART-V

At SMReRI HI sngfaaai

(Remarks by Reviewing Officer)

1. o 3y RO SR gRT fbu T HewiehT § WeHd 67 PUAN Jeaid X fob T 317
g RO B T UMY FRAT 319al $S SIS I18d & |

ST Contd...P-10/-



22 10::

Do you agree with the assessment given by the Reporting Officer? Please indicate
whether you would like to modify or add anything to this report

2. YA ifeRY gR1 U9 feer | fuan et ot w0 I &5 Ud 39! HHSR I &
gfcr Sifighy Afgd S T faRivarsti & IR & fewun@meT 100 el #) S|
Pen picture by Reviewing Officer. Please comment (in about 100 words) on the overall

qualities of the officer including area of strengths and lesser strength and his attitude
towards weaker section.

3. Ufdded & UFT-3 F WS T &t R I A U MW 3T & SMUR W Fd HATHR SAHDB
PISUl
Overall numerical grading on the basis of weightage given in Section-A, Section-B and
Section-C in Part-3 of the Report.

GATIQID SHBRI & TETER
Signature of the Reviewing Officer
T W 3HERT o
[T Place:......cccoevvveenen. Name in Block letters:
UaH
fai® Dater...ooeeenn. Designation:
Raid ot srafy &

During the period of Report:
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(ii)

(iii)

(v)

(vi)

HolddAs Annexure-I

TS ufiehRur & Iy TSR WA grey ez

Guidelines regarding filing up of APAR with numerical grading

TSR & W fafdad g iR emyde gyt gafd 99y dd gU HRA a1t

The columns in the APAR should be filled in with due care and attention and after
devoting adequate time.

g TR B ST & b 1 31an 2 & Tt affeprur (el o o faQvarefi ar e faremas?

AT & Ufddpa) B AR sawadst & arf Y wan A d wafa sy 9 sifea faar
ST 3R S TR 9 37yaT 10 & fovlt 9ot & ey A fafkiy Iuaferdl & oy 7 i
fgm S| 4oft 1-2 3@t 9-10 foRe Bicit § ofdh: 37T Sy fau oM &1 S 81 wifsys
SO UM HRd gU Uldded Ud gAfaaid SRl oI il SfUeRT &1 el 396
3¢ I8t WA H aau § SRR Igail & g 8 &1 91|

It is expected that any grading of 1 or 2 (against work output or attributes or overall grade)
would be adequately justified in the pen-picture by way of specific failures and similarly,
any grade of 9 or 10 would be justified with respect to specific accomplishments. Grades
of 1-2 or 9-10 are expected to be rare occurrences and hence the need to justify them. In
awarding a numerical grade the reporting and reviewing authorities should rate the officer
against a larger population of his/her peers that may be currently working under them.

TUIT3R &7 8 § 10 & oIF BT FBRUT “IepP” fraT S qUT YeEebRu/uedd & g
3Td UTdieh 1 70T B & fore urdies 9 feam S|

APARs graded between 8 and 10 will be rated as “Outstanding” and will be given a score
of 9 for the purpose of calculating average scores for empanelment /promotion.

THIUSR &7 6 TUT 8 A BleT & did BT B0 “agd ST e S quT uredies 7 fazn

SR
APARs graded between 6 and short of 8 will be rated as “Very Good” and will be given a
score of 7.

TUIUSIR &1 4 TUT 6 T BIeT & oI BT IR0 “ 33T oram S qut uries 5 feam S|

APARs graded between 4 and 6 short of 6 will be rated as “Good “ and given a score of 5.

TOIUSR HT 4 W HH 0T “R" fordm S|
APARs graded below 4 will be given a score of “Zero”.
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Annexure-I1

Time schedule for preparation/completion of APAR

(Reporting vear — Financial vear)

S.No. | Activity Date by which to be completed
1. Distribution of blank APAR forms to all | 31 March.
concerned ( i.e., to officer to be reported upon | (This may be completed even a week
where self-appraisal has to be given and to | earlier).
reporting officers where self-appraisal is not be
given).
2. Submission of self-appraisal to reporting officer | 15" April
by officer to be reported upon (where
applicable).
3. Submission of report by reporting officer to | 30" June
reviewing officer.
4. Report to be completed by Reviewing Officer | 31% July
and to be sent to Administration or CR
Section/Cell or accepting authority, wherever
provided.
5. Appraisal by accepting authority, wherever | 31% August
provided.
6. (a) Disclosure to the officer reported upon where | 1% September
there is no accepting authority.
(b) Disclosure to the officer reported upon where | 15" September
there is accepting authority.
7. Receipt of representation, if any, on APAR. 15 days from the date of receipt of
communication.
8. Forwarding of representations to the competent
authority.
(a) where there is no accepting authority for | 21% September
APAR.
(b) where there is accepting authority for | 6" October
APAR.
0. Disposal of representation by the competent | Within one month from the date of
authority. receipt of representation.
10. Communication of the decision of the competent | 15" November
authority on the representation by the APAR
Cell
11. End of entire APAR process, after which the | 30™ November

APAR will be finally taken on record
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